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p (femus e €ew ) N
1.1 29 eetfdar
12 weHs Ut &2 & =93 &% UArdt <9 ety J9aT
1.3 dhv-895 Cug Qarst € Afest
1.4 SHfdT ails
1.5  dPME9s €t Wy ater
1.6  eretfiar mitg & feu39 g8 &t gg™f
1.7  crEifdar gae M At M
\1.8 HAT3T TTEHUTT 95 5% IS T8 I 3 IS BT H¥H y

A€ Ua'€ (Introduction)
fer urs feg it yagt f&g eetfiar g&9 fe9 o933 A% a9 Agat faytar | »Ht
IPEIE & At @93 MT JEds € ug €9t ©F Aot Afa3t Adgat < Areardt oA J9Tdr |

eretfiar feGeg fea Yo der I 7 <9 eretfiar fifue set sgfamr arer J|

1.1 29 2vEifdar (Touch Typing)
29 cretfdar fea mifrat 3asta I fam gnwmar it atmEes § < fast, Ardbt Gt
&% JeH-Td-deH IS J9&T fAY Ade I | Had AT 278U Jd& AF aHEds §ud atve

FI¢ IIT9 3T 53 I AT ereifiar mits 93 I8t I A=t | eetfar a9 BEt dhEds
& Jot feure {939 nmigwg € It feg Sfamr mier I- ffa 49 g 58t w3 & Aa 99

el

fe39 1.1: eeifiar &et dtvEas & € I7aT; Uer 3791 WS HAT IaT

ZEififar fe€eq (Ummet)



1.2 »iah® fout §2 €t =93 &% UaATHt feg 2eifdar agsT (Typing in punjabi using

Anmol Lipi font)

gg3 A9 Mfrg @< Hae g6 7 Uaret f&9 eeifiar aos &€t =93 7 75, Gedde
et AnmolLipi, Raavi (Unicode Font), Asees, Joy wfe | Yarat &g eretfiar fauye set
AnmolLipi 8¢ A 3 WM& @< 7 | fer urs &9 it miahs f&ut (AnmolLipi) €2 &t =93
adfent yaArst fe9 ereiy gaaT fiyfar | darst gmr f&9 eretfdar e mfew™ gae m wmirt
TI3% I7 | yg Yaret <9 ety aaa 3 Ufast Ard WiaHs f&ut (AnmolLipi) €€ € I< Jaat
et 7135 fE3T 939 mans f&Ut (AnmolLipi) stwa € dhr-Hy & gamger J-

Anmol Lipi Key Map
(Upper & Lower Case Characters)

DE w'r Tﬁ Y-\ 1 0 -
£ r :
HAE Hi

Q

Backespace

Option
ALT

539 1.2: miahs Ut atr-ryu

1.3 atEas @ug @9t €1 Afast (Position of fingers on keyboard)

féa QWERTY atwEds €ug ereifiar a9 et ahve €t Wy 39 3 979 BTEtaT
JEPHT I8 | IMEIT © §Y UTH ©T e §F 78 bt Q9% &7% egreEhdt aiehdt 95 ma
Gast A 3 Hg I TH! BrEls §ug dubdt AfET O, fARg 9 I =t faor wrer 7 | fam =t

14 HAHEE™
EEIHD
/|
EI!HM
g = BE a | @ J 1 ) .
EHEHEHEEH NS N
71 = =l 5] & H . /

Sp ace-bar

Cap Lock

f939 1.2 31 3 (Home Row)
i. I BEE @t dtvE : IH I €T GOt &t AfEst § Jot 93T T wantfenT
far I | StEas € 9H 31 §*ua Bart & 939 o= feuret aret yrtas Mgna 38 |
2 &fuGea wiew



mn?“ Middle fian s Middle oo 99
2 Gas . Index Index NE o Gas
Littte Little

Thumb
W Ju e g
Left Hand Side Right Hand Side

ff39 1.3 W 3 Gue Qarst ot Afst
IH I &1 Afast : A9 3° ufos™ irs ¥F JF < e<t 9% (S5t €91%) A (@) atw
g, faa1 @91 (StHt §Im) S (A/m) abd §us, (gt 891®) D (8/0) st §us,
fegan §a (ufast €9) F (3/=) 3 G (@nw) ot €ug e du | fem 37 A
Jg € gt (F), faar (&), Hu g+ »3 39w (ufost) 9% o/: ati, L (3/3)
g, K (a/d) b, J (A/8) i AT H (T/, ) ot §ug gH=ma 31 |

shift s 2= fist dhwer gw a3
EH\E\ﬁEﬁEI!
snmaﬂmmaﬂua'&

HEIH:I E_EI

aﬁmﬁr}gam

faan (Fi+ir) Gas
i (gvih) Gars
fidam (ufodh) Gars EE
oy I8 AT 99

39 1.4 34 v Que Q9T &1 Afgst
ii. =l sEls @t dhrE : IH I € SISt FEts Tt e § T BEts St
ahoer fagr Aer 9 | feg 3 Q »iyg 3° §g It J | fer 3 St dtma § 2ely J9s
B ATS A3 ¥Y 98 € §91% § Q (3/8) at §'ua, fdar §as & W (/) atwi §ua, Ha
€9% S E (8/6) M3 ST % § R (3/.) atd A7 T (2/3) it §ug gr=mg T
y=ar | fen 3T AR Ja St 8t 8 & P (U/e) at §ua, far@ars & 0 (/™) abor
§ug, Tu QI §1(f/1) et w3 S Q@ams g U (U /_ ) amary /) &bn
ZEififar fe€eq (Ummet) 3



€ug =g Jy=T U= | fer I It dtme TEEe 3 gie Q9T = um 9
I €ug mreShur IrdtEt I& |
shift o oum fyst S 9 33

= = == <
e A UTHT

Shift S 78 S § A =2

HEEEEIIIEI-

snnﬁiul sm.ﬂaﬁ'u[ snmﬁhr Shrl'l

2l 1_@%\‘} o=
far (F+) Gas

1 (gedt) Gas
fidan (ufadt) Gars w2

59 1.5 ot 9 Que Garst et Afast
iii. At FElE it Atvd : IH I € BT el it dihra § StHdt et et
ahe fagr Ater I | feg @1 Z »iug 3 §g It J | fer 3 &bt atma & 2l J9s
et g ¥Y Jg < §9% & Z (7/3n) ot §°ua, faar €91 & X (/%) ot e, Hu
S5 & C (v/) m3 RS €95 & V (=/3) v 7 B (9/9) dP §*ug gH=mg dueT
y=ar | fer 3¢ Hw I8 €t 8¢t §a% & '/ at §ug, far €a & . ahr §ug, M
Gaw &) (/A6) ot wiT fEFam Qo § M 0/ = ) atw 7T N (37~ ) aihor €9
FHST JYeT y=ar | fem I It gt vl 3 gme €9t @vfum O I
ug W@ ITtEHT IS |
shift S =@ fis® e g a9

(= 8]« Jeey= ol B/

[ ]

snmaﬂnrmaﬂumﬁ:}naﬂ

ﬁlﬁﬁﬁ <l

Shift 2l | Shift 9 maﬁnsnmm

mel (dril) Gams

far (F1) Gas
¥ig (gl Gas
fidan (ufodh) Gas
e d9 i a9
fg39 1.6 St 9 Gus Qo' et Afast

4 Sfu@ea mfew



iv. g &S Tt dtviw : g BEls © §ug viat T8t I & I9t FTEts et ahia
ﬁwwalmm%@%ﬁwwdo- fo3q &9 Tane migAd

ﬂlii? g ﬂfﬁﬁﬂn

snmafrumafrua

ﬂl]ﬁﬁ] ST

smiiw Shift =it srun!ﬁ'hr Shift a

fa39 1.7 9gt 3 Qua Q9™ &t Afast

Aé fegst 99 dtwd § eI g9€ AN AreUTsT Juet 97dtel 9 | §Y ffe Arg €<
&% B3et &99 dt § 98 w3 feg TUR 9 I Bug »m 781 100% AIT
ZEifdar 53t YUz 996 BEt Ag fors &% el gaaT gdter I 1 7 A3
frge A=t 7% AUz I 3T Q9T § 96t sels §ug It v |

1.4 FHfIF &UF (Numeric Key Pad) | - o o

SHfaa dPUE dhE9s € He U™ Hge Jet J | feg wiat 7% o
d9& BT ygrenst M3 39 feut yers gaet 7| feg ahus f&a
BTElEs € gAe otwa ©F fEq =991 T | g fem &bt atre 7% aH
95 BEt fage feq J9 (HAT J8) 93T Uer J| 9dq Gt fix
Y=<t et et dtie € YSUs gaet J | fegt ot §us an

dI& BT I A'E BT GI®T AEUT ATSATdt I&T MSHTT

g

—

Y

fegan €9 €t =33° 1, 4 M3 7 JIPHH ©F ]II IIG
Bl 13t Aiet T fi39 1.8 shfoa atis

e Yy €9 T 293" 2, 5 MI 8 IPHH € I3 II& BET 13T ATET T |

o f3ar €9 € =9I 3, 6 MT 9 T T TII” IIG BT A3t AET T |

o &<t 99 € 293 Enter, "+" W3 "-" e € <93 J9G BT 13T AET T

o %igre € 293 0 aty & I3 BT SISt AT T

&99 U € <93 996 &el, Num lock 2& ON dy=T grdter I | g779 f9 gadt

g A A g (USB) sHfed atils <t Gusey g5 |
Zreifar fe@eq (Unmdt) 5



1.5 IEIs byt HI3<Yde atmd (Important keys of keyboard)

HUAES (Spacebar) : € HaeT fS9 4St g (AUN) £3< eI AUH g9 abd ©f <33
ISt Atet I | it fer a et mruE He I8 € #igre ©F 93 J9¢ 77

niza & (Enter key) : feg ah &<t 3¢l 3 A8 &t =93t At T | wied o
T8 BT WAt WTUS Ad 39 ©f AT 3" &<t §91% € @93 da¢ I7|

¥ AU &t (Backspace key) : feT o oa9Ad & 85 Ui & »iyg fie@< st
=33t AEt T | wiAt fer BEt Wiy AA 39 <t et §91% €f =93° 9 IT |

fAee &b (Shift key) : feg ah diEds € €= UW Hge d<tf J| feret a3
NIIgHT TISHTBT & IF MMYT (capital letters) AT faw gt & §ug gfum Guasr
WYJ TTEIY T96 BET 13T A€l 7| 799 §Y I8 578 o€ JUleH Bed ST TIaT
< 3T A J9 &f £t €% &5 fiaee ges =96 w3 fen 397 Ad9 Ax J8 &%
IUte® &ed eTEY J9aT I= 3T UY I € g1 €9 575 fiee ges w6

SUR &' aP (Caps lock key) : 79 YaT HEE, FEIS AT UgT qutes Scan &9
fgueT 3= 37 JUR & dtw & ON & Afast 9 Ifumm Afer I | Jur & at
Tg8< BEl 4¥ Jg € €1 89 & =93 A3t Aiet I

1.6 zTEifiar muls =ur@e et g¥'= (Tips to improve typing speed)

1.

3,
4.
5

HH Ja/89rst €t Afgst onAT oW 3 €°3 It Iatet 91 g ovmr fen 3 3 g
FI&T IdteT I M3 fan & I € »iyd 2oy J9& 3 ge SUR fer I §ug
T grgter I 1 Ag 9H I UrHs 3 J9&T dMd Tt atie 39 UJY daat
gratet T

g Myt femer fors 9839 &8 At ot ea@e €3 duer gdter I
ZTEfdar 9 € Ie39 (AUlS) AN w3 wfd™ &% WruS -y 2T A7<di |
2T F9v AN dtEds ua aT En |

BATITT, WTOIH &8 MI AT T Jd6 28 s 38 |

Jo-fea ot & earge 98 Ad §9 »iug MU He fg gagr@er gater I

1.7 §&< €7 Aat 3919 (Proper Posture)
Zreifijar 9e AN IS §a< & AOt 391 519 UST geT gater J | fen st I5T fain atst €3
WHS SI&T IrtET T

1.

g fawsags fa w3 at-893 © fasas
AOHE §&eT gater 7 |

A3 U9 mts €°3 fAT 92 Idie o5
afued € Wated AEMT wiyt € g9rea
AOHE JeT 9rgter J |

Zretfiar g9 AN ATst awd Hated €3 &
gt €73 gt satet I

€3 Jeht IratEt 95 |

S I3 fea-dh § A%l 5% 89d, i
IH I yritms €3 Mg gateT I




1.8 &Ir3'g EUSr 96 QUdT I€ @@ 3Ia® 3 96 BT FF'E (Suggestions for
repetitive stress injuries/discomfort during continuous typing)

1.

»yE gfuGed € AOHE AdT €aT 5% 88 | A3t Addls A8 3 € g<¢ €9 9t
Iatet T M AT aut At vyt & AoHE It Iatet I

ATSt gant € €9t fasa® Adt It Idtet 3 | Jant €3 g5 A ATE 315 90
fgat 3 = I I9ie I8 M3 A U9 Mts 3 fHT 9 9die I& |

"MUE d-893 & fen 37T e 99 fa G fasas fitur 3 fUE” gsar fagr Gfonm
% | MTUT dME93 & 96T &8 FidmT Jfenm™ &7 34 |

ZrEifiar gge AN MU Jiet & AT 8 w3 gustt § 90 f3amet & %o 3 i3 |
A die 79% §°3 &at fea & gate |

e wHT greifdar a9t 99 99, 3T ATE MU Jiet § MTaH €T ITdteT J |
Zetfiar €976 fed €3 W39 € Aq[” §3-83 AN ST WaH J4 |

IS 7% HAg3 979 |

IS IAII dd | for &% AT3T Bl eEifUar 96 §ud3 IT @ Ia= I IS
feg Hee JdeT J |

Wd dUE GdT ISt

1.

10.

11.

12.

<9 eretfiar & mifagt 3asta I fAan gt mrt ahy-893 § O fast 3w 639
&% TEIUaT daat fAue It |

ZrEifiar 995 Set atmEes § € fJfmnt &g Sfamr Aer I- fea 48 I st vz
f&a /e Jg Set |

993 A3 MfAd @2 Hge I& A YAt f<9 ereifiar aos set =93 AT 95, Begde
et AnmolLipi, Raavi (Unicode Font), Asees, Joy’ﬂ'"f_trl

et f&g eretfiar fie et AnmolLipi @€ AT 3 WS &< J |

€< Jaf et 9T A 3 HY 9 THT Brets §Ug dubt AtEit I, fARg oH o
St fagr aer T

SHTIE SPHUT 1893 € W U™H Hge Jet J | feg id 57% a1 J9& &et yg™=ist
w3 34 feut yers gaet I |

399 U &t <93 996 B, Num lock ¥2& ON YT Irater T |

< nuet {39 yEt gt (MUW) £3< ST AUN §79 oty &t <93 Jigt AT T

g9 HUH oP J9AT & 49 UH feq »iyg @< et =93t Afet I

A3 Ju/89% € Afa3t onmr 9 0 §°3 It Iatet 9 | i onw fen 3 3 |
FI&T IdteT I M3 fan S I € »iyd 2oy J9& 3 ge TUR fer I €U
uscaksinicub

S MruET formeT fonrs 9e379 578 Aat ot ear@e €3 Juer grater 9 | eretfiar
FI& T 3839 (AU1R) A M3 mfd™ 578 MTuS-mmy U A7<4it |

ZTEfUaT I9€ AN ISt 369 Haled €73 A anit €°3 It gaiet T

eveifiiar fe@ea (Urmet) 7



AN Y
& i )
UHt gt 99
L g¢ ©f 293" At fE9 orely 995 et a3t Afet 71
€. AnmolLipi (MaHS f8ut) . Raavi (I<T)
€. Joy (M) A. Suiazg a9
. "on® Bt 7% ety gae I ¥Y Ju ©f gt 8%t 7% oW aw &f at
oot AEt T
e Om WM. AN
g T A 3<

. »aH® &t 5% ey gae 98 ¥¥ J9 & fgar €ast o edt o &
b @gTet 7T 7|
. 3E o, Tt
g. 8 H. 3

IV. %aHs f8Ut 7% ety aae I¢ A Jg <t f3an 9%t o7& 3t o <f
b @gTer 7T 7|

g w3 . &/
g H/* H. MW/=,&/
V. &99UF €t <93 BEt M ON JusT I7diet 1
€. Num lock (&H &) ». Caps Lock (GUX &)
€. Scroll lock (AId& &) . feost feg aet &t
Hat A I8 f&y |

1. eretfiar d9s &et dtmEes § € STt fi<a Sfamr aier I- ff ¥8 Jg st wizd
fea He I Bet|

1. 29 ceifar fEq wifadt Sasta I fam gt Wit ah-893 § Sue 98 39 9e39
&% Zretfuar Jaat e It |

. "eHs fBut @2 g yardt &9 ey g9 &9 Hee daer J |

IV. AURETS d 298 &t vt gt 891 <t <93 dae It |

V. Shift P €t 93" ISt BES I 7S FET ST A T

[ Z9cEfiarat Je?

II. 99 I €ua Arstmt @arsT &t Afest e <96 99 |

1. At gmr feg erfefdar fa= stst Aiet T2

V. daet g feg ety 996 et ael f3s 8ea € a™ fou |

I wwt gretfdar mits & fa= Tu™ Aae ot ?

. »aHs fEut e dhiy ST 99 |

afu@es Afen
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et o7 & e et — I

gTtfege
gTfege
gTtfege
gTtfege

grfege

gTfege
gTfege
gTfege
gTfege

grfege

gTtfege
gTfege
gTtfege
gTtfege

grfege




gAt I € nifem et - IV

gt6. 5

gt6. 5

gt8. &

gtg8. 5

G
G

gt§ 5 e~
g
g

= S
1 SO)
gt§. 5
gt§ 5

gt§. 5

-A.

gt6. 5
gt6. 5
gt8. &
gtg€. &

gt8. &

IH I M At I € M BT -V

regzz € Sf oua; regzz € Sf oua;
Sreg3z € cfouw; Sreg3z € cfouw;
Sreg3zl cfouw; Sreg3z € cfouw;
Sreg3z€ cfouw; Sreg3z€ cfouw;
regzz € Sf oua; regzz € Sf oua;

IH I M EAt I & mife™ Het - VI
effg afgan T BEEHC  MUUBE wgSee ge8@sn  ueba
Sfsw gQere uebe _HS® HewEr efsee FeIes
sebae  ®Baww warfse THwen waele rASCL bl HEH
TIaH Rer)tc) HAf®&®s [ UEE WICHA se meufse
sBove  Bfgre G3fu gofs SEH nASEE USto)
Tfeese wleemr gEle efsee #8aen selns FeIes

I /ewt /3t I € mifem St - VII
Sazsg=s BIHSTHA MIATEIE BH'TY
Cacsg=es BIHSTHA MATEI T TU'TY
Cacsg=es BIHSTHA MATEI T TU'TY
Sazsg=es BIHSTHA MIATEIE TH'TY
Sazsg=es BIHSTHA MIATEIE TH'TY
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IgT I & mifo™H St - VIII

12345 098767 T #4% HE*()
12345 098767 T #4% HE*()
12345 098767 Tl #49% HE*()
12345 098767 T #4% HE*()
12345 098767 T #4% HE*()
mfem - IX
ATew JuT wa g3 fean
afues ICERS Ag® mifomus UfAs
H&™ Ha™sT EEICIES festr forrfemT
LI fefsom grfes feam et
fa<t yos W3dt Hy JHarTg
gateafiet At Ut g HEH CiIERES Hateg
V)oK Guafear frver fes Afge
IJHGIST MHdtaT JTeT gyt s
Jar g iy AT fuzTat
mfem™ - X

Ay gatedfaet ufensT & Setn gsg 37. Anus fiw & ferr fagent w3 damst
fegmar & vt 4. su=te fiw, §. sse= fiw ghr, 37. efees fiw & »aest fTe
gSfent 37. gafeed W W3 A. Idadle fw & At-fsutar s @ wfagr Feeena
fanrg aitaT I fam It Ee3dt o 3 fesr=T Sng o M3 f¥eds < 3 39 faag <t dam=t
fEg foyeT 9u3 AyT 7 fapur 3| fE 8 3 fa At WruSt e-1& <t mue faw fifga A7 a
€ AE's 3 YAt i[9 97 Aae 7 | fabfa feo Argee e 30mg Ut galas ¢ (@=))
fST I J9& € Ags3 QUBET Ja=8er J|

Zreifar fe@eq (Unmdt) 11




( femus€ew )

4 N
2.1 féeaaeatd ?
22 feeaae = fefaam
23 feeaae Bt Agest
24 feegd e enaT yETs dIStHT ATE @t AgB 3t
25 f&eIdT I&IHGH
2.6 W3H w3 fenetdt famdt
2.7 f&egse nafen Y=retsaw (ISP)
2.8 feegd e gnidT yETs ISt ATE I it AeTet
29 f¥edsc € 293" I9& BT I AT UG M3 T&T (Tools and Skills)
\_2.10 29 grefaar )

A€ Ua'® (Introduction)

i € gar f<9 fegde & =93 9g3 Su aret I | feedd e § =93 € Iatfamt g9
e 3 Ufast wire wint feg arele, feegs e ot T w3 feg fae I fSg mirfou|

1986 fS9 A& ATfeRH %"Qﬁﬂﬁ (National Science Foundation) & NSF & &7 f&a
&c=9d e fegst de=aar f<e AUT dAfu€ed™ (Super computer) € ATST 93" 3T
Aret /| (AU FfuBed fEa 993 It <37 w2 rastest afufes der J, 7 fa fefomrfss
IHT BEt TIfImT AeT J)

1990 f&9 f3eH fautdene (Defence 'i.[g
Department) & 3 J3&T € J9 fE37 M3 f&T web User
NSF &’e=aa f&9 War T fapur | few 3° e
feT ot 99 3 ec=dat &% Afsnr faprr 1 fem @
ufgey 1 ffedd e ge 9 wirfeurr 7 & wint
A IS IS IJ T
2.1 ffeade a1 d ? (What is Internet?)
3T I T feg foq 993 €30 Iasia T
feeade & ydt gatv Ast Hat feg mie &
Iy &3t T 1 & g feeas e ot T few Agat
ASddr TTHS Faie |

12



feegd’e T »iay fere & 3 7t U3 BareT T | fen & »9w I Readnas & eead mMe
JfuGead | 7€ € A7 € 3 TU dfufed mrun ST 93¢ 75 37 fTd S e=ad geer J | feeade
Se=aqt o g fems Se=dq T 7 AT ¥ 88 Syt dfufedt I sfenr T | fieade i
HEH € afST q95 575 It efem f&T B Foa™ § ATST g9 €t »irfardT feer I |

2.2 f¥zga e e fef3T™ (History of Internet)

1969 f39 AC Hay & ¥€ 3 JeH J o™, arelfes Heer Hd fumr fegmar (U.S.
defence department) & a1 1 q9& Bt €T W< foHaw Ynde M AT € AgUST 13T |
85t & 99 qfuGest v feq &egq g fenr 3T 7 ST S AIY FISt AT A | fen Se=ad &
MauTs e (ARPANET-Advanced Research Project Agency Network) €7 &™H f&3 fapnm 189
Fet Fal=aHeT fer &'e=ad 5% 3 et | fer 397 dfueq & e=afaar € ggm3 Jet|
JBt-J8t feg St Su<t aret 3 féead e v Aaw Ifewr| feg &3 wifaat Sasta 7 fAam &
g dies & g5 €37 I | 9u3 ufost feeas e fge fefarrmatt, fertatat m3 afuGeg
WTgat @wTaT B oige sEt @afawT AeT At | JEt- MWWW@?WWW
Wwéeafswwmﬁmmfmémgzmmwaﬁ@wf—ﬁw
STEISBT T I96 BET SISt Atet I | AF 3 399 J1% feg I fa feegs e & fan =t fEq feaat
WMHHT @I J2d® &d1 13T ATeT T |

3793 feg fEegd e Aeret 15 »@m3 1995 f&9 VSNL &1 &t Agadt Just gmar §g
SISt arett | ﬁTﬁ?WﬁﬁAirwl, Reliance, Sify, Tata Wfe St ffeaa<

AR TS Jaett I |

2.3 f&egs e %et Agast (Requirements for Internet)
feead e €t 293" I95 BT A TIFNT WS Aeeamd €< AU&T & Aga3s Uer I o
fg &t fez are o5
Jgsemd Aga3t (Hardware Requirements) :
o f¥F yars® FfuBes famet mils 800 MHz A ferd’ frammeT 3=
e 34 (RAM) 128 MB
o BIes BEIE AW ISDN (Integrated Services Digital Network) Connection
o Jfufed § HIRS BEls 3% 736 BTN HEH (Modem)
*  NIC-Network Interface Card
Aeeemd Aga3T (Software Requirements) :
o Gugfear famer fA=” fa- Windows XP, Windows 7, Windows 8, Linux e |
e 2y EI:'@T—I'G’ fae fa- fegd e THUSIT (Internet Explorer), HHI®T gfederan (Mozilla
Firefox), rdr& N (Google Chrome) uch
e TCP/IP yea& (f&e)

2.4 f&e3a’e eiar yu's At A€ %Pt AgS 3T (Facilities Provided by Internet)

&deead € AT € 3 TU JfuGed € A% 3 gfen I | A9 € AF € 3 U §e=Id MUA
feg 73 d= 3T €v f¥cg-Sc=aad =9 T5| f¥eaae AT AAg e ffeg-&e=dd T |
feegde &7 AAT UUd 3 g9 &e<dd O3 I¢ I6 | fEeasd e s agt o »ir@er § fagt
feg" I¥ HI3=UdT Iy J&T &3 are 05

ﬁ AV o A, 1 3
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ST 3T Tt yEdT M3 ArEdrat (News and Information) : fegd’e A agt mis
BTElS MygTat 3 HEdT USS ©F Bfeur yETs goeT I | mAT viust uie € Ae fer
fAs’ fa TAstst, u3t w3 uzTet wirfe 979 fegst »rasTets nyeet 3° st Ug
Aae J7 | fer &7% wiit gatT ST TaaT J€ 8T weaT=t Agal Ared et yus
&d AdE J7 |

IBTMI HEJAS (Art and Entertainment) : {62382 @aT WHT mUS HEJHS BTt
e 3gT € Aeeend Hdle M3 3'86SB3 J9 AT JF fA= fd I (games), Ire,
fe®HT, gea®, IaT=bdt mrfe |

™S BTEIS ATUET (On-Line Shopping) : fEegd e €t 293" 7% mnt agt 3g+ &t
At fae fa fagmat, Uz, faree (gift), mfe gatur fS9° faug <t fagt €n gas
I AF g-7fUar ©TaT ydle Age It |

festt 37T (Mailing Letters) : feddefaa #e (€-1w) feegae &t feq g3 ot
yfitg feegde <t femmar T | fern &% »iAt 7ew 37 M3 YUz a9 Aae J7 | mrt
MUST WS &% dEt < A=Y, |86 w3 »iea A <9 fan & =t famw <t mr
IH A< J7 |

fra= W3 Segnst (Health and Fitness) : ffeda e f&a wifror Arus I fAm 3wt
fAg3 W3 3Iegn3t 979 ATedTdt ITHS a9 A IF | vt feeds @ € AaTfedT 578
fam <t fanrat & Sta 95 ST AreuTstit w3 Bre Gum At Freadt &t yuz
&d AdE J7 |

A9-AUTeT 3 @3aT (Tourism and Travel) : & @t vee 58 wAT gabr feg
fow <t mes 3 A FET fan St A MrasTEls 38< fede, gevet AoH feae miz
Je wrfe <t gfaar <t a9 A< It |

Sféar (Chatting) : f¥edae &% wwt Iféar <t a9 Ao I | feret =93° &% wnrt
ot &9 fan <t femast % feu3t Aew Iat BT a9 Ag< I |

#farar A==t (Banking Operations) : I& WA ffedd e €t 293" ade J¢ §ar
HYUI 993 A9 o WT §6 Tt fEegae-gfdar €t AorfesT 7% a9 Aae It |
1316 arsedfiar (Video Conferencing) : 1516 aedfiar feg aet St e are 3
Ty fena3t fea ga & Fue I8 I3 3 g9 Aae 95 | fer o &8t 1316 arsed fier
fST 3731 B T8 femaztit € dfuGeg <9 <9 aHaT SfariT g Agat Jer I

gfu@ea ArfeR



2.5 féeas’e FoaH&H (Internet Connections)

A € A S Uy, Uanas afued, Haels 85 § feds e 5% A3s € aef 34
I5 | Ao feg ensT &< 3= fq fauaT feeds @ gadns A3 Bt & 3 g 3t Ag feust fy-=y
fEedd T JEARSH AU FTESdTdr IST Agat JE€7 T | I¥ MTH I3 7S T [edsd ¢ TEIHEH

et Areadt ot fESt aret I
féegs T FoaHE et faIAHT (Types of Internet Connection) :
Jat (&3 féega’e Faamst et famt f&9" aet €t ¥ goans ©f fann fieas e § =33< et
ZIfIT AT AaeT J-
o IfEB-mU I&AHS (Dial-up Connection)
o EI:'BQ_EJ (Broadband)
o TEIBH (Wireless)
e FtA AT (DSL-Digital Subscriber Line)
o WE WA 3T WS (ISDN-Integrated Services Digital Network)

Ffes-my goans € wdte fEq dfufes gv afufed 5% A9 a9 Aaer J1 feg
TEIHS CBIES WWWMEWWWWWM|%W@W
gmwmwmna?—a?fezmwfsmmam

T3YF JoAHs Jfugedt & SBes AT TS BEls &8 Azer I feg onmr 3+
de3d 88°r =afou FeT T | fiprerad faray e m galeafment & & mrysT Aaret
ffedadC T&THG Jer I |

&< UG AT UIHES WHd © a8 MTueT fed fema31ar3 DSL (Digital subscriber line)
mwa;r%r@wafaafezmwwe’rqoqm yes gder J| feg mfeur
3fes- mewﬁmﬂgﬁm

2.5 H3H M3 ferett famit (Modem & Its Types)

H3H €T YdT 3™ HTZBTI-FTHTE BT (Modulator-
Demodulator) J | W3 feq wifrar wrz9 T fAm gHTgr a‘ﬂ@?‘o’
SBIeS AT ATS Tft Frfest gnraT 37T e Agd gaeT J | afufed
ST HosT forie® gu fET AT et T Ae fa cBles et Breat
eI FTeT & METEaT fAae® € gy fE9 S Ater 31 i
newTdl faes & fertes fross &g w3 fevtes § wiamsal
frass fe9 3a<ts 9T I

W3 € famr wigag €uat @ AWls (3€379) MBIT-mIBdr
g<t 71 ohit 3839 € HaH HAF IAS M3 YU3 96 &9 frmmer avt Bar@e g | Fag
Wmmwmamémm MBI It 3T st & ffease
?mﬁmf@%’WW&dldl'Wa'C'Zfﬂﬁﬂﬁ(Wﬂw ) ThHt 9839 =8 HEW &
WMEATT J<dit | fer Bt fAde 37 Ie39 & H3H I =93¢ Iie I5 | famersg HaW
28.8kbps 3eIT9 T It T AT I& | fEeas ¢ mafear FEt =93 AT TH HIH < mitF 56
kbps 3° ule &4t ISt gdiet|

ﬁ AV o A, 1 5
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HSH &Pt faadT (Types of Modem) : H3H € famHT € U&: g79aT (External) 3 megat
(Internal), fAgT @7 Tda< Jo 3T fapur T

i. 99t H8H (External Modem) 3fuSea™ 5% grgqt gu f[<9 397 578 7= AT 75 |

External
Modem

fe39 2.4 Tadt i3H
ii. wiegst isH (Internal Modem) 3fued € »iwg Sarfemt Ater J| f&q uSar &t

I3 B BIeE I AT AIB amwmwalw—mf&ww
T (wireless) H3H <t ga7g {9 Gusay g5 A Hafes 8 € 39T o dae I& |

fg39 2.5 iegat W

2.6 &g Fafen U=metsa (Internet Service Providers (ISP))

feegs e Aafen U=retse 3 o= 7 €9 auat 7 A fEegd e &t mfeur yurs gaet 71
Wﬁﬁﬂ?ﬁ‘a’?,h@‘fﬁ'Airtel, Vodafone, BSNLWI"'fEr,H'é fﬁﬁ(ﬁ&ﬂ, Wtd dH, UHSIS M3
IBIeE BEtE feraHW® 9ds Bt fad 76 w3 €Fe 528 A3 d& HalaT=d &iH &8¢ I& | i W
&% O3 J WAt ffegdc & T3 AaT JF, T9%3 TElF 29 3 ATSdTdl YU dd Aae IT M
E"‘T)-FEEFU'TH?HW&HHo(e It ST TSI U?ETFI‘I’HE’T%?HB‘I%HUET@BHW
mmmémwhﬂﬁwwq'd S S ISPW@?&'EE’?H‘:&H‘@TUI

fed® fed® gna § fEegd e Ae=r @< 3 few=r ISP (ffegd e mafen Y=retsq)

TS JUSHHT € &eaq § fHur fiedd e gaams St ye's aaet I 11SPs & f&egd ¢ wiann
wrTfee (Internet Access Providers) &t fagr Afer JI

16 gfu@ea ArfeR




Internet

Home Large Small inaliiution
Corporations N
539 2.6 féeas 2 nefen Uerdlsan

2.7 f&29a e eniar yu's ISt AT @@t A= (Services Provided by Internet)

i € Iaatet Har &9 ffegd e enaT 973 AdhT Reret yers i3t aietit 75 |
fegst Aeret f&9 A9 3 HI3TYIS AeT I- E-H®, fam gnmam »it Mrus 3t w3
ufgeTfad HEa" 37% HB-H& Jd AdE J7 | 8-H% 3 fes=r gHdt HY3=Ude AeT J- FI9
feres, fAm gomar wit aet 39T € gusT ffegde €ug 39 Faw 77| fens” feger Ans
W™ 7% ATz afeur=<t (fA=" fa @°Fa (Facebook) »rfe), fAm ©omar wirt mfAa 39 3
J9 Bd" &% AUId J9 Ao I, fast & iie (wefedt), mesrets mrfdar, &fdar reret
nife & feegde ormar yurs dighit Are Tatit Reret &9 e 05 | fEead e emmar
YETS JIST ATe BT I ¥ HI3QYde A=t fer yag 95—

I.

IL.

95T Tl 29 (World Wide Web) : 295 Tets @9 w3 fEedse ffas ot o
JIC IS UJ fegst fEg »igg ger T | fegae &gt o foq a8u® &2=dd J
A% g o953 =ets 9 (WWW) Freardt 2 Aalfo T famet =93 ffegs e oot
ISt ATEt I | =953 TEls < ¥ G UT AT HEaT § =9 §19H0 (Reds ¢ Manusdg,
HHtsT grfegeran wife) € AoTfeaT &% SftT A7 Ager J |

WWW &9 Aabt ysfea 29 Areter Arve Jet 9&, 7 fa ydt gabrr f&g
ffedd e 5% It JeT U5 | 9-Aele/dw €t ufggre set 6ng fEa fedue
WIdH fa3T Are ﬁ‘,ﬁm’é‘URL (Uniform Resource Locator) faar A/ar I I WWW
gg3 AT SEATEreT € AYY JeT J fan ST e-0s, Hisar fene, fsGw adu
e IfH® J€ 75| 29 Aele aTt @9-UAT @ W% &% g3t J<f J | mirt feaat
T-UAT feg’ FEas=T YU 9 AaE I | I9%F TEI8 < ¥ Sud Ae9s pusT=r ©F
T93 96 & <9 Hafear fagr AT I |

fedaefoa W% (Electronic Mail) : fe@aefed W & W™ 39 3 €18 € &7 5%
Afenr AT 71 wAt -1 & AorfesT 5% §a9T 99 A7 YU J9 Aawe I |
Some, SSt6, 6 w3 J9 eetst & <t fem ot w7 YUz ST AT AaeT
J 1A € AN EN® fEeds ¢ € Ag 3 U HAgd e &4 Ael Al J | fedag aa
HEH 97, YTUS J3& M3 ASd Jd6 BTl TS HY™d €T fed HI3TYde 3dtar g
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farr™ I | FIga3 977 € 39 AT 99 A 3d4196 200 fa&8i® W& gaet I A fa
feegd e ‘I €® A= 99 fes e 247 fagtis est § Agrset J |

fgs92.7 et-ns
E-H% @ &3 (Advantages of E-Mail) : €-H& € WY &9 J&7 f&3 a¢ 75 :

o 439 (Cost) : fFedae €t =93 Bt &3t A7 8T oW I fast &-H® € =93
e I3 IF T TY 499 &41 J€7 | Gud € I fedet Bt et UAT Y9 &It e
fog Zan &8 <t St Ut § | 3an §°F g v 251es € 499 U 95 | 9-s
g9 AN MfrgT JEt yagT &4t UeT| Y ATH € 499 8¢ Aen fagt at Jer 71
Svrgde 7 AfecHa® s W3 mruS Higd fS9 F&IT A €7 Ydd 99™9d ger J |

e TE3IT (Speed) : E-HF € ge39 A3 gHT fTat U3g-fegg &5 Su get I €-
H® Fer Must vfas €3 a9 a fifer-Afaer feg udg Aie 75 | WAt 8-1% 5%
feq few fTg ot =9 <t U39-fegg a9 Aaw It |

* HZ®I (Convenience) : AfUGed Trd AeH & »ue FfuBeg @3 eeluaae o5 3
mmﬂmwméwé—mwmmﬁmwwymﬁ
=93 Jot §, a7 A% 9 4g9T WeET T M & It aet T9 mifedr Mgt T

IM1. g-aHan (E-Commerce) : €1-a™Han fEeasd e € 993 It Ho3=yds afear 7| €t
Mwmmémawweﬁwmywammﬁ

Wzrn-rr@):rerfesro«mo« &% I ae?e’r%ﬂ?ri%m%’rm-r g7 fes e AT T3,
a’rwmuﬂvﬂwm

SELECT PRODUCTS

oy
CUSTOMERS
BAMK PAYMENT
\ Sl-tlj/. ﬁ:-:_ll

feg92.8 d-anan
18 afuQ@eg mfew



V. AH® &2<afadr ATeten (Social Networking Sites) : FH® de<dfodr SgATete fieas e
& =93¢ T8 fq MrasTels BT € AHY (community) € 3§T o et 35179
RS &e=dfadr < ¥ Aele f&9 gag e »iueT fe Yerfes der J faAn &9 a=g
mw@wwﬁaﬁmfeamwéaﬁwafewwmﬁwwm
qI& Bt Her (mvuanon)a?rﬂawalgrgweaWﬂﬂénmem
ATEtet I&- Facebook, twitter "WTe |

939 2.9 in® se=afar Areten
V. @516 aaeafiar (Video Conferencing) : 1316 araedfiar feg € AF € 3 U
gfuGest 7% 316 aHg & =93 i3t wet I | fen <9 e fq g & fige
B3 It 5t o9 Fe WW—W@UMWHEH%?WW|

fF392.10 SE16 Tseafiar

V1. 3féar (Chatting) : 9féar ffredd e €3 mrawels IiBT3 a9s o & »ifAgr Idtar
J fAn fS9 it 8T e 578 Mesels feust gu ST iew 97 & I1%-973 a9
Aae It w3 §F AN BF AeW e A=Y <t yTU3 99 Aaw I7 | fen 3t Iféar e nimw
Ifenm- maet 5% faust gu fev B3 (word talk) d9aT | feg e8les €3 9=
Bt IwETg < IgT It I T 1 739 fage fEgr 7 fa sfear g mrem St ar 3
faust mae ferans A3 A7 98 | At HEEl% A Jfued 3 HeW el Jad
feegae € =3 &% Iféar a9 Aaw 7 | f¥eda @ € 293° &% =eH (voice) Sfear
St T Aaet T | SR (voice) Iféar f&g it §&% <t e I7 W3 HS =T Aae I |

VIL.29 €Ua g% B9aT (Web Searching) : 29 ATeter §ug 29 UAT <t farest fanfas
&dt It | 2983 s 29 U7 feost 29 yAT f fare 3t wisfae s 7 1 st 9
ATElet g5 &% fegat 9 yAT ot fare3t Suet 2 afdet 7 | 3T quasht mirus
29 Ufent & seran {9 g & Juett 95 | feast micfares @9-Uwt feg arearat
BI< B AIY fedst € =93 13t ATl I | A9 f¥Ae ffx 5u3 It mastast
U9 JET J | Bt A'E TR ATl § AT ferAe <9 ga= Hue TE J9d A9
3T 7er T | feg AIg firae €W nue o8 FEfug Areadl fieda e Gua 9= 3
g€ AYU3 2 AEtet § Het ATSt Addls §ug gem@er I

féeas e &3Henn 19




A99 d9& € 391 (Methods of searching) : ™S g AIY MIg™3 fan Aeadl § Bg= &
Hed faurst g9 Aredrdt YUz aate | Ag 3 ufost nag fEre € dane-gan f<9 99 mue
TTEN I | MBS 9T ST IS HEE HE, YT 'aH HE AT €748 J13 d1<ds €T HE He
FIGTUETT |

Aat 3919 5% AIY A9 et I5T {5y I 9T € @93 st AT Raet 9 ¢

o Ay T fers (+)- fen foq ©f =93 €W Hae et 99 7 81 5314 (search result) f&9

Hge g Idter J |

o WG ur fows (-)- fen O & =93 €7 mue &t a9 7 47 53 (search result)

fe9 vge &dt g sdter|

o T MA & TINET BT IeHS-HIA () T T3 AT |

Jot fayre 939 Ut Gvgdes 3 AuRe U3 &areT 7 fa WAt gt AT (cookie
recipe)ﬁm@ﬁﬁm%m(rice)mmﬁ;@?wﬁél

¥ rotwimope oooe - Googe e W | e = a ®
& < 0 @ googiecomfesech s AL THUL L T PRSI Soy EMELC R 1A] 60 TREGE B4 Mm nu A RECH K InPd-EPr e IAG s ook ilbreope s noalioqrocoics. 2t @ O B oy @
Google Cokiesrecke -5co x 88 =
Oal Dvdess Eimsge B [ fodks | s Sadings  foaln
Abowt § 8500 00000 resuft: [0 49 seconds)
Recipeas.
- o7 o .
o Ve
JNG B!
24) Dl =N

Thes Bemsi Chocolate Chp ook mapes Ublsraln Chaoolale Chip

Cookin Recps Ever Cockss

Y Bl Caisiel BaETy L

[ TE s s a #iK i L Fisas s s ik

Wrem 18 M mrm

Rrosm seger, chocsiades chips Copig Been g chacniasle chipn.

white, spge bakng sada g batg woda ranila

w SO T
yIOOCASG LT » D-TRCS]-HTArng-CROCORIE - =
How lo make The Besl Chocolate Chip Cookie Recipe Ever
ﬁ"i‘\-n Fali I F00E - INGrecdenti. 1 Cup Rl Dol SoNened. 1 Cup whils jgrinulsied)
939 2.11 29 Fafear
0 Av —o — o= - /) . . .
2.8 fEeas ¢ €t €33 BEt 8310 2&7 M3 AfdSH (Tools and Skills Required for Using

Internet)

Had Mt ffegde e yar &9 BT gY© I 3t A afufed &t g9t Arearet gt
TIET T | MBI-MSBTT H3T B MBI-MB T AreeaMdd M3 ¢8d <93 Ae 75 | feg g%
A3t Agd3s BUT f5d99 a9 75 | 75T IF HU3=Yde g&H €3 I I6

e  -H® ﬁﬁlﬂ“‘)—r (E-mail program) e 2y H:'@?I‘o’ (Web Browser)
. ﬁS@T—T J39 (News Reader) e FTPHAGCEMd
g2 feda e @ eBA/ARIIMIHd fS9 Iet FUT § Ifod™ T ud fed <t gad 9%

féegs e €t 293 dos et g% g afufes Afds I Iie 95- fAe’ fa- gme & Yoo
mretaTs, file, erehy, matféar »rfe 3° fagt 99 <F 9g3 I3 U3 9o gter 7| §a9 § fen
3gt & Areardt 9T & g afued Afds fagr Aer T
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2.9 é’ﬂﬂj@fﬁﬂT(Web Browsing)

feg <9 €3 It Areardt F9< € Yfafonr I | Areardt &t g% fSg fda =g um ' gx
wgwwmmyﬁﬁm@wwa@w@mwmmﬁwm
I § TUS B, it forit <t Faw fema- ﬁle'i%r—am(Google) féar (Bing) mirfe &t
RoTfegT & Fae af | vt fegst AeT feaet @ =93 om% S9Tdt Areardt 2y e Ot |

P T S Sy e

Sap—Y -

Google

Lo Bemd Fou i pemy L by

Gt o el Wl T o, Rl Ve eid BaSOe LR

fe392.12 &7 gefimr

1. ffegde de=aat v f¥q fens &c=gq I 7 A9 9 & Buf gfuGedr 3 gfemm T |

2. €-H® gatyr € fan St {7 &9 Aew gAS w3 Yu3 ads 3Tt ffease = &
HI3<YTs A= T

3. féegde WoUSTd ¥ »mi =afamT mre =BT 29 TOW9 T AN § Hrelaenee &
gerfenT J |

4. 39 29 Ud T »ryeT iEq SugT M9 deT I fAn § Taterar foHan Bded fagr Afer
T

5. TI8F TEF T F (www) ATESdTST €T Ha[fg I fAnet <93° feeda e gt a3t Atet I

6. Aeadl € 9% &9 ffd 29 U7 3 g7 U 3 AT A feq Sunele 3 grf <gnTEle
€ug 7= & <9 gfaar =7 Ffen Aer J|

/”";\ .é«w )
1. uUstgeigg:
I fEeTdneas 3e=dd »e FfuGean & fagr AteT T
€. »IuaT (ARPANET) W. f&23&e (INTERNET)
g. f&ea8eT (INTERANET) H. fegdde (ETHERNET)

ﬁ AV o A, 2 1



II. WWWETH3®BTJ
€. =I%3 TEF 2F (World Wide Web) ™. 983 EIF < F (World Web Wide)
¥. TS 983 2 ° (Wide World Web) H. 29 Td83 8T (Web World Wide)

1. feegse §ug mamTEls IBTg Jd&T JeT J|
€. gt-aan (E-commerce) . ofear (Chatting)
¥. TIBI TEF T (WWW) A. fegat feg € &d1 (None of these)
IV. ¥% 9A< € A9 3 39 3dta Jerd|
. EA!'B:IETI:"H (Telegram) . fIsbdT (Letters)
g. ISP H. €-H® (E-mail)
V. feq fs=mein d 7 afuBeg & <Bles BeEls &% Az J |
. w3y (Modem) W, BeE3IT (Telephone Wire)
€. HEH (Mouse) H. HEES (Mobile)
ud gy fad
. WWW II.  Email
1. MODEM IV. ARPANET
V. ISDN VI. DSL
g @39 e® yrs
I fegdeata?

1. feegde nafen =retag et 9y Gergacst fou |

[I. S-a™d" 3° IHT ST AHSE J ?

Iv. Sggfaarat a7

.  H3Y (MODEM) &t T ? feretvt famit w3 ge37d el Areardt fe€ |
. f&egde gnmar yers it Afetit Ag®3T €7 <96 a9 |

Il €-H® &t 77 €-1% €t <93° @ &9 &y |

IV. <983 e 29 (WWW) §ug &< fag |

V. fEeade gnar yErs Si3ht AiEtHT Y AT € <96 a9 |

5 3 8 fefemraght e feq agy 976 | afuGes 39 &9 7§ 3 ffegd e et =93
7 39 fa=rfefrm &t fene famma ag |

fan =t 2fug fA=” fa a9, Herets, dfued, Heanrela® wrfe AYdt AredTdt 39 |
J51 f€3 nigwa S a9 :

a) fam =t 29 g8+9 i< www.google.com & GUs aq |

b) “fonts of Punjabi” Ul Ad9 &4 |

c) ﬁﬁégﬁé‘f&v@iﬁaﬁwaﬁm@fmmééﬁ@wfﬁm%mﬁaﬁl

d) sSHEETATI
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3.1 HYET CAGHBH

3.2 <9 ATEleH

3.3 29 Hafgqdr

3.4 29 Adfear

3.5  WMaETEs M3 MesTEls &9 vigg
3.6 FEEBfEAr

37 &< gfaar

3.8  WME-BTElE FrUdr
3.9 MEBEls faase guar
S 3.10 W& Sa&&HAl )

A e€-Us'® (Introduction)

W € War f<9 993 At JushHt Hge I& | feg quathdt 31 AeF9s w3 <ubT
AHIAES S13T A& Tt IHTEL JF JITT 95 | feg Ag 3T It Aew I AFT AT FYsT AT AN
83 YUz 3= | Jusht iFd & fer Arearat € »ud 3 ot I J9 JaiT I | el gaa T
T FO6T-381d (feaeania-Saa® ) §aT € &™H &7& AT 7er J |

feseans STa&HT dfuGed Ia8ema M3 Areeand 575 HYfu3 T 18T Saas+t fan
€ 293 95T & UHH 996, Aed Jd6 M3 HU&'= ©f s’ 928! Jda BTt dist At J, Bng
fESCINHE ca& B! (FT6T Ias1d) faar AT I | ©F €t 3JdT BEt feaeonns caaasnt evaaT
Hares 7 | feg wrst dles-A%t, fifue, 43 W3 aH 996 € 3919 § 9€% 3t J |

dfuSed 3 feadanns cTBBH! fS9 3Ja1 I 96 #iHl a= =uUdd Suade, fefarmfaa
HHT M3 AR JrStfettnt & AaH € 39 I | feg Saa 8+t g famrs M3 gest ffdsT a9s
e 5 A9™9 g% YT'S Jd<T JIT J |

3.1 feaeanns Sa&&AT a1 I ? (What is Information Technology?)
feseams 258 HAT &9 fam U9 & ASTU3 37eT, MadaT, fegg-Teiad, den,
u39 J fan <9 SBIes w3 dfueq caadHT €6 It irins gehi I |

=N -
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3.1.1 fezeanns SA5HBAT € #7993 (Need of Information Technology)
fas fa wirt wirust e faeart &9 eue It of fa AaaTat w3 & imgT=t @ A9 fas g
ga13'% Jrter mife FfuGeat €3 ot fiie € I | 97 € ATM =t 993 AaiT AeTe ye's
W@vaﬁlwﬁﬂgwwﬁmamaﬁ:@ae’rm’reﬂ?ﬁél
mmﬁmmwwmﬁwﬁaﬁwmwwﬁwmm
i. =u9 w3 €¥dar @9 (For Business and Industry) : U3 »3 Gvwar f&9
feseoims casant § 76 fou iaet et =afanr arer 3
o nifel MTeHEE (Office Automation) : UT W3 Getiar fev feseams
SIASTEHAT € T9F TAST € oH ddSTeT MI UM BIUES FIeT et
ISt AEt T
. HoANZ feseanns fAmeH (Management Information System) : fes@aHHs
SAEBHI TUTT M Gedar fET HaweT § SU-JY u39r fIu ens 8 &g
Hee et T |
ii. WafST (At home) : W f[ET feseonms casadt & I fou Ha=t Het =afamr
Her J
. ﬁ%"El'FFET(Communication):ﬁWBﬁW@Uﬁ?ﬁﬁﬁ?ﬁmﬁ
gAY E-N% AT 9fear € =93 St Aet I}
o fAftprr &t (Education) : w3t f&9 fefenmagt »rust uzret st feegs e &t
I3 JOT IS | MAAS §g3 A9 HAdHGS (educational) Aree=n@ &1 Hge
& # fefermaghdt § we &9 7t uzTet J95 <9 Hee Jae I5 |
*  H&JAS & (Entertainment) : & Wt {9 Ya'e HEIHS AT &1 &8 Ffued
W3 ffedde & & BT T I=fe3t SuF M3 IHEH (Traditional tapes and
cassettes) @ 87 g& WSIG-SFE CDs & & Bt T |
iii. 2f&ar ®€t (For Training) : AFST {9 feadanns caasAT € =93 mfpHuat
WWHWWW d1 &% ATeddl YETs J9& BEr 13t
walmmemmmwmm“
walmmmww@rm.w <t Hewarg A g3
JIqtTI
3.2 29 ATEten (Websites)
feg At fea 3* fammeT 9 UAT € AYT & 29 Aele fagr afer 7 | fegst & fea ot ns
W%ETW%|
29 Aele € UaT § feq e 29 #39A, fAng waterar faian Bded (Uniform
Resource Locator (URL))%TWWU,MEH@WHTWUlW%‘HWETW
ffq fedye 29 »3dn Jer T fAan 3q feaae enmar ydfewT A Ager J | @egde =+
A Ag® i fud™ 893 € 29 ATEle www.pseb.ac.in 7 | =9 ATEle § 8% AN §F S gArele
T A A9 3 ufgst 29 U ¥seT I, §Rd 9 UH faor At 71 99 uw <9 oeiue-féa s
ﬁ%aﬁﬁéﬁmé?aeﬁwe—ameﬂww@ﬁmewga—wwmmﬁeam
WWWW@W@WEWW@MWH fagr aer I fAn &% wAT
8ust € 29 ATEle § ¥® d €Y AAE J7 | FEATElC € 9H UH 3 mHt W Aete € g9 UAT 3

MTHTST &% UJT dd AT J7 |
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& Weirew o FILE, Pusn Flior: W | o =] K

& ¢ 0 A Noteeors | meshatn ﬁ"ﬂ‘“]

=%, Punjab School Education Board Rening
e ey A= ﬁ:rﬁ;p:,{r“ b= r- g PRSP 4y

‘Wakyn B, Vs B s byt g gl M Tl B Usnde HETFLT Sawtk o,

¥ il B8 & i Ao an72aeerass & v ol ard | Mtﬂd‘hmmh mhm.aqq

Impostant Links Latest Hews

TR —— i | it s F i i ML i B (L b A e

P — s P et Soed Aaat Use 505 SEEF .
T ————— o e sttt i iwncn ORI Samgareun O0P
Qe | egrmrtan F o S wmwl-nmmﬂ i =

fF39 3.1 S9-Arete (I UA)

3.3 Aaf9ar (Searching)
nigrowt f<9 AT €7 H3®Y I $971 29 AT 2F UAT & B9< Bt fEa yfafonrr 7169
fier 7 29 UFT & 89 q ffq Ay 3 fedor ager I, 7 & =9 How feme fagr Arer I
e mAt fan 9 A99 f&As, fA= fa Google 7 Bing & fam =t fen % Agfuz g U=
$I< BT 93T EITBT@tertJfE?FSH'h AYU3 <¥ UAT € Ietaf&an €t fea gt few@er
zr|f8>=rﬂa°rf—e'—u'1oowfenyavweﬂuafmmaﬂa—eamfwﬁmwmﬂaaﬁ“m
fere famse U (Search Engine Results Pages-SERPs) feg @famr g Jder 71 Aeg
fere fomse Uat & Sue I8 »At feg eFsT & Aae If fa Ag faost <g Aele € f&a 3
IfET qaaT I, M3 feg <t A9 99 Aae I fa fAn fem &% A9fug Areardt WAt 89 3 Jf,
fa €g <9 mrete f&9 T 7 a4t |
e g — - —

* & i v ¥ P gD & & F

Google

ndia

Cammr Wrass b Tt L nibp

Gugsconolmdn 58 T s oR gl ol agd Eeamogs Gl

fg39 3.2 Aafaar
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3.4 29 AIf&ar (Web Surfing)

S Fefear 3 g= T ffedd e @I mMue Hauie fen § Zgv ge Ra g ia I gn =¥
Ud 3 A ffq 29 AEle 3 At <9 AEle 3 AeT |

fem = feq 99 »ag feo &t - feeaae €3 mi fagzeT| wim-d®% 29 Aafedr w3
wﬁﬁzﬁmaﬁmﬁﬁ?@z?mﬁ?mwﬁmv%ﬁnwmw%
St =t fore € geat § a8 J9a € 95% 3 THI 9&8 3 A'e I7, 319 OF 337 mit =9
w’”@vaswfmm@imaﬁwmf%rws'mwmwmm

3.5 MeHTEE M3 MEsTEls f@g »i3T (Difference between Offline and Online)

afues m3 SBtaHGslans casant ffg MasTEls M3 MesTEls e fed mdar ot
WWEHWWETWU ffeds < &8 g3 JaT A¢ fd WeRTEls & »dyg J,
feead e 3% 93 &7 9T I MEBTES o d9% 3 g2 T fa #irt €usT eEist A feet 3
oM 99 39 I 7 fa g7adt AT, fAae” fa Ad=d AT 29 ATeter, 3 Aed I6 | fei 33 miesets
IH g6 3 F'= I WAt GUaT eEST AT YA 3 X &9 99 IF A g i gfuGeg fev ot

Hge Jem 95 |
- é
v
Online Offline
f939 3.3 asTEls M3 MesTEs
MSHTES = ffeagde AT d2=ad 5% g3 I I At Onet =93 a9 ad If |
MeHTEls = feade Af d=ad '8 g3 &F geT g wnl Oret =aF st a9 ag |
3.6 378=&fsar (Downloading)

FreT YU 39 four T | A <t wint ffegde €t =93
9 I J€ IT 3T WAl T IEEBF J9 39 g© I '~
Segde =+, A9 WAt det <t 29 UH g%e oF 3T
A3 afufed ©F 29 UF € &% AEfu3g HTML, CSS
a3, IA<tT (images) wrfe e algoéa g9 fagr
der 71 29 UF &% 903 3eT A8 Jfued Bug
E@mw@mzﬂﬁw@m@nwgm
amﬂgﬂﬁ@wmu@?mwmm
TE® & 3858 T Jda BEr G eE® € Download
f&v@wmmw?ﬁw@m@ﬁma
38583 JdaT HY a9 feer I

Q5SS &t J9 BeUdet I5- <9 AT &
qBaT, ﬁ—wmaa?;r Hefaa eetsn 378583
qI&T, W—meﬂ—fr@wwﬁrl f¥39 3.4 5QaafEar
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3.7 &° #faar (Net Banking)

gfdar v Qv famer fam <9 aroa ffegde € Hew & we 88 It Mue »age
U AredTet YU 99 AAT 9%, fasT € wietfeait a9 Aae 96 w3 fan d9 femast € 89
narge ST UN gied a9 Aae 06, & & ¢ Sfder fagr Aer 3|

&°c gfgar & mrasrets gfdar €t fagr Aer 7| fEegs e gfaqr f<v &faqar 5% uzs
IH-ITH I35 BET fEead ¢ € Hew BTt Atel J | 8eJde &et- UH gHeg I35 &et, fast &t
weTfedit J9& B, MUS WA (Account) @7 §BH (Balance) 4% &l wife | feeaa e
gfdar €t afeur yes a9 @8 §a § TIgHS (virtual) ¥ A ATEIET (cyber) 89 AT <9
(web) ¥ <t fagr AraT T

[ T e T A =
= 3 8 edsalnablrer reishiga b -k SO NS
0SBl (o | ———
ONCIRE ==
Lingin b b 5180 Dot Cmanmmen, o i Inteenhntod CAPTCH rvage L Aasiie] s part of Lingls. prosss e 13 Feri sl weran s sy

FEAAL | i w sl S e e |

Upernarsr?
Foms Lt > Plagartes rarsActvate

Foge iog= Pasrazed
L

il B A W Ty O g
worm v i oo o Uirkosck powr B
BN T b T 0N A LI L

Bl B ot 0 o b e g
- Frhy bt of T Fage

Sy | ey ol i o ppiuieg npiiomg T [ Emtin Virimsl Kaybaund
Beuge Coickn Clirio Capicha

i D il bk e M KL Wyl et

fg393.5 Net Banking
3.8 m'a&Els Bt (Online Shopping)

MEBTES HUST 77 MTaBTels def&ar (Retailing) fedaefad I™HIA (commerce) AT
TUT IS T fed 91T I H THd § f¥eds € 3 29 iEHT € 293 Ja¢ 9¢ 9T A AT
ydtee &t gfeur yers goer 7|
A gatt € far St a& <9 §3 I8 Gust giAt § ydte Aae It | WAt WUt yateeTdt €
f9% (adfse/3fae) a7 (credit/debit card) AT & cafarar
e € ¥93° g9¢ J¢ J9 A< I7 | Ag 3 9ait 1% feg
I fa SFt & MassTets yateeT 993 WS I IMTESTEls
Afiar € Wy &9 feo T fa wrt w9 §& It ItA <t
AUar g9 It M3 et 9|t WUS WU A8 Wa
uggT fE3ht Afetnt a& |

St A3 3% Wa 3 9799 AT d MUST URE It
9T 8¢ J¥ ydteeTdl J9& &7 AHT T ? famerag &t
o A=Y J<ar &dt A, fa€fa mT 593 a3t I 1 s
T
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BROWSE Smzwing sty bz AP0 Sanrsh inrtand for - labiop

w ALL CATEGORIES

- COMPUTERS =75274 Top Matching Categories for “laplop”

Ll 2
wmemerrce [ £
Lapizpy

Liptes Bags 1" 110
Mops Fedy =40 Lapizp Skiem & Lapion Bags Lesnsring & Maans Padn
[LELT] Dwaals [112= 0]
. v (LR uu:-::;l.tm
w TOYS (122
SEARCH: laptop € Faus vl pl ais" Yas | e

Lasrrerg & Educatossl Toys

——— FEATUREE FREDULTE
w BAGE, WALLETS & BELTS Shpwing 201851 products Set by Pelevance -

roil

Lpiog Bags 117 [
w PERG K STATIONERY 4750 = r—t|

Fagular Molebooks L1

DCwmig rew Hotwbooln. 220 o | B ABETU Mot
Fmgular Bewnem 100 R RES Au 18 %]

19
P & Plobabeoi (5 e
. ek (7 Dl Veaws 14 Whidd Cwil 'veame 14 Vhadd 1S T MNewbom HP 1S BT Helabaoa
e et “ Pt e (o Ban Gl Hetnbagh [dh Ban Sil ik Gaae il S38 1 TE Fal 3l RIEE
fF39 3.7 MrasTels Afiiar Sesrele
3. :

3.9 MBS farse fae evle ? (How to View Online-Result ?)
yge mn ST fan S35 A ual=dfnet v fonse Sy &et Arg fonse-amme (fomse er
faust eng=a 7 fa 893 7 Gal=aiiet & efunr Afer /) e fe3Ag JgaT Uer At I ug
feSEINHS SIS B AT T HEE &% IS WHT WTUST fdase MTa-BTels < 29 Age Jf |§emade
Bet- Ao »Hl Uag Ag® i fur 893 & fan mirs e foase Sy 9= 3wt Jof fou
HSU I3 A< T :
o fon &t 29 879 (A= fa-fiead e WanuSaq, HelsT erfegean wrfe) § 3 |
o T gEHT € WIIN g9 fF9 Uay Ag® W fanr 893 & aArelet & m3dn eEiy
9 7 fa www.pseb.ac.in T |
o “Result” f&x §°UT BT IT | AT q9& &% fea 99 S gUH ¥Bar fan feg y-
2y forget € & feyret e=ar|

F Cimgirke Bl Ll of B, B + a =
b O Mo e | pungsh st comy s S aups ot @0 nfy
Home > Punjab > Punjab School Education Board
Punjab School Education Board m

OTHO2020  Resul of Senior Secondary (10+2) Revaluation, March 2020 (Part - I) NOW AVAILABLE
(D Auts by Google {_Marksheet App ) ( Pseb AC inApp ) (UG Courses )
22008/2020  Mafric Punjabi Addiional Subject Result, March 2020 NMOW AVAILABLE

18082000 Sr Sec Revaluation Result March 2020 NOW AVAILABLE
10v09r2020 Resgll of Malriculalion Reappear Open School | appeaned in one of two subjects) March 2020 NOW AVAILAI

05082020  Sr Sec Rechecking Resull March 2020

2¥07r2020  Senkor Secondary (10+2) Examination Provisionad Result March 2020 (Vocalional Stream Included) NOW
AVAILABLE

fe39 3.8 mamEls faase € f&an
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o o foa®e wrHt SysT gd<e I Gne f&a € ug afsa a9 |
o wuSt yiferr 5% AU Areadt 99, fAe fa 3% &, sF nife
*  “Find Results” 9¢& @‘ua'o(fe«?o( ol

Home * Punjab * Punjab School Education Board

Punjab School Education Board

Matriculation Examination Result March 2014

To get your results on SMS type PB10 <Roll No> & send to 5676750
e.9. PE10 1014500001 send to 5676750

Enter Rall No Find Resils
OR
Enter Name Find Resuls
fe39 3.9 maaTels forse Suer
o T HSt Hoted mats §ud faase & arcardt fouret g=ait | mirt mue fomse
T fie €t & Aae It |

3.10 Ha¥i% 2a88+T (Mobile Technology)
HOE1® 2Ia& T = »igg fere &7 3 It AuRe Jer I- wfAdt Saa&dAt 7 Udea® J |

fF39 3.10 Faets 2a& st

HEE1® CIEBHT 993 3l 5% TaMT € €9 €973 feafant f&9 A9 e fogar 5e5
FIT T | oiF, EaPT € W3 1aY S fI9°, F99T & M99 B RS 86 € I9d I& | JUshHT,
HIATd M3 NGOs & MAd T g 3T 87 AoHeT J9s <9 fen Arus & midar & i fenm
T | HETEl® ST&BHAT € I¥ HI3<YIS QUEar »iar fie3 I g5-

HUoT SAoBHI 576 AE-US'E 29



1
2.
3.
4

fAfeT (Education)
HI=YE M3 9T (Surveys and Polling)

gferar (Banking)
TeT @7 feudHeE (Data Analysis)

e dY< T4l JiSH

1.

feq At feq 3 fammer <9 UAT € YT & <9 Arele faur afer 7| fegst § g ot
SHS & fagr aer I

<9 A99 29 U § 9< < f&a yfafenr T |

29 Aafear 3 = J fiegd e €3 e vawe fer § dee gE g =g um 3
oH <9 Ud 3 A f€q <9 Aele 3 gHl <99 AEte 3 AT
MEHTEE &7 %y T f¥edd e 78 73 Ia7 A9 [d WMeBTEls @ »dg J, feeda e
5% g3 &T IS

FEEBIEa 3 = T 3T Ffued fiegde 3 ser yruz ag faor |

gfdar e €1 firen fan 9 arua fEedsd @ € Hee &% wa 83 It U mage
mmmmmm fast &t nretfeait g9 Fae 95 W faiw 99
EMHBTEWWW@?E?UHQ'HW 9 AA< I8, § & ¢ gfaar fagr Aer 3|
MEHTENS AT AT MTaBTEls dtef&ar (Retailing) fe@daeTfad a™HIH (commerce)
7T TUTT J9& € e IataT I 7 fa g & feead e 3 <9 89 &f =93 Jav 9T
giA AT AT’ ydtee €t Afeur yers d9eT J |

HOE1® SIS & AT @7 wdyg fere &t 3° I Aurde Jer - wfAdt I8 At 7 Udea®
Jd |

G»lfs»mr)

1. uUystgeigg:

L

1.

iil.

1v.

30

3 = I AT afuled Regde 3 3T yuz a9 faur I |
€. wusfsar (Uploading) . 3"’@?)‘8‘[?? (Downloading)
€. Hafedr (Surfing) H. fegst feg agt &dt
29 Aetet § 4% AN @W Suaele € | A9 3 ufowT 29 uw ¥eer 7, 6nd
foar Arer |
e ovuw (Home Page) . gUA (Web Page)
€. H& Ud (Main Page) . fegst feg It &t
T %dg J feedd e &% g3 7|
€. nre®mTEls (Offline) WM. MEBTES (Online)
g. feas®a® (Inline) H. fegst fed aet &at

29 Ud 3 A g 29 Aele 3 At <9 AEle 3 A
€. éHHBﬁEIT(Web Searching) . QTQ??@'%HT(Downloading)
g. 29 HIfEIT (Web Surfing) A. Suigzg A9
afuges fen



v. fe@aeaa a™HaH (commerce) AT U J9& ©F & Idtar I # fa

grd & ffedse 3 =9 8T € =93 Ja¢ I¢ 97 AT AT=T ydlee ©f Hfeur
YTTs e |
€. & &faar (Net Banking) . €-H& (E-Mail)

€. M&STEls HUar (Online Shopping) H. W€ (Mobile)

2. Wdt A IS3 3y

I fan <t 893 7 gateafict e fomse »rasrets SftT A AgeT J |

II. MeBES T HIg J, fedd e &% a3 a7 |

[Il. Sgrele feod<s ffaateguagderd|

IV. 29 799 29 U § 9< ot f&a yfafonm T |

V. T3 2T AEIe @ vy feq fedye Sy msdnderd|
3. g3 eByns

I feseonns SIEBH! (FoaT &) At J ?
. SgAEtearderd ?
Il AIfgaratd<ta ?
IV. MEBTES M3 MeBElS 87 ©F
4. =3 EITTB yEs
I feseonms caa®t ef Agas ©f fomrfimr a9 |
I W&SEs fanse gue € Aey fay |
[II. HIE1® eaaBA G ua e iy |
IV. WrasTets mridar Agat fenmfan 33 |
V. &< gfaar at I ? feurfimr aq |

35 &y ot feg fagld aH M 39 3 MEHBTEIE A MESTEls JIT AT AdY 95 ?
1. Presentation&?"@%"’

2. HUSr J95T
3. Document EI?"@E"’
4, fg9% gasT

5.  Balance Sheet EI?"@E"’

6. Videos 3TEEHS TIST

7. Exam €T Results 94T
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HTElddAee U'eadymifee (Iar1-1)

- (fmwse@?ﬁ) ~
4.1 yY=IUMTfEe 7% A7 Ue'S
4.1.1 UAsHE AT T ?
412 nwABfesatd?
42  y=gynfee § fa< Gus gaaT I ?
43  y=gymfee f&g € gar
44 @& WA (Photo-Album) Ua&eHs fa< fanmg adte ?
45 ©IHdT Bt UHseHs fan 3gT IB gt 7
(46 UHa<HS § AT M3 §€ J9a7 )
4.1 A< Ug'€ (Introduction)

HElgdnTee U=aunfee JeHa® UHacHS Aecend J | feg HeladnTee wirfer e
(suite) T fea mifow fIA™ T| fem & grgge ITAfaaH (Robert Gaskins) W3 3faw nimfes
(Dennis Austm)??MHEﬂEﬂ'a'ﬁI@?'d’ml'd’MForethought Inc. B‘Eﬂ'ﬁe’ﬁ'ﬁ?ﬁ?"ﬂﬂ'lﬂ?
ﬁ?WWW(Presenter)WWﬁl

yEgunfee 593 It WS 293" T8 UHaeHs Jrfedn Aeeend J | feo iré g3
YISt M3 YeHss foue o8 feddefad Www@z@rmﬁwh@m
wemmvfs?fe?mah%aﬁumaﬁ:@zaém@%waﬁ@wwm
d13 9F Unded gdT Y=am3 i3t AT Aael 1 ueaynifee Iasens A3 fegrat AF
mgimm(large aud1ence)3?U§T@€B‘Eﬂ'f€ﬂ'%ﬁ’HT3ﬁaTUlﬁFr
3T g7 gater J gt Jot fE3hut arehit I -

4.1.1 YA&SHS &t & ? (What is Presentation?)

Umsens fan fem & 3o 3dta &7 Tard Ao UH 996 ©F Yfdfom™ T | fasehs €
@Tﬂ'-rgﬂél'o’ cane, are, 979, mwl%ﬁmaaﬁﬁéﬁm—mamw
mmalmmgmw@zmmmmm
natis fesden, mste M3 16 afdun »irfe i g9 rae of | fEa Uasens <9 fea
AT TUJ ASTEIST T AaE Mt I8 |
4.1.2 A&fes &t d ? (What is Slide?)

fea nwfes Uascns e f&a um ger 91 feg 35 fishites (mm) & fedn muaz
AeTes Z9ait get 7| AsTes & uedyntee &9 Taa-gdtmm Hiew 77 Aaer 7 fag »mt

32 &fuGea wlew




UH6eHs 978 BEt deen due If | il Asrelst €ug agt 397 € deen €% a9 Aae It
fAe’ fa- ¢are g7a (Textboxes), HUH (Shapes), IfEWHTE (Clipart), TSI (WordArt),
9B (Tables), M3 AHGE MTae (SmartArt) Wrfe | ffa Umsens &9 feg 7 fda 3 <u
ASTEIST I AFET 05 |
4.2 y=aynfee § fa2 Gua a9aTd ? (How to Open Powerpoint ?)
y=aynee § It alfant 5% Qus 13T A Aaer J | fesw &9 u=aunrfee §
BT B 93 7' T8 Y M Jdta IoT fed Iie I :
€. START g¢& €t =93 &5
». RUN 997 €f 293 &%
€. 3AFeY (Desktop) §Ug Hge mmeta™s (ICON) € 93 5%
feaat 2y-29 Iifontt &7 T9ae feR yaa T :
€. START #2& & =93 &% yeaynfee Gus daaT :
i. Startges Qug afSaaq|
ii.  All Programs §ud af8a aq |
iii. ~Microsoft Office 333 G U AfFT I3 |
iv. Microsoft PowerPoint 2010 €°u3 af8a 59 |

[ Start H All Programs ]—>[ Microsoft Office ]—{ Microsoft PowerPoint 2010]

. RUN 99 & Hew® &% yedunifee Gus adaT :
i.  Window + R & € Hee &% 3& (RUN) 7aH Sus a9

ii. W¥< Powerpnt TTEIU &4 |
ii. OK 9e& €Ud afd g9 A ahEds 3° Enter I €976 |

& Run X

= Type the name of a program, folder, document, or Internet
=]  resource, and Windows will open it for you.

Open: | powerpnt "

| oK [ | Cancel | Browse...

939 4.1: U=aunfee A9 395 HE I& TR I
g. 3Adey §uT Hge WS (Icon) € 293 518 ureaunee Gus p::"'
JI&T: @
Had AV g u=gunfee e wielas Hge J 3T 68X M
€9 39% ST gad Uregynrfee § Gus 13T A7 AaeT J|
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4.3 y=gunfee f&3 @ 3791 (Components of Powerpoint Window)

HTElddgATee UrSdumTee 2010 §Us d9& 3 gore 3HaeY §ud ot faagqg feg feue
WMEAT feF aag viraait | few &5 f&9 €9 aet 3791 a79 w8 <ar 7 39 HeldaATee »fer
JaraHa {9 aw9 8T g5 | 999 ga1 & & ¥ W= e 7| i3 &et fegst grart At
Arearat 3T st 7 fabfa fen a7 uregumtee § fiueT mmrs T AfeT I

Quick Access Toolbar

Fille Tab / Tabs Title Bar
iy i
T EECID '( [P ——— { - A =
*ﬂ E T R o T Vo =
i J-q-d VRN ® Ee I | g B &~~0oe0- Eh et Hres
Hihhm{ J, _ ;; ~Ayrryrran crumm S (811880. 8 Fgewe e
- e pm revpie [— —
_ I e e T e e e e Y
ﬂuﬂine,-"slrdﬁ | — Slide
Click to add title
4 Click vo add subtitle
H Slide Pane
|‘mm-ﬂncb| E
M Tl 1 | D e | Lok ke | .;.l. _'_-;.,p-;r_i 0 i+ A
Status Bar MNotes Pane Uk Options

939 4.2: Uequnfee fé3 & Y-y Iar
gy & gt At fty Ae ygTe Jst fast aret 9 ¢
o 2rEte® 99 (Title Bar) : feg Uregunfee feg €t A9 3 uast g9 7 I fem g9 feg
ATEe=Md € 5™ (Microsoft Powerpoint) M3 HgeT Us d13t 38t UaaeHS 8 8™
feyret féer T | for 99 @ AH UH 3% 92 . HaMT™EIH (minimize), HIAMHTEH/
EﬂH’Z!‘d’(maXimize/restore) M3 IHBH (close) W?@E’Q@U’c‘?l

II H9-0l+ Presentation3 - Microsoft PowerPoint - 0o x
o gfed WaAn BT (Quick Access Toolbar) : feT g@ag eetes 9 € ¥¥ UH
voe Jet J | fer S » 93t Are T8t aHisH Hge Jet 76 |

o fggs w3 29 (Ribbon and Tabs) : fags yreaunifie f&5 € Quad uw w3 eetes
g9 ¥ J&T Hge Je7 J | Uegyntiee f<9 8 AES9F ¢ud J¥ I5- Home, Insert,
Design, Transitions, Animations, Slide Show, Review MI View 29 |JdT T ?=>' au3g
IHTEH & JIgUT &9 EfsmT farur Jer 7 # fogs feg feyret fédhit o5, @eaae
®et: Home 29 fogs 'g'__>' Clipboard, Slides, Font, Paragraph, Drawing "3 Editing I
f&g Sfaum fapur T

Wome | mort  ODegn  Tomstiors  faimaioms  SideShow  Revier  ew
§ on i Eapu- T ks |B 2B R Biteiteeana- S 5000 - ) ouprne e
E By cogy - ﬂ bt = S Sl = [ asgn et « ALLor ol sznﬂﬂiu & paplan
. Jr:nmm:u Sige~ [ Sedian” BIU Sk A|A  EEIRN P commrttn Sewetit - | | % VL }ﬁs . 9‘;‘., o ey - | [ et
[ s | Font al Farnggh : Py Edting
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o wr@ewmls /AwfesH 29 (Outline/Slides Tabs) : M8 e®Tels (Outline) &9 f&a guayT
(Outline) ¥ U <9 {FacHs dane & Ygdma gt 7 | fev ¢¥ fidae a3 9%
e eH (selected contents) & SIaT (drag) II€ € ASTEIST MF SAAE § HE (move)
aawfevwfesraﬁmﬂwfes(sme)zamﬁumwma =
H’H?T&'H(thumbnaﬂs)?Wﬁ?@?ﬁ?&ﬂﬁUlfHﬂf‘%’@Wf?ﬂWMﬂ’?ﬂ'
&% SSI9MHSG (navigation) J9& € AgS3 Y76 JIeT J |

* A®TES U (Slide Pane) : meﬁmiﬁquﬁg(cmm slide) &
ToH@ET I | Al 4= AGGS 9 (vertical scroll bar) € f93° 5% UHGCHS ThHt
J9 AefesH & €Y Ade J7 |

e &2H U (Notes Pane) : feg Us A&fes Us € a19 Hge <t | fon U & =53
ASTEs JeH &% HHUI &SN TElU 596 BB a3t ATl T

e FHZeH ¥9 (Status Bar) : feg 79 uegynrfee f&3 € It Hge det J1feg g9
UAaeHs &8 AUl Aedwdl, fAe fa Asfes du9n, Uascns e =afanr

fami & (Theme) mife & TerG@eT J|
Slide 10f 13 | “Office Theme® | <5 English (india) | |[BlEme o= c-0—— @ .

o =€ mmumaw (View Options) : foT WTURSH ASEH 79 € A UH Hge Je I8 |
fen ST fe€ geaw &9 J¢ Is fAus € Hee alesnmﬁreu—wf—e'@?rﬁﬁw
Afeg (switch) 9 Aa= I7| feg 4 fE@ g6 IS . STIHS f_'e"@ (Normal View),
ASTes ATded f‘%’@ (Slide Sorter View), Iﬂ'f%ﬁlT fE@ (Reading View) M3 ASTEs
fe€ (Slide Show View) | HeeH ¥79 € fer 439 f&9 T (Zoom) Wrurs =t vige g<t
T | gH dedS E HEE &% MHT zoom- mﬁ%ﬁ?&ﬁﬁﬂ@fwmam?f?@
(closerlook)wmwlymmm?mﬁg@aﬁrﬂgmzoom
in AT out II& BEL HA AT ¥Y U'H ¥ ABES o HaT I7 | WHT + M3 - g¢ad ot
HET &% = gH feede & =um™i AT We™f Aae J7 |

-

4.4 §-%aH UAS RS a2 famrg ate ? (How to Create Photo-Album Presentation?)
nm’rwealmrrfe-c'k—u'é%—n?‘mwﬁﬂoéno St g Aae I | Ureguniee Arg Semt
émwwmawamqm o Ag®3 Y5 ddeT J | € MHEEH
WU S T 5T it IRt It e ans @Wam—kﬁﬂﬁg(rearrange)wnm{r
SRS {9 Sane TUs d9 AT I7 | H® JU ST 39q Aefes Sue fea In=ia feuret
€24, g Add wHT aEt 3RSt § fed Asfes §ud irfie JasT g« gt 3T mHt AsTfes-
BAGe (slide layout) & feenfag g9a feg oW a9 Ao TF | 8- M&aH g578< Bt :
i. Insert 29 €Ug IfET 9|
11 Imagesa'lfcﬁ.rﬁ?Photo AlbumW@W&f&%&ﬁ"H@'ﬁ"&New Photo Album
WuRs €3 afdd 99 |
DI ERCIE

m_Hnme Insert Design Transitions hnlmatmns.
B BB & (B8 @ 2 ad

Table | Pictwre Clip ‘S:MM:I'IM'F'I'IMH Shapes SmartArt Chart
- Art Album ~ ul

Tables Images Mew Photo Album... |
Slides l Outline | ’, B} Edit Photo Album...

s W

fg394.3: New Photo Album
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iii. J&t feyre 939 MEHT Photo Album 3eaTar gan feyret @<ar :

1v.

Photo Album

Album Content

7 b4

Tresert picture froms

Inmert text:
Mew Text Bax

Pichure Options:

Captiors below ALL pichures
ALL pictures blads and white

Pictures in album:

Remaye

Mo preview is svalable for this
selection

[=]E] OS] [l [a

Album Layout

PBicture lanyouk: Fit to shde

Frafs shape:

Rectangle

Thesme: |

| Browse...

ol

[Comr]

Create

f§39 4.4: Photo Album 37 e&ar IR

File/Disk... 9e& €7 afsa ad | fer &% I&T {939 &9 fey® mgA™a Insert New
Pictures STTESTIT T9H &7 M=AI" | Agd3 MEH'T feHH SEIBT ABAC 34 | =TS
A% e 95 I gE Insert 92 GUg IfBF Fdar T TUA Photo Album 3Te&Tar

gaq §ug mr a8 |
(] inzert Mew Pictures 4
— = i ¥ ThisPC % Dump (L} * wallpapess » w Seanch vaallpapers ¥l
Organize * Mew folder =~ [ ﬂ
* Doswnloads A byron-johnson-2 c11aTn 118876 1A #
(3242 unsplash
J pusic —_— =
=] Pictusres
B videos e %
e Win10{C) i g RAly
wa Deta 0 :ilﬁwﬂ;-ﬂi carsey-hoiner- 106 chnstopher-jally- chuttersnap- 5892
3 €D Duive (E) #28-unsplash 2726 unsplash 532253 unsplash 93 unsplash
= Empty (F)
= Tutosials {H:)
= Music (i) B ;
= A
= Dump (L] A 1 e
oristy-zinn- 58654 di7960 dallin-hassard-12 daria-sukchoruko
= Durnp (L) w -unsplash 54399-unsplath va-d06-uruplash |
File name: I'daril-wmmkmﬂﬁ-umph%h‘ "abexis-ar V| |N| Pactures *-"'l
Tools * [ imset |+ Cancel |

fg39 4.5: Insert New Pictures STeswar gaH

SASteT & MBans &% AYUS HISTYIE 593 (Important Tip) : 539 <9 Hge
In<tet feg” fan <t 3n<ts Gue afsa a9 M3 feg Cul + A gt =96 | fem 397

JI5 5% HOeT eB3d et AgtT 3ASTaT fAdde T Areaitt | Mt Shift + Click

€ He® &% €837 {9 7% BIEit IAITT (adjacent images) & fAddae d9 Aaw

afu@ea ArfeR



It | %39 ST ught MBS a1 IAFTIT (non-adjacent images) & HEH B M
Ctrl gt 98T JF fAdae sigT AT AaeT T |

v.  Photo Album 3TexTar §7aH AT € 3SHS (rotation) AU, TEIEEH M3 dedHe
(brightness & contrast) AgUT, AT & WP’H"’@? & g¥&Z (changing the layout)
Heut, @T.l?)"’ [+) usd-feenfas (rearrang) Cu ﬂ?‘f@é' (remove) HEUT TET MTURST
mwaa%’r@?mhe-fsr 31 fogg feg feyfenr fapur T fegst Aféaw
(settings) f&T MTUST Figa3 MEAT IE&= dd 3 fed Create Ses §Ua afEa Iaa
3IASIS & 8¢ MBI YHacHS ST TS ad |

Adjust Rotation,
Rearrange or Brightness and
Photo Album Remove Pictures Contrastof ; «
Alam Comtart of Albu Pictu l'es in Album
Insert pichure from: n abom: Prevew:
Fie/isk... __ e -srvion- 11 3861
== i
N Tyt Bone borig-smokrowvic-1 394
o - 18 - 195355,
Bicture Opbors: byron-johnson- 20854
.":":'.\'F:‘.'.' Al piciures l:]lﬁ?ﬁ -:nl'.'-5'92!
Select Pichungs s wie ﬂu%m-saasm l'
i
Layouts on the =

Slides \ I

| Bcture layout:  Fit o shde = | ¢
Trema: Erowse... d
Create Cancel
f9'39 4.6 82 miwan Aféam

vi. g de-MmaH Bel fEq &<t [udt Unscns f3mmg T Ar=an fan f<e ffq eetes
U M3 39 IA<IT Bet fed Sudt astfes My »y g AT=4it |

FERCIE
==
e

S e
hew

L.

T ——
=

i Do Tiestem dsmgtew Wi ihow Bparw
- KL
Br g o A EEEE N

Frmardaond - Sharma b el
pw Wb hol  Sopberdng

Y
§ E-E RN

|| ik 1z gk moken
e dad 13| D Teamst | o3 ingini et |

gbima e n Fevgu iy
Fde | Ousea | = s T
e

Ay T

]
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4.5 TINAT B UAGHS faH 39T I5EET T (How to Play Presentation for Audience)?

< A9 A3t Uasens fanma § g6t 7 3t g feg <t fiuer u=ar fa wint fem § s
TIRT N7 fa=’ UH JaaT J | USdyTiee AT 993 AT 2& (tools) YT JIeT J o AT
QWH?T E_':_>' feafews (smooth), fez (engaging) w3 IITEW (professional) 8?"@3 feg st
AITE3T gae T8 | MG g€ AredTdt I7fAs Jdie fa fae mrt mrust iasens (fady 4.4 &
Ul gTel JTEt @ MBI UHECHS) & TIRdT Mdl UH Jaa7 I |

yrEgunfee Tonat et ASt UAaeHs & USH (play) 996 € SU3 A9 3919 Y&
FaeT T | WAt mruST HscHs A 3T fasas ufos! Ases 3 AT dacHs ©f HgeT AgTfes
3 UBN (play) I3 AFE IT | A5 dfued fAfeH &% T3 H'aTed-Ag TS (Monitor Screen) A
e (Projector) §Ug UaaeHs & UBH (play) I96 AYUT Areardt ot &3t aret T
4.5.1 Ufowt Awfes 3 Yasens & fa< §g a9aT I ? (How to Play Presentation from the
Very First Slide ?)
ufast AeTfes 3 UAaeHs BY a96 SEt 36 fafumt fes Jet <t fq 3dtar =afsmr Am AgeT 3 :

e Wdcde ar F5e9§

Ar
. N v v = . V) Y] . .
e Slide Show ¥ €3 afda g — Start Slide Show IIFY f&F From Beginning g¢&
Sug afsT aq |
Iil[ H92-a3l= Presentation2 - Microsolt PowerP oant - o ko
m& Insert Deedign Transitioms Animatio Slide Show .. FlEview Wiew Hitra Pro 9 Stonboarding & ﬂ
@ . ; [ Piay Naratiens (&0 Aissotution: | Use Cument Resolution =
] : K
@ ﬁ 3 [#] use Timings &8 show On: .
Fram o Broadcast Custam et Up Hide @ Rehearse Record Slide i
Beginning Current Side  Shde Show Shide Show = | Slide Show SEde  Timings  Show= E| Shew Media Cantrals D Use Preserter View
Start Slide Show Set Up Monitars

4.5.2 Hger isfes 3 UAsens & fae §g a9a7 I ? (How to Play Presentation from the
Current Slide?)
HEge™ A®Tes 3 UAseHs By 996 B8 I& fafim fes Jet <t feq 3dtar @afsmm am raer 3 ¢
*  HIcd< &AM Shift + F5 €9
G
e FZeH ¥9 §UT HEE Slid Show view ge& ST If8F a7 |

—
[EEL: ﬂ\m e 0——®H |
Slide Show View
|
. N "] ) — . N N~ .
e Slide Show 29 €Ud fET I — Start Slide Show IFY ST From Current Slide 5e&
Sug afsT aq |
FEliE92-4a|= Presertation? - Microsaft PowerPaint - o *
mM et Design  Trmidions  Animstions | SideShow | Rewew  View  NitoProd  Stonboarding e @
: = . ’ ~ = [# #uay teaerations =1 Resolution: | Wse Cusrent Resolution ~
@ ? = ;l ‘E' @ [#] wse Timings =0 Show On: -
Fram [From Brosdcask Custom Set Up Hide @ Rehesne Becord Side _
Beginning Curent Skde  Slide Show Shde Show= | Slide Show  Slide Timin grs Chow = ‘Show Media Contrals D Uise Presenter View
Start Slide Show Set Up | Maniflar
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4.6 UA5eHE & A M3 d€ a9&T (Saving and Exiting Presentation)

mmaa@r@symﬂ@ﬂ%ﬁﬁm’rw FUT ITI AT & Uer g I fa

mmwg@ﬂﬁméwmwmmﬂocm A< Jd& 3 g™ A7 9diaT &
m@zywmmawwmwyﬁ@ﬁwwmmaﬁm
Aa™ & 4B 3T AT A | I5T HEtaaee Ureaunee fET {maens & AT 396 M3 9nd
avaawnau’rwwzﬂfes’raﬁzr—

i. UAGIHS STEI® A a9aT (Saving Presentation File) : Ureaunfée &9 {ascns
maﬁmeaﬁmwlm&wmmémsdm &t =9 Fge

ﬁ%ﬁmﬂﬁmwwmwmmﬁmeawsﬁaw
feg I a5 :
e File 29 8yg If8F a9 — Save WUHS I IfBF d9 |
|
*  Quick Access Toolbar 8°UT A= g5 3 IfFF a7 |
A

e Wdeae at Ctrl + S TG |
Had WA 521 TTEIS § HE &3 9d IF 3T Save As STTeSTdr aaH ST €% €7 &
T 99 M3 Save es €UT IfFT 9 | HEtadATee UredunTfee 2010 f&g
UH&CHS STEIS & .pptx WAACHE &8 AT dI3T AteT J |

ii. uU=gynrfee §& a9 (Closing PowerPoint) : USgynmee & qet Iatfamt 7% g€
13T A AaeT J | fan & fq 3dta & =93 q9€ 9T U=aunifee § fe digr AT
AaeT 7 | &t Uedyntiee & € 996 € g¥ W™ Idtfamt fraat areardt &3t aret

J:
*  File 29 3 If&F &3 — Exit MTUns 3 IS8T a9
|r
s TEle® ¥'9 € Hel UH HO® d8d 9¢& (CROSS) Bug afda a9 |
|r

*  Alt+F4 Hged e P € T3 7% UsaynfTiee & 8¢ a4 |

W'e dHS TdT JIST

SR v

oo

10.

HElddATee UreayTiEe HTEtdanTee MTfer He (suite) €T fea mifar fdmm 91
UEgunfee 993 It WS T93° T8 UdaCHS JIfedH Aleeemd J |
Umsens fan fen & 399 3919 575 ewwmmméuﬁﬁmr"trl
feaﬂwfesmwfwwwm
mm@wwemfezwweﬂwﬁg—eﬁ?@n@ﬁmaw BT IId
y=ayntee & Gus 3T A7 AaeT |

A&Tfes Us Ast {AacHs €9 HgeT ASTTEs (current slide) & SamgeT I |
UrEgunmfee A gent &f Uaachs 78T et IA<iar © Ae § felae aos < rgss
UYEs J9eTJ |

Umaens & fasgs ufast rstfes 3° udn 996 et Arded < a FS €t <93 a3t Aret
JI

UAaeHs § HgeT ASTes 3 USH J9& BTt Arded e ot Shift+F5 € <93° a3t et
JI

HElgadAee Ureguntee 2010 fE9 (#AaeHa STEt® pptx WAHCHS &8 A< Si3t
AT T
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11.

12.

y=aynree &9 {HAacHs eEt% & AT d96 &Tf Hdeae a Cul + S € =33 dist
A AT 7|
Alt + F4 ATdSdC a & S93° UredumTie §< 9da &t 13t Aret I |

PR3]

&/ )
st get 39
I fea Umscrs arfean Arege=na J |
€. yredwwrfee (PowerPoint) WM. <IF (Word)
g. Wans (Excel) H. U<e (Paint)
L. fan few & 399 39T ™% IR AIHS UF J9& ©F Yfafamr 7|
g =93 ﬁ:ﬁ'ﬂ'a’ (Word Processor) WM. ASTES (Slide)
g. fﬁ?ﬁ'ﬂ?i (Presentation) H. Z'i_rﬁ)?l?? (Transition)
. ffg__~~~ (ascns e fequader J|
g. FI'&"'fEE’ (Slide) o 8"§_D-I? (Document)
€. Hle (Sheet) H. fegst feg et &at
IV. A3t Uraaens f&g HgeT AgTfes (current slide) & garger J |
@. HF@?BTE:T?T U& (Outline Pane) . 5T Us (Content Pane)
€. g (Ribbon) H. FASTes U (Slide Pane)
g €39 =% YIS

L ﬁwemﬁéz*z__%?a%‘@uxqacﬁl

. y=gyntee f&9 Iaacns § A< (Save) I9& ©f Adede ot fad |

II. y=gynfee & §€ (Close) dd& € Aacae ar fau |

V. ufost asfes 3 “Asfes ™ AeTde ads f ATdeae aH &g |

V. Wﬁmmém(emnsm) foa|

VI RUN ¥'9H &8 UTSdunTfee Gus dd& &et fags mae ©f <93 i3t Aet I 2
g €397 =% yis

I yr=dwnTee (PowerPoint) &t T ?

1L Qﬂ?)‘é‘ﬂ?? (Presentation) @:Ll'd’ I YALCN

[II. ASTes (Slide) St J€t T ?

IV. yr=dynrfee f&8 @ Wy 97391 & &7 {8y |

V. At Uregyntee fET sonar sEt {ascas & fas usn (play) adar ?

VL. wemfe—c'kvﬂwfeauw@hde Pane) M3 &2H U& (Notes Pane) STt AT aTat
feG|

<3 €397 =8 yrs

L wemm*fwhsaae’mws;-du TT IS IJ |

I 3t yeaynrfee fg 82 wizar Uascrs fae fanmma adar?

I U9 ynrfee fE9 We 3* ule 5 3n<lar &t Hew &% Se-M&ad Udsens fanmma
ol

I 3¢ PO Ua&cHS € ABTEs - 36 a9 |
. JH&eHE § MUS 5T 5™ AT J9 |

40 afuQ@ea mfew



o)
==

" uw-5 | HTElddHe e U'EadymTfee (3a1-2 )

(fermus @ @ew )

4 N
51 A UEE
52 fEF o=t &t {Aaens fas famma daat 9 7
52.1 AEfes ST SaHC T J95T
522 A&Tes € SaHC & T9HE FIAT
53 &< AeTEs TS J9aT
53.1 n@fes e @nprge fas geser 97
54 wwfeswH ot fey fae sesst T2
54.1 ©MH & aH II&T
542 HIIAGT ACEIS gEBIT
543 T9We FArEF
5.5 ABTes &9 652 eH TS JdaT (WordArt, ClipArt, Tables, SmartArt, Pictures,
Movie/Video Mfe)
56 wBTes § 8 J95 S mirumsH

- J

5.1 A€ Ug'€ (Introduction)

Tl IS SISt At | fer us fEg wit faufar o fam 397wt ueayntfee bt 99
WIS MTUAST €1 T93° J9e J¢ 8 51 98 a UadeHs (New Blank Presentation) fam 3g+
f3nmg gaat 7 | mit mruet Uasens & TUd YI=ial 9578 Bet ABfesy &9 cane &
SH-5TH AFUATIE (clipart), I3H7d< (WordArt), 295 (tables), IR (pictures), );IE:H
(movies) MT 3167 wirfe S Tu® a9 Aae IF | for us fEg Wit st AsTfesa ey
(insert) dd&, @U’c‘?" a7 @TPPH"@? (layout) I€&I, AsTfesa of fay (appearance) §€&Z o Y-
Y 9IS, Ureaynifee € fe8F (views) 7% oW 36 wrfe AEUl AredTdt < I1fAs Jatdr |

5.2 5=t I8 A UAo s fa< fang adte ? (How to Create a New Blank Presentation?)

fued us &g wrt fea Se-w@ar Uascns gt At fan fE9 3adtas Aer yAwR
WMTEHTed (automatic) At M3 JHT € I9& BT (manual) SI3T ¥ &It AT | TS MAT frgiar fa
g3 fapd™ 9= | HretdanTee Ureaunee fS9 ffa <t UaecHs g8 Bet 9g3 Aatyt
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WTURST Hge I& | A€ #HT File 29 — New WTUHs §Ud If$a gae gt 3T yregymee f&3
feg Jo &3 939 WEHT WTUHsH add MrETait-

LG [ TE——— - a “OI
Hems s OGregn  Teesdmer  deegiee;  PeinlFew  Grerw Wew  SisBad lepesdeg &

= Desaap

939 5.1 B Ursens f3nma JaaT

Ae S it U=auntfee §a a9 IF 3T feg muE iy e g Aetfes (eetes
AETes Bl =E) § 575 7 5=t yEt IHadHs e 24T | ug Aaa »it ¥e T <t
YBt UAscHs S8 Ige g 3T WAt feng J& fe3 AUt €t 293" J9d 97 Aaw IF

1. Filedg QU afdaaq|

2. New »uns §ug afda a9 |

3. Blank Presentation €U3 af8T a9 |

4. Create 525 € ug afgT a9 |

IH=-dir Farurrliban] - Vil it = B X
Wome | irmsd Dusgn  Toesiem  Aesiors  Sriiee Feiew  Wew  Hiwbad -
& st [T =P - Iiretpeten- @000 - Syvugerm- | M
K H-iE e
E g e - E - 1% ! [ g et - .ﬁ'l.'l.-labﬂ E Dz:—-unm i Brpinny -
Faske B E b o A FEEE W :3.,-.._,......._.... Dt = ,,,,,.tn-rm Iy e -

Click to add title

| Clicktoaddsubtitle ‘

f§395.2 BT Uasns
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»HT Argede ad Ctrl + N €F 293" gae JI¢ <1 e 31 sl UHa6eHS 92T Ade 7 |
e < wAt HeldanTee Ureauntiee 2010 ST 5t uat {ascHs Gus aafar 37 g3 5.2
feg feure niga9 fe5 Gus J=ait|
5.2.1 ASTesH €9 JaAC @u® 957 (Adding Text to Slides)
uar asens feg faet gﬁﬁ[@? (White Background) 8t fea rgTfes & usH I&sad
(Placeholders)- féa 2E1e® (Title) M3 €HAT HECTEICH (Subtitle) 37% foumet €41 | UBHISST
AsTes BniBe €Ug 373 BElaT @18 aead (Dotted-Line Containers) g€ & fAgst &g
et IgT € deeH 94 AT Aaw I6 fAe fa- emete® (Title), AgeTeles (Subtitle), 9% (Table),
979¢ (Chart), IHT3E M™de I TeaH (Smart Art Graphics), 3H=1aT (Pictures), Ff&U#ae (ClipArt),
3G (Video) M3 m=™ (Sound) Mrfe |

Click to add title

Click to add subtitle

939 5.3: 2TEte® M3 AESTEIeH- ABTes

fegst &9 fan <t UBHIB39 ST Sane euw d95 set g fen <9 afda agar
UETTT | IS TN TR T96 BEt UBHIBST &9 & fenfar@er (blinking) aana feurst
92d" | UBAIHSJ &9 SIAC T Jd6 3 ge JaAC I7dH & 9799 Jf8d o4 3T+
ferferm@<r (blinking) a9 Same gan feg arfeg § A= |
H wHT SaAe & HU9S Sane UBHISIIT 3 97Jd ASTes §Ud eus ddaT Ige Jf, 3T mit
A&Tfes §ug feq 2are IaH @U% dd fed H o9 Age J7 fARe HeU J& &Y 05 -

e Insert2¥ §ug IfFT ag |

o Text IGY T Text Box MTUAS I IfBF 9 |

o g< A&Tes €U W afda M3 33T Ja€ J€ SITHSTAN (textbox) & FI™H T |

o ZancTaN &g eetfiar 9w Bet ffa fenfe™@< a9na (blinking cursor) MUSE

MY SHT M=l |

AT feqt SaReEaAT & HE (Move), STHTET (Resize) M3 3¢ (Rotate) = I3 AIE IT |
SaAeEaN § ABTes §ud fan I3 AT 3 U= J9s BT fon € 9939 €3 Ifda w3 sda
JIe I€ ABTes §UT 531 AqT 3 & AT | SIHE AN €T M9 gese Hel feng fan St da
€3 A fasa € »ig fST feyet € 39 9T I3F (white handle) €°F IS8T Fae I¥ fug|
SAHCTIN § WHET et gan € fivg €°3 99 Wi T8 I'3F (green rotate handle) €3
IfBT I M3 feng ¥a A7 A feur % fifg F wrG |
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FllE=D- 3= Presemtationl - Microtoft PowerPoint H - o o
Soyboarding Framat |

Computer System

An Electronic Device for Processing
Data

{939 5.4: 2TRTSN TS ST&T
5.2.2 A&Tes & JaAe & g9ne a9a7 (Formatting Text of a Slide)
frm 3gT wit HElg AT ee =93 <9 Sae & e qav It 31d €7 3gT »it UBHIS3a/
e gan f[S9 IS 3 Sane & g7aHe ad Ade I7 | AT Home €9 f&9 Font ™3 Paragraph
JITUR €t 93" J9d <IAC SINTET BT a9 AAE IT |

R Frmarisieal - Moeees Pranrfeet m - & N
Home | misd  Dnse  lusidesi  dessiess e e e Mlmiad Uspbesden Pl = @
& o [ =y = Bimpunes  E5 000 - Sy eanra e
Biz (B o moes o =E- e w B BISEED ?ﬁiu.—._ v
mm—:"gu—-@'..-‘ﬂ'” -.- .'.--'- ‘_hl_ﬂ B5A0 b Dl—-—- g
o 5 Fara c 5

E.

e e A e e

L _..-:-l
IIIIIIEEHNEEEEHI!IEIE:'I! |

fF395.5: Aefes TaHe eI JT&T

EINfETT B J95 BE AT 3 Ufas™ g uBHIB39 fS98 € cane & fAdae agaT
y=ar fam §*ug »it eranféar &1 dasT Ige I7 | feg €fes nrumst, fA= fa : Home ¥ &
Font M3 Paragraph 3IgUr f&9 &2 (Font), §87 (Bold), feefsd (Italic), Wi3d®Tela (Underline),
SaNE B3 (Text Shadow), AETEITY, (Strikethrough), €€ JaT (Font Colour), &€ ™™g (Font Size),
I'H dH (Change Case), M3 MBTEISH H (Alignments) Mt €t T93° J9< I€ granfear G
A It |
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5.3 <1 ABTes €4® 35" (Inserting New Slide)

ufgst AsTfes §ug MUt HacHs € 2elesd M3 AY-TEes €S dd6 3 T
At MrUST [AseHs ST 99 ASTEI3T €% J9 Ade J7 | 51 ABTEs €U (insert) 96 AN
WW%W%%W&’H@% fqUs UBHISBSIH (placeholders)?ﬁ?”ﬂ@%‘lﬂ%"‘fe?
€9 feust UBHIBSIH & foaua3 a9a BEt Asfes BEe (slide layout) HII=YIE
aﬁwﬁw@?aﬁlumk?mﬁwfwmmm?anwﬁéwﬁm
IJ A T

I.  Home ¢¥ &9 New Slide a5 € {698 IR 3 IfEF 9 ASTTES Fnprrge (slide
layout) MUAST 57% AEU3 HS GUs J4 |
1. AR 37+ € SnrBe T8t Aefes € Ages I 87 Sug afda a3 |
1. "3t {asens &9 fEa 5<t AwTfes eus T A<t |
TFEECIE [ —Y— - & N
h-&n ::::: - seiew  Ammdas Gt lhow  Bmiew Ve WDubed Suasaudeg - @
[y o= I Lyt~ B S B e by I tom Eunccn & 000 - | S—_ Hyres
S PRV i 28 £ L
T‘i“tm“ s i 1 l)-ﬁli-?'TT:‘ LD INE I IR O | ?-L-i-s-i:h;-jl: 5 0 i =
1 L  — Ll
muu-n_|_ =
E———mmll = n Click to add title
- “: = o || » Click to add text
|| = el
N Duphiste Leeali iade - cht B
By fsow drem dutire
W B S
.
¥
ek B add nobes E
Sarn koi 3 | 'iFoa Trama’ | 3f  Enganpaay | [FEmy wsicr O # i
-PGE'EEEJE"IEHEEE%heQ ‘q“-ﬂ"'mll:-#m‘.\_}

9339 5.6: 5<t A@fes ous aI&T
fam 33T € BnpBe =3t ABTElE Wit =93 99 I ol €W 39T € FnpwBe T E!
ABTes § 393 THS d9& Bt AT 3T Home ¥ € New Slide IHF € §Us® gmar §ua afsa
& A aHETS I Haeae ot Cirl + M @9g |

5.3.1 A&fes W@? & fa< geser J? (How to Change the Slide Layout?)

ASTes BnEe netes §ug SY-29 337 (elements) © f3ATES M3 UBAHE (placement)
& ysTa3 d9er J | Ad9d wAl AeTes §ug I9e serier ggw I, 3T A fEa wifmar
ASTEes e A% e JdaT USdI 1 ARTes fSg 9d¢ ou® dd& Bet fva g w3
WS JHaT Y5 JeT I< | viAt Uasens 9 ffd a<t ABTes €u® (insert) 96 AN
ersmﬂ@-c'e’rwaanqe I7 | TBHa asens <9 AgTfes eus 996 3 gofe &t
mﬁwﬁséw@?mmwlmww@?mwnﬁwﬁé
WMSHATT ACUT € 293" Jd Aae I :

1. S nAwfes & fAdae ad fAn e S»pGe seseT |
. Home €9 ¥ Slides ITY f&9 HAE Layout 3aU-3G% +ig QU afsa aq |
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. A3 MEH'T a= »HEe & 9 J9 |

Pl 'J' gl=
File Insert Design Transitions Animations Slide Show Review
& cut flj (] Layout = = 35w A" " | B S
By copy - Office Theme =
Paste Mew
- < Format Painter | gjide -
Clipboard Ia

Shdes Qutline

Section Header

Computer System

An Do ctrone Devce fos
Proweysng Daa

Title Only
2
Blank Content with Picture with
Caption Caption

E.[4]

fg395.7: Slide Layout

5.4 A&TesH ©f fay fas ges1¥ ? (How to Change the Appearance of Slides ?)

e = ot Ur=ayntie §g J9€ I, My 39 '3 mHt ISt gaeres =t fea Astfes
leaﬁwmmmﬁm(look)f@ww@zﬁ@wém
ge%S T Agd3 Uel I | USaynfee A'§ Saargs-faamels (background-design), THa-
A (colour-scheme), ‘EIHB["@?—W (background-colour), SIAGT (texture), Ueds (pattern)
M3 JLESAC (gradient) 98% & ASTTEs & Ydt foy & geBe € AgH3 YE' J9eT J | MS
Power Point 2010 f&9 Design 29 A8t ABTEIST & & (theme), 33(31:"@3 (backgroun) Mrfe
& MTATST 7% §€8S (modify) M3 THSHTE (customize) JI& &9 AUTTE3T daet T |

5.4.1 §HA & aH d96T (Working with Themes)

fea & a&ad (colours), € eH (fonts) M3 feg® feaden (visual effects) €T ufgst 3° Tt
uﬁ@ﬁsﬁamwﬁﬁmmmﬁwmn@&ﬁa%ﬁﬁ?m
BEt BT 99 AT IF | HIH HE Hewis Sreifiar 3 seeT I¥ et AeTfes @ §2eW &
MR W3 farTe sefe &9 vew o9e 9| o 93 rout & =93 &% wit mrust
HoeT AgTes §ud e & &1 J9 Aae I1

I.  Design ¢¥ € Themes 3GV f<9 Y-y 397 € f3arels gha feyret fee a5 |

. Hger ngfes §ua det fenm g fam 3gt feuret €<, feg yif<t Sy set GR

a’me‘rm(thumbnaﬂ)wéta@wm@ﬂwwmxaﬂﬁ|

. J9 8 U< BT Design <9 {9 gHe I1®dt © fag&-HH (right-bottom) & SUT
HH< “More” 925 SUg IS a7 |
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1Iv. fan <t g § fddae W3 B9 J9s Bt G781 € §96% U Ifda aqd |

V. u=dynee fAdde a3 8 & UaacHs €t Adhy AeElst §ud &1 a9
o<ar |

VI. 799 »HT 81 § fan feq agtfes AT Iy ngfesw §ug It & J9aT gde of 3°
wyuﬁwﬁwwﬁsﬁamwm@iﬁmwma fes Em

a?w@wweﬂ?arﬁ%—oraaﬁnmwgawmwwm@plyto Selected
Slides "UAS SUT If8T I9 |

L R Bipasige’ | B Pl - B ®
[ [ PR — 5@

9 I_TI:IEE-“ 1-E.-_IJEIL_ o T

B

== |

Click to add title |

o Click bo add lext

Chick: 1o sl males

= = -
Seded 1 | Tian Theme' | 53 Lot pud | TR === *

fesgs5.88Ha

5.4.2 ¥IAIES ASTEIS g€®ET (Changing Background Styles)

At AeTfest '3 7 <t Sane, 99e, {939 AT 39 9iat 7 »iit A%TEET 3 UF a9 39
g, @uat © fig Tybut arehat S'FIE"‘]HT (images) AT fSHATEIS MBMEH (design elements) &
U=dynee SaaresH faur Ater I | §H &9 9T 3 giE wiHl Uds<cHs AsTesd ug
§9"E' T ATEI® (Background styles) A'e &9 AAE I7 | feT Aeel®, §H-a&aw € MUTd 3 fill-
variations €T I& | A€ »iAT feq fud 8 § ASde aae It 3T QT HeeIdd a2
fABae a3 are g & 391 € MUd 3 MUS MY MUS<T T 7T I6-

UEaunTiee UaschHs &g nint »iust feer »igHg 9IS AeTEls Ae Jd Aae J7 |
PowerPoint 2010 f€¥ 12 fsese rgTfes a9 s Aeelisd Susey 75 | Jot €3 Aeun &t
I3 &8 it U=auniie ST Asfest € §aarS's AeEls & fa= &g adaT J, fem g9
fytar -

I. Design <9 3 IS8T 9 |

. Background 3IgV f&9 Background Styles ¥e& €uUg afda aa |

1. Background Styles 83"'!1—5”@'5 Jizdt yaant fam f&g ufost 3 ufesiag 12

gHAS'F A, 939 5.9 wigHd feuret e=dr | fan =t reel® § M3de a9s

w@n@wmmlfenwfnmzaﬂﬁaﬁa—éaw@?mg@w
BTr Jet 37d mr=ait |
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"EECID o bemy - Wit Pt - o :O]
et b Tuepdany  deesgbevi v iew  Bevew  Tew  Abphed Rerbemdeg -

E.QIEEH@EHEEH_@ -

An Electronic Device for
Processing Data

fg395.9: Background Styles Ji%at M3 Format Background MUHs

5.4.3 g9He §IErES (Format Background)

e T AeTEts 3 fewrer mint §aarSs & fea 37 34T (solid colour), ITSPAE (gradient),
fuarga »ig 2angq &% (picture or texture fill), AT feg 3 fa fea Ueas (pattern) feo<staes
Aae I | e a1 e AT§ eae §da'8'F (Format Background) 3Te®Tar g7 €t @93 daat
U=l | Format Background 3Tfe&™ar a9 & 4%< B¢t J6 fE3 AUt €t =93 a9 :

Design ¢¥ — Background 319U f&9 Background Styles — Format Background...

Jot feyre f939 MaA9d Format Background 3€&TdT 9797 &Hd MT=dT™

Farrmat Background T x
Fil Fill
Picte Corractions | | (8) Sobd fll
Picture Color O Gradent &
(O Picture or texture fil
Artistic Effects O potem
[ e backoround graphice
Fill Color
-

| Tansparency . EE_

[ Clos= | [ Apiytom |

fg395.10: Format Background S7e&war s/an
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fen sfesmar gan f&9 € Us Hge 76 | ¥97 U 4 mrunst fewr@er J: Fill, Picture
Corrections, Picture Color M3 Attistic Effects Ufg®T feasu- “Fill” €t <33 AsTElsT & ﬁaar@%r
& gTave d9& BET JI3t Atet I A€ fd I MTUREST - Picture Corrections, Picture Color "3
ArtlstlcEffectsﬁ%ﬂ?&W@??Wf‘e’??ﬂ%ﬂﬁﬁmmgﬁﬁﬂ’ﬁU(Fl'H‘rFl'T
AsTest '3 §9are’s gu e 3R<1e ot =93 g9< T7) | Format Background FfesTar a7
f&g Fill mrums mdts QT SY-Y MRS T S96T Jot fogT famT T

i.

il.

Solid Fill : feg mrurs Ast AeTfes ST féq 5H Ja1 &f §Aar8's & TUs J96 BEt
=IfImT AeT T | feN wURE & <93° 378 Y I&dd, A 393 J&IH, AT MUt
ure ¥ fan 99 391 €t =93 Saarg T Ae Eﬁaﬁfrwmﬁrmfesranwa
gare'F {9 995 et a%a g I BT Jad color M—BT@??EIT&H'TH?FIfEFr
drset fi T et wmumee i Hae Jeit 35 ¢

Automatic : feg »murs Jascrs €3 Bqr 8 € fser®e Saart's Ja1 (default
background colour) H'¢ &9& BET 93T ATET T |

Theme Colors : feg »muns [HAs<cHE € #Wdfee 8 (active Theme) ffe Hae far
<t 391 § B de 95 et 93T Afet I |

Standard Colors : f&g »TUA& 10 A ST Jart feg” fan <t Ja1 & fAdae d95 BTt
=93t ATEt T | feg 10 AE3I3 31 €T J91 I¢ I5 7 Uedynfee fEg femmua 39
3 I3 (widely used) A€ TS |

Recent Colors : &g »mums g =93 JI° Jar <f et f<9° a Jar g &t
=IfamT AeT 7|

More Colors : fe0 MTUHE a7 STTeSar 790 § §&eT J A f[d A5 &8 g€ e
&= 331§ §9Ar9'F fe® (background fill) € FU f<T =93¢ &t Hew JaeT J |

Farmmist Background 7 o
Al | | Fin
Picture Correcions | | (B Sobd &
Picture Color O Gradent f
) Picture or texhure
Artigtc Efacts O, ™
1 tide background graphics
Fill Color
Coor: |y + |
Transps  Gubomabc .;,._'
Theme Colors

HE DEEEENMN

HIII|H|i||

Ehru:lird Colors
IEEEEm

I.eq:ent Calars

|

i More Colors...

ResetBacground | | close | appivrom

fg39 5.11: Fill viums-Solid Fill
Gradient Fill : féq Idahe € A € 3 TUT 391 @ fumgs Jer I A g gn <
HIH (merge) T ATE & | ISP E fe® »runs grdstie & fed AsTfes Saargs €
Ju fST &1 996 BT T9f3w™ ATET J | Gradient Fill 3518 9e& 3 IS8T aga miAt

HTEIdgAe e Ureaumtfee (3aT-2) 49



JESMIT € 3% ST § SIHC A6 TPHT 993 AEPHT WTUAGT Y Aae I7 |
UIHe a@an 9 fse®e auahien & € Jizdt Hge det 7 & »mt mrust
A&Tfes ®el fAdde a9 Ade I | Gradient Fill Wiis HEE 99 »TURGT &S eH
&% HEfU3 99 Aféam d96 et TaIt A7 Aaeit 75 |

Format Esckground T x
o Fill
Picture Comections | | () Sobd Al
Picture: Color @ Gradunt il
Aatitic Effiects g m:mﬂ
[ tide background graphics
puesetcern: [~ |
Tpe:
[recton:
g

Gradent stops

coor |
Brighiness:
Transparency

(T IRIT

_Hiim] e

morers
fIOBEN
BRI

Rotate with

| Reset Background | |

g

fg39 5.12: Fill vMuAs-Gradient Fill

iii. Picture or Texture Fill : fog »murs A7 fan IA=tT AT CIAY § G © 39

50

I TI3< < AgB3 faat T | A2 mHT Picture or texture fill ISE ge& T IfFT Id<
gt, 37 feg Sangd A IASIT 5% ABES §AArYT He d96 BEr g3 At
MURST Yedfig Jdar |

Texture 925 3 T II& &% <IHTd IV G Jisdt feuret 2=, fAe fa
wigr €3 are fo3q e feufen famr T | Aerfes € §a9r8s & sese ®et
Jisdt f&g fanw <t 2angg @ug afsT I9 |
Foemat Backgeound ¥ E4

]
i ST
e
L]

*

fg39 5.13: Fill MUR&-Picture or Texture Fill
afu@za mfen



+ »it fan 3ASt & SaAgg € 39 3 fensW® 9T Ig« J7, 37 Insert From
AaHE & 35T File... 925 €3 af8a 39 | File... 9¢& 3 IfEF 795 575 Insert Picture
MWWIW@Wﬁ?WﬁWdHGId' T BaHs 3T 78 M
AgI3 MEH'd 3ASIT fABae a9 | STTESTar I7aH € Insert 9¢& 3 (ST J9 |

iv. Pattern Fill : y=aunee fS9 Ueas € 3o 3 9 fsmrets I¢ 9 | fegt fsametan
f29 lines, dots, dashes, checks e AH® J€ I& | Uedunfee feg plaid, weaves,
shingle "3 zigzag Mfe € &™H &7% 48 Ueda Hge d U6 | AT fegt Uedaw fes
Jet <t Ueds Mdae a9d ABTEs §aares '3 B a9 Aae I | fegt Uegar &
€998 F (foreground) AT §FIIMY'F (background) 3T & TS HeT, MHT Foreground

Color "3 Background Color 3i&dta €t @93 < g9 Aae IF 7 fegt 48 Uegaa ©
J&t Hge get 35 |
Format Background 7 x
L | | Fil
Picture Cormections | | () Soid fil
Picture Ciolor () Gradient fil
Adtistic Effects O pichreor texhre
® Pattern fil

[ tide background graphics

ﬁﬂ\l"l“l T B
8 B 7 = 5 P A 13

Foreground Colior: ﬁ Tl
Bagkground Color: | &1 |

| Reset gadiground | [ Close [ Appty to A
€39 5.14: Fill myrs-Pattern Fill

Format Background 3Tfe&ar g7an feg" faw &t muns &t 9< J9d Saare's Mdde
96 3 giE 8BRS ABTes §Ud 871 d9s et A 3T “Close” 96 AT “Apply to All” 525 3
FfET A9 | “Close” 9es ST AfE T d95 578 Unsens feg fige fMdde gt agetst G ug
I §F9rE'F BT I | 7 A8 3% TET ABTEIST 641 96, 3T §9ArS S fAge Mafes mgfes 3
It BT 9= 1 “Apply to All" 925 §°3 BT q95 5% UrscHS Tt ATdtHT AsTfest §ug
fA@ae J13T §aarSs eoHe B g Ar=ar|

Had A3t AgTfes € §9are’s S8 arfean A® g w3 wirt fffear & G<w st At
fam 99 a98 g €uat arfean & U< (hide) I9€ I 3T wHT Format Background
grfestar 9w f<9 Hide Background Graphics & 91 3 Af8d d9d Quat arfean &
gUT AaE I7, I%d §9are's drfean AaT ascns e fIAT g afoear|
Tip : “Hide Background Graphics” S /a1 Design ¥ f&9 Background Styles e& &
J58 UH T Hge Jer I |
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H »iHT ATTes §9are s ff9 JiIht Adty IgEt®T & ¥3H (abandon) FIET TYE
Jt, 37 Reset Background 25 3 IfSF 9 | o€ 4 fa A€ 3T WAt ASTTES € Sdar6F
fST g9 gus™ &dt g9e B< 3T feu gea Iz -M™8< (greyed out) FfenwT Idar |

5.5 A&Tes &9 dden en® d3aT (Adding Contents to a Slide- Wordart, Clipart,

Shapes, Tables, Smartart, Pictures, Movie/Video etc.)

[7aeHs ASTErst f[<9 §U Aredrdt AHs a3t Afel I 7 WAt MU Tandt 7% g
aa?;rmmfenﬂ-coudu f&g came, 3A<lat, 979e, SE16 M3 WSt s T AaEtT
J6 |

grfedn (Graphics) & F&Tes™ &9 AHS J9d #HT MTUST [H&<HS & €andT el TUd
fe®OAY 9T Aae IF | 7 »iHT 99, Wid=s AT 99 37T UH &9 39 JF 3T #ifAd 37T & 9gen A
9% (charts or tables) € 93" 7% €amGST HfeUHad I | HUF (Shapes) A8 Yrde
fST JU&IHAI™ (creativity) & 736 ©F fEF 3dtar I8 | HUR AT YdacHs & 99 aHgd
gT8<T BE A3 faarfes & gant, 999 W3 I9 fesony govet fIg gem@er e morfe
geMT 35 | AfEY mrae (ClipArt) A8 yride & 'S €dFdT BT fUd MR (appealing)
go@T o feq =t €ar T |

feqt aeen § MUt ReTfesd §UT AH® d9& SET minT Insert <9 € Tables, Images,
Hlustrations and Media I3V &9 ussy »rurst & =93 o9 Aae gf | fog Wumst
y=gyniee ST =1 ala §F 397 =a3tt Aiet g fAs Bust § »iAt Helddrnee <93
feg Ta3e 77|
Blid 9- 0+ Presentatian] - Miceosoft PowerPoint
Hame [ Ingert ] Design Temnsfions Amimglssng Slide Shaw Widew' Nitra Pra 8 Honboading

uu&4@@8ﬁ9~-le4@@@ T Q&Y

Tiblt Fichae Elnb Smmht Pl 'S.‘l-lui SmartArt Chart | Hypeslak Adlion Test  Hesded WaidAst Date  Shae  Objeat Equll-bl'l Symbal 'l'-ﬂ!t .ludlll
Alsum~ Box & Fooler = & Time Mumber
Tabits Images | IBastrationg ik Tt smbski | Medis
g9 5.15: Insert 29 €t mruASH

AST {HA&cHs ABTErsT i[9 arfean, 298, HUR wfe ATH® J9s €T fed I9ta 99
St T | JE ABTEST € A T-UBHIBSIH K9 6 MEldTad €7 AYY g J, fAe fa »far fea
fo3q feg feufenr famir 7| fegt mretasa € =93 Aefes fS9 29 (Tables), 99¢
(Chart), HHTdC "Tdc al'rfesm (SmartArt Graphics), fuergg g9H €1 (Picture from File), If&YU

Title Plafelwlder

Ellck to add title

'+ Click to add text

Insert Chart
Imsert Table

Irsert SmartArt
_IIJEI e Graphics

Jo

I_' Ll |l. i
P )
insert Picture from File Insert Media Clip

Irsert Clip Art

/.

Cantent Placeholder
fg39 516: Title 3 Contents Bnp@e =5t AsTes
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mrae (Clipart), W3 HIZHT IfSUA (Media Clip) 4% Jd& Sl 13T AT A<l I | €a<
MElTs 3 IMBT d9& 578 ASes ST Afuz Mranden § TS J96 B MTURSH YEdha
JZar |

e wAt Jrfean & AeTes ST eu® aoe It 3T aet @9 A% §%T arfean & Wa
M (resize) T € 7ga3 Ul J | Ifed {939 § U M™AT9 (resize) B BTt U=agynfee
Wmﬁﬂ?ﬁ@m@mﬁm(handle@w&l@wm@%@
YTfeed He J96 3% HS € UTHT YHTfefedr Ma (two-way pointing arrow) SHd =4I |
H@H?wmm(Hold)mm@ﬂam ) IF | U=aymTfee A g Jrfed
%wgﬁmehaaewmmaﬁ%aﬁmaéwmﬂ?mm@ﬂ@wmﬁ
élﬁ@@ﬁm%ﬁwﬁ@?@@ﬁw#m(green rotating handle)E:I'
ATTTE3T 5% B & WH™ (rotate) = AT JI7 | fai <t grarfean § e @< (delete) et fige
JaTfean §uT IfBF Fad feg dE95 3 Delete/Del 925 § TS |

5.6 A&Tes & fe€ a9& et miyma# (Slide View Options in Powerpoint)

Status bar f&9 A@Tes § FU-TY 399 5% TUS BT dY WUHSH Hge Jedt 36
fAgst € Hee &% »iAl Usduniee € fy-<y feBw ST Afee I Aae o7 | fy-Jy AgTfes
fe@?rmsr@??e’eu—euaﬂawnatﬁﬂ-ewdu JeT HI3=Yds Jer J 1 J5 &3 foza fiea
TIHTE MSHTT ASeH 979 feg aH ABesd € &% 979 f%’@ g6 (Normal View, Slide Sorter
View, Reading View and Slide Show) feure arg g& | feg f_'e’g MTUEEHE Normal view f&9
y=guniee {3 € Jaf AF U Hge g€t 35|

Reading View

Slide Sorter View ]
Slid Show Zoom Slider

Nnrmalhﬁw—* oo B ¥ 66% @ (= @ _

f995.17: Status Bar @it -2 fe@ niurmsa
feast mrumsT iUt gy Areardt 35 fest aret 3 :
o 9% fe@ (Normal view) : feT fgem®e (default) fe§ I frig »it nrueht AmsTelst
ggE, Mfse dav M3 faarets qoe of | fon fe@ € 3 Sga-gdtur §¢ g&- ¥ur
439 (ASTes/MEesEls ¢899 € &%), HaT 43d (ASTes Us 8T M3 68T
U34d (528 Us &%) | At fer fe@ € 49 uw ngtfesw ¢g fRe mgfest § =t =
9 AdE I | Agd mHT fan ez & fier@er 97 of 3T H¥ 439 (AsTfesy ¢9)
ST fige e fes €ug IfET q9d dET5 3 Delete Ie& T o §HS fHer rae
ar|
« A&Tes Aged <€ (Slide Sorter view) : feT fe§ #96% (thumbnail) JU fE9 §aaeHs
ABTEIST & EIRTEET J | ABTEs Aded fef UnacHs € ATt 3n<ld UN ddeT J,
fAn 7% ABTEIET & TIST (reorder) FTST, THF (add) FIST AT GIST & fHerGET
MATS J 7eT J |
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difsar fe€ (Reading view) : feg fe€@ st Urascns © yife€ s afufes rgls
v femer39 fdR & 99 feer 7| feg fe@ WS Ida 5% =93 A" Aae =8 99
3= (navigation) §e& feur@er 7, 7 fa Agts € fa98 /e uw Afgg < 95|
A&Tes @ fe€ (Slide Show view) : WAt MTUST {H&CHS & TIRAT Mdl UH J9&
&gt Slide Show € €t =93 gav of | Ao fes v fe@ ST e =g g Jera #
fa €7 A feuret féer J 7e it €1 €y e 3=3 (hover) Fa< Tf | feo WG g
ABTEsT MEHTd SS9 a9 M3 J9 ferma=t & S93< & igs3 A feer g
e At UHseHS UF Jd 39 g J7 |

#H A&TEsa (Zoom Slider) : feT A¢en g9 € He U™H AfE3 Je7 J | X 338
ASTeg deen & &3 3 T (closer look) FET AT #H-f€& (zoom-in) F3& &t
nifaT e 7 | g deds <9 e Aetfesg e 4 fam & wit g fes 7w
(zoominorout)mgﬁﬁ#ﬁﬁmaﬁﬂaﬁﬁlEI’H'@'HEH?L)‘E’UT@?H*
w8 et wiHt + M3 - ges I <t IfFF I Ao T

W' dd< Gal JisT

1.

AT Araed e d Ctrl + N € 93" dae 9¢ <1 fed &<t udl {AacHs g Ade
It

UBHISIT ABTes 8nhim8e §°Ud 37¢3 &etaT @8 a4 (dotted-line containers)
% T6 fAgst f[<9 agt 37 € g¢en U A7 Aaw I6 fAe’ fa- oeles, Aaeretes,
9%, 979¢, ANTIC M'ae dIfedH, A=A, ATEY mae, 3G w3 e nife |
fam 397 € Bnre T3t AETes wit 93 99 J¥ IF 319 O 37T € e
TH ABTES § 393 THS dd6 BT dMEds 3 Haed ¢ at Cirl + M B8 |
ABTes BnpirEe ABTes §ud fY-39 I3 (elements) & f3aes M3 USAHT
(placement) & YA JaeT J |

fea & a®aw (colours), &€H (fonts) M3 fegm® feeden (visual effects) B UfasT
3 It ufgeaz fed AHT de I & it mrueht AgTetst §'ug fEang w3 un=g
fey A'e 39 Bt &qr 99 AT T* |

PowerPoint 2010 f&9 12 fae®e Aees Saares Aeeisy Gusau 75|

feq agstie € 7 € 3 TUJ I € fHHas Je I 7 f8d ga 9 Had (merge) T
Hd J& |

yEgunee f&9 Ueds € Jar 3 5 faarels 3¢ 9& | fegT faarelan <9 lines,
dots, dashes, checks M BfH® I I& |

Normal view fger®e (default) fe§ I fAg »rt mrustit r@etst g8, wfse

g9 M3 f3amets a9 IT|

10. »t Mruet as<cHs & €andT »idl UX dd& &t Slide Show fe€ € =93 aae o7 |
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1. uUstgersg:

i. AsTes §uT fu-Ty 33T ¥ faafes w3 uBAHe § Y3 daeT I |
€. §9rgs HeEl® (Background Style)
WM. UBHISIIH (Place holder)
€. AsTes Mg (Slide Layout)
H. Ucds (Pattern)
ii. fex € 7@ € 3 TUJ Jar T fuegs der I 7 g g 9 vaw
(merge) I AT I& |
€. &M (Theme)
. Ueds (Pattern)
€. §IIEF ACTEISH (Background Style)
H. J&SPAe (Gradient)
iii. fge®e (default) fe§ T fAg »At Mrueh Aeetst g6, wise
ade M3 f3amets gae 7|

. o f‘e’@ (Normal view)
W. WSTES A (Slide Show)
€. FABTes Aged fe§ (Slide Sorter View)
A. difsar fe8 (Reading View)
iv. PowerPoint 2010 ff9 __ fse®e A@™fes §aqar€'s Aeeisw Gusey 75 |

e 48 . 4
g 12 H. 3
V. ded® ABTEs de el & &3 3 TU (closer look) HET ATE gH-fE& (zoom-
in) II& & wrfgruT féar |
€. &M (Zoom) WM. ASBTES (Slide)
¥. &JIHE f‘e’@ (Normal View) H. 81317?!? (Gradient)

2. Hg3 e €39 Td yEs
I fEF o<t Aefes eu® qda ©f Aacd e ami f&d |
. fEa <t iascns eelw ga78< &F Araede ot f&y |
. A& fesw §ug cane § e J9s Bt faux ¢¥ &f =93 A3t Atet I 7
V. fagsr y=aunrfee fe€ Tarat il Urschs UN Jd6 &ef SdfamT At J 7
V. y=gynfee T faust a9 i< fe@ gean »3 gy AeTfesa Hge d€ 95 7
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IL.

1.
IV.

IL.

II.
IV.

I y=gynrfee fST File ¥ € HEE 5% 351 UH6<HS SEI% 9676 € AU fay |
II. UBHAISIIH (Placeholders) at g& I& ?

III. &M (Themes) & I I& ?

IV. uy=guwfee iS5 & Aeen g9 fTu Hae <€ seaw © &7 fay |

V. dJestie f&® (Gradient Fill) &t I ?

VI. gadHe §aa’[r§3 (Format Background) SfewTar gan © Fill Us &9 faoght miumse
Hae gehit 98 ?

. nefes & Sy § gese © fu-<y Idlfant e fenas ff9 T9as a9 |

. A&Tes FnEe (Slide Layout) &t I ? 3HT PowerPoint f[<9 A&Tfes & nm@e &
fa= gedar?

L. PowerPoint €t A&Tes-fe nmunaw e <9< a4 |

maetfeet - 1
fea a<t Uascns g€ fan &9 5 Aefesa 9=-
ufgst IBTEs : MTUS Ag® € 3™ &78% U3 ASTfes
grl AT : ig® © feaededddd 578 AUl AsTfes
St Aefes : afufed 89 5™ HYU3 ASTTes
J81 Asfes : vifouat 7% AEU3 AeTfes
UAst Aefes : Ag® &% AYU3 A9 3§73 3f® Aadt |
Gradient Fill € 93" &% AdtT ABTEsT € §99r9s Ae 9
IfFUnTae BT € =9I &% We We fan <t € Axfesa §ud In<lar eus a9 |
UASeHS § MTUS 3% 399 7% A< &9 |
ASTES i €f 293" 578 MTUST UdseHs A3 € 39 fefemaght § tm aqd |
maetfeet - I1
MU Houre fer &7 A3 8 &<t Udscns g8 fan feg Wie-we 5 nefesa
I
WTUST URE WMEHS Jet =1 8 UdacHs Sua saraq |
[asens {9 Agfesd €7 Magd ge%e f dfam J9 |
UH6CHS & MTUS 3™ M3 38 899 575 A< a9 |
ASTEs i €f 293" 578 MTUST UHs<cHS A3 € 39 fefemmaatmt

UH 4 |

(lo-i:
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HTElddHe e Ueadymfee (3a1-3 )

( femus@@em )

6.1 8 Ug'™@
6.2  HMESH (Transition) 37% oH JI&T
6.3 MBMHES (Animation) 575 oTH TIST
6.3.1 WaMHAS fa< Sqr F9at I 7
6.3.2 WMEMHAS MURSH &% IH JI&T
6.4  &dH& MI greitiare (Narration and Timings)
6.5 A< Ua&cHS M ... (Save Presentation as...) )

-
6.1 A€ ys'€ (Introduction)

fue® urs <9 vt uregunee St g% HEs it W3 WSS WuRsT g9 AreaTdl
A% 3t At fer us f&g Wit uredunfee et I3 39 wis<hs feamaTer Agut
fiutar, fAs” fa- giaes M3 WahiHs feeden (Transition and Animation Effects) &7 daaT,
BIH&H (narration) fae’ €U J96 I8, M J9 SEIF goner <9 UascHs & fas A=
FI&TT |

6.2 ZiHESH 5% oH J3&T (Working with Transitions)

ABTes s fegn® (Visual) M3 HES (313T) (Motion) feeden §& g& & 87 AW
feuret fee g& A it UdscHs € ASTEs i ©97% fEd Agrfes 3 »iast Agtfes 3 A
It | At s fesaen &t a1 & faw3faz (control) a9 AT I7, BW &9 Ar@'s eus a9

Wwwﬁwﬁ%ﬁﬁue& AAE 7 | [A&<Hs 9 giins fecden &7 a9a &Et I
f&3 g2yt & =93 it AT Haet I

1. €W Awfes & fAdde a9 fAn e Titns &1 Jaat J |

2. Transitions 9 @‘ua' FfET Fda “Transition to This Slide” IV &5 f&eT migAg
g fesae ua afa aa |

3. Tgd3 MEHY 99 MTURGT fA= fa- feeaen MmumaH (Effect Options), A8 (Sound),
?PIB'F[HTWIE"CI:]'(Duratlon) wfe S@f 9= ad |

4, THims &t feuree § Sue Bt Preview 926 3 IS a9 |
Hag WAt ArdtHT AgTfesw €ug € fadt gitae &'ar adaT 97d€ 7 3T Timing
gy f<T9 “Apply To All” WUHS 3 AfSA A4 |
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m: Insert  Design | Transitions | Animations  Slide Show  Review  View

I r:II
[ —

Preview

Préview

I = : i, sound: [NoSound] ~ Advance Slide
=3 = _ < _
— i - & Duration: 02.00 - m On Mouse Click
Effect )
None Cut Fade =| options - | 433 Apply To Al [ After 00:00.00 *
Transition to This Slide Timing |

fg39 6.1: Transitions 29

»HT Transitions ¢ &9 None §Ug IfET Jod ABEFT I &qr A3 I THIHS

fesaen & ger <t Aae It |
J&t g% 39 =Y Aféam € S9s< &19T famnr I 7 uedunee @9 ginins fedaen &et e
ISt AT AAET 95 :

fegae mmumaH (Effect Options) : f67 MTURS Transition ¥ &9 gTHns Jiwdt 3
g™HE “Transition to This Slide” Iy f<T Hge <t 7 | feg mruRs, givms fa=
<, & gOB< oo =93t At I feg g oHins fesaen € f‘e’)‘-lT A fedaen
bt Ta HrUES & guBe ©f AgS3 fat )
A3 (Sound) : f&T »UHES Transition <9 € J @ sound: [NoSound) -
“Timing” IV {9 Hge Jt I fenet Hee e | © Dumtion: o200 {
&% WAt 99 giHEs €U AME'S He ad AIE  |Options - | &l Apply To Al

Tt |

fs€9m& (Duration) : feg »UAs = Transition €9 € “Timing” 3GV ST Hge
Jet 71 fog mrums A% ghms fesde & mi- miedt (duratlon) & wege A
Tuge & Ag®3 yT's J9dl I | TS faat 3u/d8t 7% 97, 9%, feg fsquas
IS BT MHT Duration TUAS &9 AMT A'C 99 AA< T |

Timing

AT Uascns §ug fegst Aféam § mruet Agas »igHd Ae dad §R§ J9 frmmer
YITRHB! €T AAE J7 |
6.3 MaHAS &% a1 3aT (Working with Animation)

WMEMHS fegn® fegaen (visual effects) T8 I8 7 UdacHs f[Sas8T gt ({H&<CHS
WMTIHACH) @?W(W)EW@?MWHW&EWW%&UW%#@

fa- Same, In<at, 979en, ANTge MTde arfean, Hur, 516 afsun e | Mahins Uascrs
%ﬁam(dynamic)w@?%w&?wmﬁﬁlmﬁ?wmﬁ%m
yEs gaer J A fa 35 oy 95

i.

ii.

jii.

58

M‘c'ErFr (Entrance) : JAi&eHS €97& fam St (object)e‘fﬂgﬂ??@‘lmf%msg'rm_dﬁ
,Mwmwm(Entrance)mﬁméqdd 3T AT T
€<gde BE- wWadde (object) €7 AeTfes €ug H< (move) Jo J¢ nieq (enter)
J3T|
WWEfAA (Emphasis) : fem Watime &t 293 fan =g <% ganat o forrs fise
e I3t AT I, @erade =+, fan »raddae €ud TonaT v fors fugs ®et
EreT wiTaTg 3T gd¢ IT AT GFeT JI1 gEse J¥ AT IJ Y-JY IdfanT 5%
feyfenT A7 AaeT 71
walfae (Exit) : (H&CHS €976 JE 914 (object) A&Tes €U gag AT I fam
39° sd W<, feg 3 g5 et Widrtae (Exit) fami &t wiahims &t =93 dist
Al I | §eTgde &, Mradde € ABTes 3 97dd A1d J¥ Zoom I« J€ AT Fade
wfe J< J¢ arfeg g AT |

afu@ea AfeR



iv. HH& UEH (Motion Paths) : HH& UTHH MaHS feg faguas aae o fa gt i
fam 3gt AETes & "B -9& WH (how an object moves around a slide) §€7ga<
»et, fed Wradde 49 3 HH AT AT J |

il e
. o N - A
W ¥ " I o L S S . ¢
ETe T Faile Fiy i Float in Spig Wipe SPape Wil Bandien Bard
# h w e f
. .
b Ba Tuim 2isLom Siwnei Bounoe
By
A e
w W ¥ ¥ & K Kk
Futis Caloi Pulse Feete Sps Oepmribnnk  Desalbursle Damen Lighten Tidrpaiensy
* * 51?' "'.l* - Y 4 ' b o
Objecl Cedar  Complemen..  Ling Cobsd Fill Calonr Brush Celar  Pamt Caloi Undeing Bela Flash i Weeeal

* -

e
: 'S T - it * = Sk K
Dusappeai Fads Fiy Out Flaall Oull Lpld Wipe Yape Wheel Banden Bari
AR S A o
A O e i |
Lirns sy Tums Shapey Laaps Custom Path -

fF39 6.2: ur=gunee f&g wistiasH vt famHt
6.3.1 Mams fae &1 a9at I ? (How to Apply Animation?)
yrEguntfee ufgst 3 ufggTiag nistins fesaen e fed Aalfo yems a9er 7 | wahins
fedden € fem Aarfa & WatHES AaHA (Animation Schemes) = faar #fer T | mt feast
ufgg s fegms fecaen & fed af8d 5% AsTfes Mrande 3 &' Jd A JF | USaynTiee
mmmwmmammm}mw%@mém
d Aoa T :
1. Animation 29 €3 If&T a9 |
2. B Gunde § Adde a9 fan Gua it MahiHs A BT d9aT 97d< I7 |
3. Animation JIGY f<T More "3 ge& GUT IS8T Jad MHAT HgeT ATdtHT WEHHSH
Tt faIAHT €9 Aae I7 |
4. WEMHAS Bt f&9° AgI3 mign'g fan =t Mahims fecaen € 9< a9 | §ewae
B . MedH Maasd fe9° Appear AT Fade A Fly In mrfe|

N 1+ e i nm. i
T - 1= . = Per b . - '
- . | wm [ - s o B . T -
- [ More
o by b Button
- | U ‘

| =" Computer System _ ‘
"

i ™~ OectronkDevicator

g b Procesding Data

[l

l| I A e I

: :

|uu=|.u:um 3
o 1 | ey e | e pna | ey e o )

f§39 6.3: Animation 29
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6.3.2 WaHE MURGH 5% aH S96T (Working with Animation Options)
wHT A%Tes mrarde 3 B I3 MaHAS feeden & THeH I ( customize) <t I
Aae I, fAe’ fa v T 39 mirarae & 913t § =ur@er At wegeT, feeden € m-w=at
(duration), feeqe feg @41 (delay), MEMAS & WIsd ST Iaatst (change the order) wre |
fegst Idtfanit &% Matims fesden & aAeH e 996 T A™S Animation ¥ f&9 Gusag
WMURST € HS 9286 USdl | MaTs fesden § aHeHeId dd6 Bet W™ 93t Arett
.“_Hume Ingert Dresign Tramsitions | Animations | Shide Show Review Wiew

LI O EEAD-R R Py
= Fane Appans e ¥ aptions = | Animation - 5 Animation Painter | 3 Defay 000 T w Liowe Later
Frevigw Andmatean I Achranced Ansmation Timing
f§39 6.4: Animation 29
o fedde MuHsH (Effect Options) : @mm%—v’
feede MURaEH <t Jeit 76 faust &9 wirAt ges= a9
Aae T | Effect Options f&9 Hge mmunst faw Garde Gug
frdare a3t aret wiahims §ue fsaga aeett a5 18eade
Bet, Fly-In Aans fecsae f<9 »irt Effect Options€tHee |
&% feg faer3fag o9 rae of fa eng faust ferm 3wt | 1= AsOneObjed
fen 397 g8 ez fane (Bulleted List) §ug “Appear” Wahims | |
fedae &% it fore mretert € g § fouisfog gg e | i AllatOnce
JT, Mgz wAt feg feauda a9 Aae of fa 2ame fas |,
feurgl @=- As One Object, All at Once AT By Paragraph | — | Ll S
»Ht Animation ¥ f&9 Effect Options € §< a9d feeden
5% HYU3 "TUASH €Y Ade J7 |
. ;ﬁj?g;n?z (Audd énirzlation): »mﬂrf::‘r@aﬁa—a ﬂ =29 animation Pane
3 U MoHEs fedaen BTl dd F .
;W@- | fga- i @*ua' '= G-I% A 'Jﬂu{j‘t':'j j:;;n‘Tlrlll--::laﬁtll:ur'| Painter
sy . st A ~ nimation ¥ “% = i E
Gt E,',)_ gﬂgﬁ ey G';II'T@? S ﬁfa?)—o(::{j Advanced Animation |
AT AFET J | HBSTUS MEHASH BTdT Jd6 BT Mradde €f 9 dd m3 feg Matims
fedden § Tue e Add Animation 925 3 IfEF a9 | fAe’ mt ufed Wahims
feede ®et 3T At, st €7 3+ It &ete W<€ (live preview) YUz d9s &et
MEMHS feede §Ug HGH I=7 (hover) I3 | feede &qr ada &et 87 Gug afsa
g9 | MaHs fesden 84T € &1 a3 gH <9 I&<ar |
*  WEWHS U5 (Animation Pane) : HEMHS US g = _
YT AsTes I I =% A9 fedde & s wig d‘i ﬂ‘“‘”"ﬁ"““”“'
yEfa3 d9& € Ags3 foer 1| vt Mahins Us s # Trigglr -
o =93 &% & dI3 feeaen § AT ot »ifge | Animation~ % Animation Painter
(edit) M3 HI-FHYT (reorder) &9 A= I7| feT ool
S FI I J¢ TS | HEHHES Us & §%< STt »idr 63 ASur & 93 a9 :
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i

Animations ¥ f€9 Animation Pane WS §Ud af8a a9 |
MEHES US Uedynfee &3 € Aa U™ ¥&4qit, fAae fa Jat fag fogg f<g

1.
feyrfenr farnr 7 | feg HgeT refes €ug Hoe Genden €y &ar 13 e A9
fesaen & €7 @H (sequence) f&T TanTeait # ASTES I €97 Yedfaa d=dr |
1= Computer Systern - Microsaft PowerPaint - | o
Home  Imisn  Ddsign  Tranditions | Amimations | Shae Show  Review  View
*E'; e .| * "5 Animatiom Pane b Start On Click = Recrder Animation
k - * - T 4 Trigger = 2 Duration: 2| & mlove Earlier
Mons Muitiple Appear = D::::s An-matlun & Animation Pairter | (3 Dwlay 00,00 S| * Move Later
Freview Arimaticn O} ddvanced Animation Twming
o | n = [ilZ o o300 o o oo 06 o ool o o 000 02 a0 o 00 06 40 o 0o (309 8 2] Animation Pare -
» ==s|{F | > ]
|
z 13 Tie 3: Compu... []
=\l n E An Elsctronic ... | | |
: 1 39 Picture 2 [»
e |(H Computer System !
= 3
3 o
H : An Electronic Device for ~ Timeline of
B Processing Data <Animaticm Effects
Lar| Iy
Multiple: 0
Animations ona =
Single Object +
T

339 6.5: 6T 3 U WisiEs feeden M3 TEHBEls ANS Hsies Us

AT WEHHS Us € T93° 575 ABTes Garnden §Ud &'qr d13 IIe Wi feeden € @y
(sequence) & HZ-FHYT (reorder) T 7 AEw 7, fAne Aeun J5 fou 95 -

. Animation U f&9 feede §ug afda M3 Sdardoe 9 GRg Gua AT o <5 &
qAG
II. fedae HZ-FHET (reorder) T AT=TTT |
At 35 feu AEUR mgAd Aefes Garde Bug &ar i3 Wiahns fesden e yifed
(preview) = €4 AaE I :
I.  Animation U% f&9 Play ges €ug afSa aq |

II.

HgeT A%Tes Bet feeden play I feurst €2dr | Wahims Us € Ha U &
AHT-3YT (timeline) feuret €<qit 7 g9 fesdae € Yarst (progress) & EaArg et J |
7 crEhmTEts feyret a4t € g9t 7, 37 feddae € 39U-378% wia 3 afSw &9, feg
Show Advanced Timeline WUHE € 9 4 |

WSIHES Ued (Animation Painter) : mwmmﬁnﬁﬁﬂwfeémémﬂmgﬁ
T9faT At I | Agg wHt fEq fesae § fea 3
U MEHdeH '3 B d95T YT I 3T feN I Ei "ob Animation Pane
Bt wiHAT MEHAS Ued € <93° oJd A< J7 | b 3 Trigger ~
MEMHHAS Ued € 293" 578 MaHes feedden ?;:T Animation ~ ¥ Animation Painter
feq mremde 3* gAd Mranae §ug it gas € Advanced Afffmation

AU »idr fe3 ae 95 :
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II.

III.

II.

III.

IV.

m Home Insert Design Transitions | Animations ] Slide Show Review

Bl x * T
Pr‘:““" None Appear Fade Fly In Float In Split

Preview | Animation

7 Gunae § dde a9 fan §ug B a3 feeden it anut agaT gger a7 |
Animations 29 f@9 Animation Painter IH'S 3 IS I |

g< W Gundae g afa a9 fam G ug wwt anit a3 fesden &ar doaT 97g<
gt | fen 37+ Gavae §ua fesaen &g g A<l |

zreifiar fedaren (Timing Effects) : M&HS 28 €7 Timing JI9Y A™S I WTUHST
YE'S gaer I fAe fa- Waias ae Aeae (Start) I, WEMAS YI'= & AHT-
WM<t (Duration), €9t @7 AHT (Delay) W3 MaMHS fedden € gH gess A9ut
"TUH&H (Reorder Animation) | fei Iy & fan =t »uns © H® § g€ A
feenfazg a9s et ufas™ Mahims Us ST fedae & 9 a9 w3 feg €n feasy
THE AT

P Start:  On Click * Reorder Animation
D Duration: |00.50

- || & Move Earlier
@ Delay: 0000 2 W Move Later

Start MRS € T393° 7% »H MEHHS € AETdE 9 € 391d & €& Ade I | gret
fge®e (By default) feg af8a q95 &7 HF g€ I | WAt Start WURS & SIU
@W%WWW@@%&WET@EWW?:

«  On Click : feg Gavige §ug g1 Mahins &
©F Mt FeTde FaEt T AS ER S Y Ses &T® | b Start: On Click E]
AfBa 3T AET T | © Durati On Click

. With Previous:ﬁ?@ﬂﬁﬁ?@iﬁwm @ Delay:| YVith Previous
& ota @ A Aerge saet I fAm A Ager e
MeHE 3 fugst MaHs (Previous Animation)
AeTde J<t T |

«  After Previous : feg mrarde €ug &5 Wahims & €1 AN Aede Jaet I
A fugst mahims (Previous Animation) 434 J A< |

Duration "TUH& €1 293" 5% MHT MEHAS © 9% ©F AMT-M<TT (time duration of

animation) H'¢ g9 Ag< I AT G 9% AW T7 |

Garde GUT Ae F13T aret Wahins fag Ad ee Bg 9<, feg mit fsaurfas a9

BET »iHt Delay MTUHG € 293" &9 A I | fer »iuns f&9 Ae a3 I my' 3

gfe It »rende GUT &1 i3t Wahias I%ST Hg Jddit |

Move Earlier 7 Move Later WUH&H €1 HEE &™% MTaHdeH S Ud &'dT d13 de

WatHS feeden € g & gefem™ 77 AgeT 7|

lﬂ'l%’@fem MSIHESH (Previewing Animations) : WF‘EHH?FT@TH JTdr ST HEEE

faefews’re—{dﬂ feT 2He 93 B wiHT fair < AT Fahias 29 € Preview ady

f&9 Preview 9e& 3 Af8q a9 AAE TT | AT Wiatims e Yife§ Sy et ahins

U 3 Play ¥e& §ug <t afda ag Aaw It |
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6.4 fga9s ASfes - 5IHE M3 2eitHa (Recored Slide Show- Narration & Timings)

Record Slide Show Ur@dunfee & feq 993 srgurfea femmzr T | feg fenmsT fagan
2TetHar (Rehearse Timing) femmaT € s ﬁ', ug feg =u9 femmua (comprehensive) T
A8 3% A'gF d98, Held es, milad w3 f&a 29 an (feasfud (optionally)) I, 3T wwt
WSt URdyntee YAz 3t & faaas ag Aaw I | fer faarafsar €avs, »imt fge373 (narrations)
M3 ASTTES T8 (slide timings) & AUYT &9 AAE IT | f99373 (narration) fagas da& 3
gme, feg As Tonat et AgTes i &9 U (play) A13T A AgeET 3° A Wit aseHs &
fea <1516 el € 39 3 A< (save) IF AAE I | 7Ad MHT WTUS ASTES i § AT -9&<l
(self-running) UH&CHE BT TI3T € UAsT ST JJ I 3T it faaras distt Umsecns
993 BIATdT ATfE3 gebdT 35 |

yrEgunee ST ad0ad TY® ddaT 993 WS JeT J | Power Point 2010 f&9 &
faa meum €t 293° 7% WAt Record Slide Show MTURS &% &0 M3 gretiiard faaras a9
Aae It

i.  Slide Show ¢¥ §Ug IfBFT T |

ii. Setup IFY ST Record Slide Show FTU-3G& mMa Cug afsa a3 |

iii. Start Recording from Beginning # Start Recording from Current Slide "muwa €ug

If&T a9, Record Slide Show STEHTIT ITaH SHI M= |

D -d= Coamputer System - Micmaoft PowerPoint
Home Ineert Designi Traradions Animation Shide Show Review Wiew Hitro Pro 9 Staryboarding

@ E "; E;r I?"_&] @ E_:nmu, _ﬂ:ﬂu“‘:;n Ue Cusrent Resohticn :

From Broadeast Custom Set Up Hide  Rehearse Recosd Shde
Beginring Current Shide  Slide Show Shde Show ™ | SiideShow Skde  Timings | Show= | (9] Show Media Controls | [ Une Presenter View

Start Shde Show | w3 start Recording from Eeginning.. Morlors
Slides | Outfine | | | M3 start pecording brom Curvent Stide., [t = Ereacidicioaidoaeiod
! | Clear [

X
Compuler Syetem

] %
Freorineg Diwn

4

iv. WAt dt faaas J9aT Ide El"'@?r MEHT g I-gaAe (Slide and animation timings
W3/AT Narrations and laser pointer) '3 A& a9 MF Start Recording ¥¢& 3 afSd
J9d fagrafsar € ggmm3 &3 | (We 3, W BdHaH & fHae 3t 9t faaas J9 Hae
I 799 A8 JfUSed 57% HElddes digwT Ifemm J)

Record Shide Show L2

Select what you want to record before you begin recording.
Shide and animation timings

[¥] Marrations and laser pointer
[ startRecording | |  cancel |

v. A3 {A&eHE Yt Agls §ug ¥Bant | g AsTEls Eifiam foaas a9s set
UH&CcHS ©F ASTEs i 9878 | 7 At s9ns < fades d9 99 If, 3T Helges
fS9 rue 39 3 §B<cT AfoRfoz &9 | AT WAt MIABHT ASTESH 'S A'ST J< 3T,
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§ug-¥¥ J& &9 Recording g&¥9 {9 Next 8¢5 3 IS a9 AT dEds I
JEle Ma dt & ¥93° d9 |

Ii':-.'_;':;;-:'-':i - \/ x'
U &mna “3 frmuz

vi. AT faaaf8ar e%ed 3 BUBTT Pause faamafsar ges € =93 a9d MuS AgTfes
o &t faarafsar & 3 <t Aae gt M3 faarafsar € At § =4 Aae It |

vii. e WAt fAgTes i € »ig ff9 ud9 Afe IF 3T Esc abd ©F 293" &% AuTfes i
¢ Jddd G feg Taa mr ATeT 7|

viii. AT3 ASTEs il €7 AHT M3 S90S g ATSt Udsens <9 Ais T 99 95 | fAgst
AsTfesd §ud sous € faarafsar T gat  €9at AgTfest & J&™-He (bottom-
right) 3& '3 AUldd MTElds &d m=ar |

ix. I WAt MUST [HESHS UBM a3 AdE IF M3 AS-I&e! (self-running) UASSHES
f&9 faaras 13 adWaEH €4 / HS A< Jf |

6.4.1 faa9s dI3 ABTES M SJdHGH M TEIfHAE ¥3H 96" (Removing Narration or
Timings from a Recorded Slide Show)

i.  Slide Show ¢¥ €ud If8F 77 |

ii. Set Up IdU f<T Record Slide Show € 39U 3785 »d §ug IfEFT ad |

ii. Clear MUH®S §Ud ST F9d HAHTE (submenu) GUS T |

iv. Hgd3 MESH' MTUHE & 9 d4 |

|l -3 |= Computer Satem © Micrenoht PowerPoint
Inert Orugn Frarnsbcm Arirmatior Side Show R W Him Pro § Stonyboarding

3 ¥ B B8 B e s

P Ereadan Cusbom Hide | Rehearse Recond Siede]
hn nng Eunm Uide  Widé Show This Wi = SIM- '!M-u Whde  Timings | Shew= |3 Shovw bedia Contrel | [ Use Prevenber View
Start Shige Show r@ §tart Recording frem Beginning Monias
l\} SEart Becesding Trem Cumment Slide..
:. L
ks of Comp Clear L Clowt [iming om Custent Side
* Hardhwai Chear Timangy
Computar Systam = 5 L i
* Saftware Clea Hareation on Curent Sisse
An Elrctronic Dwrvion for Chear Karations on &1 Sdes
Fracesung Dwis
L -
iy 0005 1 0002 z

fg39 6.7: Clear Timings on Slides

6.5 UAGIHS & Jd g/dHeH €9 A= A3 (Save Presentation As...)

AT pptx MAACHS &8 URdynTee UaacHs 8% & AT dds ¥'9 Ufost ot fiy
ga 77| fen 3 fegrer f6q UaacHs eei% & d€t J9 gTaHen <9 <t AT a3 A7 AgeT J |
fea Uma<cHs g% § g+ eane f<9 AT J9& BEt, AS Save As... 3Te®Tdr 979N &f <93
ga&t Ugalt 7 fd File - Save As MTURES waT dfgmT A7 Ager 7| dat &3t Aredrdt
SIS Tt T fa At PowerPoint 2010 & fa= nrust {ma<cHs e€t® § 99 W™ gaven fe9
A< &d AdE JT;
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6.5.1 fl}l?a%’ﬂ?? & PDF grane f€9 A= J3&T (Save Presentation in PDF format)

AST U=aunifee asens & ffd PDF (U3298 SgHE eane) el® € 39 3 A
gaaT §nd ffear (printing), MPHT (reviewing) AT 8HF (emailing) et f3mm g9 & fea
TUtHT IdtaT 7 | PDF &9 fan {dsens & AT dds € Ag 3 <37 efeer feu T fa yuzs
Jd3" (recipients) A3t UH&cHE € A eH f[<9 ge8™= 541 a9 AGSdr | PDF grane <9 Uaschs
ABTEISH § AT 99 € HSUR J67 fe3 e 0 -

i. FiledgQua BT aq |

ii. Save As "URE €Ug IfFT IT |

[B] Save Az 4
4 E « Users » Kanszal » Documents » w & Learch Documents F-)
Organize » Mew folder ez = ﬂ.
-,
= This PC A~ Mame Date rodified Type
2B 30 Objects | Files for Mowie Maker 03-06-2020 1058 File folder
B Deshtop (5] My Data Sources 06-08-2020 11:13 File folder
Sound recordings 21-08-2020 1032 File felder
B Documents
& Downlosd || Visual Studio 2015 06-05-2020 17:44 File fiolder
SRt Viondershare Filmora 18-05-2020 1447 File folder
By Music - .
2= ‘€5 All Video Lecture Links 10-05-2020 15:58 Adobe Acrobat D...
=] Pictures
B video:
i WIR10(C2) L ¥
File name | Compaster System -
(Smn type | PDF -
Authors:  Kansal Tags= Add atag
| Options... &) Standard (publizhing
onling and printing)
Open file after publishing ) Minimum size
{publishing cnlneg)
» Hide Folders Tools = I Save I I Cancel

f839 6.8: Save As 37e®TaT TaA- PDF g9He f&T USRS Fe Ja6T
iii. TEH T &H M3 BAE AT d9& € BAHS (location) HE JT |
iv. Save as type SIU-5G& fEHe fe9 PDF (*pdf) egHe € 9< a4 |
v. Save 92¢& §Ug afda I9a PDF @1® g aq |

6.5.2 UAs<Hs & SIS gaie fE9 He aaaT (Save Presentation as a Video) :

urEayntfee 2010 9 fea &<t femmzT feg T fa »dt fage ffa afda & wust
UmseHs § S1S16 erone &9 39€ls a9 Aae If | /e Mt iUt AsTelst fang d9s 3°
W@F@‘lHZTE‘]'ﬁ-IETWMHoH & faamas &€ ot 3t A3t Yasens fa 1516 eets
mmwmmawﬁalmaﬁ@ewgmgﬂemgmw
&g arT g5

i. File 29 €Ug afSa a4 |

ii. Save As MUHS §Ug IfBT T |
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(] savens *®
4 I‘_=‘] < LUsers » Kansal » Documents » w & Sesrch Decurments F=
Qrganize = MNew folder Bz - ﬂ.
~
= Thisz PC A MName Date madified Tipe
—B 3D Objects Filies for Movie Maker 03-06-2020 10:58 File folder
B Deskiop = My Data Sources (5-08-2020 11:13 File falder
E Documents Sound recordings 21-08-2020 10:32 File folder
. Wisual Studieo 2015 D5-09-2020 17:44 File falder
4 Downloads ]
i Wondershare Filmora 18-05-2020 14:47 File folder
d Music Computer Systemn 08-09-2020 16:22 WAV File
=l Pictures
n Videos
= WINI0(IC) v < >
File name | Computer Systemn e
(Save as type: | Windows Media Video D B G ]
Authors:  Kansal Tags: Add atag
» Hide Folders Tools = [ Cancel

f§39 6.9: Save As SfewmaT Tam- SFIE eaie €T YRseHS AT Ja&T
1i. mww@%%o(dd o BaHs (location)ﬁ?aﬁ'l
iv. Save as type STU-378® fEHe f&9° Windows Media Video (*wmv) gdHe &€ 5
coll

v. Save 92& §U7 IfSq a9 316 eEls f3wg ad |

fA= It .wmv erare ST 3uEtat HE J€t 7, U=aunrfee € J6&-HH (lower right) I&
%Gmwuﬁ(progressbar)mgﬁUﬁéﬁ@mmﬁB@QYWUl
Umsers 3 SS16 oot <9 ufdeass ®et o T Mt uegunfee eets € miag
' fsdgd ager I |

e ffa 9 Uascas § <1316 f&u Iuels g9 &3 fomrr 3t few 1516 § fan
SgATEle, meywawwwaﬂvwmawmméé—aﬂ@
Wé%ﬂ?ﬂ&'ﬁi@?ﬁgﬁwﬁwwwm

6.5.3 UA&GIHS & Uedumifee id €1 Ae J9a7 (Save Presentation as Powerpoint Show)

At MUt Uredyntiee Uasens § & uregunrfee i (.ppsx 8E1®) € 39 3 <t
A< 99 Ade I 3T fq eTEt® & §®< A9 ASTTES I WTUS »y Aede T A< | fEq Uascns
& yr=aymtfee B (PowerPoint show) € gV f<9 A= d95 &t Jo' &3 AU 93 A AT
J6

i. Filedg 3 IfBT AT

ii. SaveAsWTUHS 3 IS &3 |

iii. TEI® T & M3 GHE AT a9 € WS (location) HE T |

iv. Save as type STU-5GE f@He f<9" PowerPoint Show €9He & 9 &7 |

v. Save & §U3 If8T 9 PowerPoint Show 87€1% f3m™a a9 |
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[E] Save Az %
Lol E w Users » Ksnsal » Documents » w Sesrch Documents F-
Organize + Mew folder s - ﬂ
-~
B This PO Mama Dat medifind L]
I 30 Objects [ Fillex For Mowie Maker 03-05-2020 1058 File folder
B Ceritop (55 Moty Dista Sowrces 1D6-06-2020 11:13 File fiolder
L Sownd mecordings 21022020 10:32 Fila fidar
E Daocurnents
1" Download 1 Visual Seudio 2015 05032020 15:51 File fodder
. | Wondershare Filmosa 18-05-2020 1447 File folder
J! Blusie
Pictunes
B vidaezs
G W10 () w & »
( il rarme | Computer System w
Save ai type: | PowarPaoint Show ™
Author:  Esngal Tage Add s tag
~ Hide Folders Toos v+ [ Save | | Camcw |

f839 6.10: Save As STESTT TIH- YAGeHS & PowerPoint TH AT S&ar
fen eret® € ManeHS ppsx It 7| 7€ fon eets G 39 afdq add feng Gus at3r
=g 3t feg fiur AgTEls i GUs J9d §RG udH 99 g<ar |
6.5.4 UAaens § fusaad getst & gu f@@ A= 97 (Save Presentation in the form of
Picture Files)

W A7 3T AT ASTEST § fed AN 3ASIeT € 39 3 A= dd AT JF A fed AN d=8
fea It refes § IA<te &0 A< 99 AaE I | 95 &3 ASUR mgnd [HacHs ASEEd &
IASIT € gU ST AT dI3T AT AaeET I

i. File 29 Sug B 57 |

ii. SaveAs MTUAE €ud BT IT |

PowerPoint Presentation

PowerPoirt Macro- Enabled Presentation
PowerPoint §7-2003 Presentation

PDF

(B] savens
_|¥PS Document
4 [H|PeveniPoirt Termplste
PowerPoint Macro-Enabled Template
Organize + Bef PowerPoirt $7-2003 Tem plate
Odfice Theme
PowerPoint Show
O This PC PawwerPoint Macro-Enabled Show
T 30 Objects | PowerPoint 97-2003 Show
.. PowerPoint Sdd-In
= Owaktep PowerPoint 57-2003 Add-in

PeweiPairt XML Presertation

[ Documents [ s Media Video
* Diowanlosds Graphics Interchan g Formast
i Music PMG Portaile Metwork Graphics Format
=) Pictures TIFF Tag lriage File Format

) Device Independent Bmap
& Videos Windows Metafile Y,

4 [Bakanced windows Metatise

do Wm0 () | RICeS T

PowerPoint Picture Presentation
File rame: [ 00 grDigcumant Prasertation

Save a3 type | PowerPoint Show bl
Authors:  Kansal Tegsz Add atag
A Hide Folders Toos » [ sawe || canca |

f939 6.11: Save As STesTr 9aH- UAGeAS & IASITT @ gane fe9 AT J9&T
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iii.

1v.

Vi.

Vii.

Microsoft PowerPoint b4

TES @ EH I @Fl?j A< d9& ©f 8aH& (location) Aeddl

Save as type STU-3Q & fBHe feg' IoT €3 fenw (image) earen feg fan f&x
goHe & 9T a9

° GIF (Graphics Interchange Format)

d JPEG (File Interchange Format)

d PNG (Portable Network Graphics Format)

. TIFF (Tag Image File Format)

. BMP (Device Independent Bitmap)

. WMF (Windows MetaFile)

o EMF (Enhanced Windows MetaFile)

Save 925 §Ug IfB8T a9 |

fea a=t sfesar gan Gus J=ar fan &9 3 g Hge Jear : Every Slide,
Current Slide Only 3 Cancel 9¢& | igd3 MEHd Ea< 9¢6 G U7 IfBT a7 |

o Do you want to export every slide in the presentation or only the current slide?

| Every Slide | [ Current Skde Only l | Cancel |

f&a unctads HEW (confirmation message) @MWWW@%‘&FW
ST Adtt AsTelsw A Haer ieels ffq fud 939 € gu ST AT g gatdt
I5 1“OK” 525 3 a8 |

Hag wl fan AsTfes € In<le A Y3 AsTfes i et SRSl muS g84dr AT
MBS fan Aete §ud Une daaT 9ge af 3T feg Aoy &9 ffa subq afear T

Wre dUS GdT ISt

1.

68

A&Tfes Tins fegn® w3 HAs (I13T) feeden ge ga & 67 mi feuret fee o5
7Y it [HaeHs € ASTes i €97 e AgTfes 3° miast Asfes 3 Afe a7 |
WaAS fegm® feeden (visual effects) T€ I6 A UdacHs ffosmt giar
(Jrsens §u9) €3 veire (arsh) & san@e 75|

Uregyntfee 979 famdt & MEHHS YETs Jdder J: Entrance, Emphasis, Exit mI
Motion Paths.

yrEgunfee ufast 3° ufgeag Wahims fesden e f& farfo yers d9er J,
fAgst & WahiHE AdMHH (Animation Schemes) <t fagr 7ieT T |

WEMHS Us ATg Hge™ ASTEs 3 9 @& A9 feeaen § Sy w3 yIfu3 d9s
of Ag®3 faer J|

Animation Painter ""URs WA feeden § anit a9 et afswr Aer J|
Garae §ug &1 ISt Wiahims fas feuret €<, feg ene Jas et it fan
2 A WEHEE 29 € Preview JIdY @9 Preview 9¢& 3 If& o 9d A 7 |
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8. Record Slide Show fera3T faggan eretfar (Rehearse Timing) fermgT e s T
PDF &% fan {A&cHs & A< d96 € Ag 3 <37 efeer feu J fa yuz ga3T
(recipients) ATST UH&<HS € d< e <9 gew< &d1 aa Aad |

10. wHt »ruSt yregunfe asens § ffa uregummfée i (ppsx e781®) € 39 3
<t AT 99 AdE JF 31 fq for eel® & d%e A9 AsTies Av WTUE MY AeHe &
7= |

W Vi
& )
1. uystgeigg:

L feq fegnm® M3 Wi () yg'= J< 96 7 87 An feuret fee o5
WWW?WWWWW?WW?WW

€. nmufes 2"?|"TF|?>' (Slide transition) . HEMES (Animation)
. WSMHES A (Animation Scheme) H. A&Ted W (Slide Show)

II. u=aymrfee formit &t Wishins yems daer I |
€. < (Two) w. {3 (Three)
€. 979 (Four) H. Ud (Five)
. y=aynfee ufgst 3° ufggTaa Matims feeder e AHT yes adeT J, fAust &
fagr AeT T

€. nmefes g’?ﬂﬂ?? (Slide transition) . HEMES (Animation)
. WSMHES A (Animation Scheme) H. A&Ted W4 (Slide Show)
IV. PDF €T yar &t JI
€. Ugea® 37T grare (Portable Data Format)
». UJde™® STIHE &M (Portable Document Form)
g. Udeg® 37T @9gH (Portable Data Form)
H. Udegs 8"?:_3(’)?2’ gTaHe (Portable Document Format)
V. WAt yregynteée THaCHS § UteauynTee B (PowerPoint Show) &+

MIACHS &57&% A od A I7 |

e. .ppsx . .ppt
g. .pptx H. .pdf
2. ydgufsy:
I. JPEG II. GIF
1. BMP IV. WMV
V. PNG

L. Fl'&"'f%g ?ﬁﬂ?)‘ (Slide Transition) &t & ?

[I. MEMHES (Animation) &t g€t I ?

[l U=aywrfee fSg WahEE AdMH (Animation Schemes) &t dEHT I& ?
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A T i

A T i

IV. ﬁm%m?m(preview)ﬁ%ﬁ?

V. uy=aynree f&9 Hge 4 famit et iahimsa © & fgg |

L. m(Animation)ﬁﬁ?m%ﬁUﬁ?ﬁmﬁﬁﬁﬁ?
. 3 Uegynfee UaaeHs & PDF gane fe9 fa= A gddr?

[II. y=aynrfee f&9 Slide Transition fa< BT 3T AT I ?

maelfeet - I
fea ust asens fammg g9 fan fg wie 3 We 5 refesa 9-
ufast Aefes : feeas e At foyd
gt Aefes ; ffe9d ¢ Bt gaseng Agas
it Awes : feeds ¢ et Areeama Agast
gt Aefes ; ffeds @ goaHs et famT
UAet Astfes : MrueT & 3 Ag s o & fay
Solid Color € 233 ga€ J€ AS'Tes € §FArEF & TN a1 |
ATdtT AsTfesw ©°Ud Transition Effects &Tqr G
TEI® & MTUS T & M3 AAHS 5% A d9
ASTes il €t @93 7% MTuSt A3 & fefenmaahnt § mrust iascis Un a4 |
UH&eHS & PDFgaHe f[Rg AT ad |
maetfeet - I
fea ust asens fammg g9 fan fg we 3 We 5 refesa ge-
ufest refes : feseanns caaaHr AUt AreaTdt fau
grt Awfes : Sg AEte St T ?
it Aefes : S Aafearat 9 ?
Jut rerfes : B fFaT A T ?
UAet rstfes : mrusT T w3 Ag S T & {8y |
Gradient Fill € 293" J9€ J¢ A&'fes €f §99rE S § €9He a1 |
At ABTfesH €Ud Transition M3 ABTEsT JTH ©*ud Animation Effects a1 Jq |
TEI® & MTUS TH & M3 AAHS 7% AS a9
ASTEs il €t @93 7% MTuSt A3 & fefenmaahnt § mrust {ascis Un a4 |
UHacns §Ssie e gufee AT aqd |
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(Generations of Computers)

- (fmws%@%n) N
7.1 13 Ug'™@
72 ufost Asdns € dfuGes
7.3 gl dodEs € Ffuled
74 3t AedHs € dfuGed
7.5 SE dodEs € dafuGed
7.6  UAst AadEs € dfuGed
- - J

7.1 7€ Yg'€ (Introduction)

gfu€edt €t 3aalat st <9 Hadas 3 g= I afued €t casant f[iT gea= |
UfIst A5dHs 3 972 J=8 Jfufed € T9Send © gE5'< § Hiew™ AfeT At | Ug I Hadris
fe9 Tg3enE M3 Aeeang B9t & Hiewr Aater T fa8fa gas=me M3 Aecen@ €< s
& ya Ffuled fimer 58T us | A 37 dfuBest § I® U Hodns’ feg =fawm fapum T

YAl

7.2 Ufast Aaans @ dfu@ed (1942-1955) (First Generation Computers)

ufast HaoHs € afugeat e mit 1942-1955 I & AT 1 ufast P
Hodns € Ffuedt f&9 Mdt W3 CPU € Aade g578< &et 2fagy N
fe@a (vacuum tubes) € =33 3T AEt A | feg feGut famst © g‘ 3{
98BS 9T A A fa 973 It UeT daetdt AS WT A%<t 4ag T

evraT It =93 AT A | [/
fen Hodns fS9 Hy 39 3 §9 f[ﬁ'fﬂ'clT (Batch Processing) "] }[."

@UﬁﬁﬁTfﬁH?H%H@’ﬂ*@‘H?ﬂﬁ?m(Punchcards),fmﬁéum@’
Hatsfea 2ut & fesue w3 mr@eyde W3ar Bt =T AreT At | fes7.1<fanfegu
ufgst faIHs St iy feims=t w3 91T (Vacuum Tube)
o QW fe@u" & Hed YATHTr gar =+, fedaeHarsfed fadw & Wy H1at <7
3 U9 I93T § AASdT HedH @n° S9fIm™ Fier /i |
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AT At

fen Fadms € dfuGest € »iag §g3 I3 g AT M3 feu gg3z fammer gt
UeT Jdv 1S |

feg e g3 fameT gandar &4t < A |

fegst & Tutfad ot Bt &9t Tafamm AteT A

feg 993 Hidar M3 feraw® a9 feg yafas d€ As |

ufast Asdns & WY afu@ed fAment @t @ergaet :

ENIAC (Electronic Numerical Integrator and Computer)
EDVAC (Electronic Discrete Variable Automatic Computer)
EDSAC (Electronic Delay Storage Automatic Calculator)
UNIVAC I (Universal Automatic Computer I)

IBM 701 (International Business Machines 701)

7.3 gt Aa6dns € afufeT (1955-1964) (Second Generation Computers)

Tl 7&dHs € Ffuedt & ANT 1955-1964 €T AT | fer Aadns ©
&fuGeat f&T iviNedw (Transistor) & We& TR gar &7 =ofamm [
farur | fem Fadrs € dfues ufost Fadrs & Wit &8 AR, m
faret &t ufe YUz 996 =8, mad {99 82, =09 ITie M IT S| S

fen FHadnes f&T Hardfea a9 & yrferat indt @7 w3 Hasfea U w3

favar & Aazdt Aedn fa=retnt @n =afamr Aer At

fen #Hadws fS9 mReat w3 oet 898 gt fAg IS FORTRAN  fvo 5 i
™M COBOL e Sg3tt Aidht A& | §9 TR W3 Heet-Jaamhiar )
Guaféar fament & fem Aadns € dfufeat feg =afamr A At

72

ZHAedt (Transistors) & HE& URTHAT g7aIF &, HaT fed A9 (magnetic cores) &
WY WHat &9, W3 Hatsfed U w3 famat (Magnetic Tapes and Disks) & Fasdt
HedHd 1 I3 AieT AT |

g9 Guaféar famer (Batch Operating System) M3 ITe =& Ya@riiar gm=t &
fen fadns € dfu€edt fET safam™ e At |

fen Aadns € dfuGes ufost Aadns € afued” vares 3w, miag ffg 8¢ w3
FIf3T A Sfardr At |

g?ﬂ' HodHs & a‘&@w o7 SUTdd @E'LI"?H (Commercial production) R R nE
HHSS HT |
feg gfuGeqd g3 vfoar ¢ ms |
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o feg afufes ufgst Asdns € dfufest Hares uie geHt Uer gae 1S |

. fou dfules ufusEt Aeins @ dfuleat yared famet @t <t ue YU qee AE |
e IBM 7030

*  UNIVAC LARC (Livermore Advanced Research Computer).

7.4 St Aa9ns € afufea (1964-1975) (Third Generation Computers)

It AadHs € JfuGedt 87 AHT 1964 3 1975 3 €7 AT | fer Aadns © FfuBedt fee
gHegt € Aqf™ fediaifes Aaae (Integrated Circuits (IC's)) €93 ATe A& | fea fdas IC <=
et TiHIHeT, IrtHed M3 JUHEd (capacitor) Hge I A& | IC € ¥7 Ad fasdt gwmat a3t
aret At | feetgfes maaet € feam &7&% JfuGedt & nrag g 7 fomm w3 Jfules

=N =

FIHGIT MT Id SUPAT 9 JIE AS |

fe397.3IC (f&<isifes raae)
fArent €t =93 JiSt At At oet 8= gmret fA=e” fg- FORTRAN-II 3° IV, COBOL,
PASCAL PL/1, BASIC, ALGOL-68, »fe €t 293" fen #adns € Ffufedt fEg aist aret
AT
®  SSI (Small Scale Integration) M3 MSI (Medium Scale Integration) ISHBHT TH
feetaifes Aaaet € 93" He® YATHar 991 &+ 13T At A |
o I Mot feq a9 WY WHdl, framimer mHdET =@t farat W3 Herdfea U &
Hadt Hedw fe=retnt @7 Safamr Afer I
o fegst gfueat f[TT ereti-mmfdar M3 Waet-Yaariiar Gudféar fament &t =33
a3t AtEt At
o fegst & Tugd 39 3 TI3ST M3 MUT[F JI&T HUT gET I |
o feust § feforiasd, Tuaa w3 99 et MTaBTEls aHT BT T 3T 7S S fapnT|
e IBM 360/370-(International Business Machines 360/370)
e PDP-8-(Personal Data Processor-8)
e  PDP-11-(Personal Data Processor-11)
*  (CDC 6600-(Control Data Corporation 6600)
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7.5 T8t A5IHS & WY dfu€ed (1975-1989) (Fourth Generation Computers)

I8t A6dHs € afufedt & AMT 1975-1989 3T & AT | 98t HadRs € JfuGed VLSI
(Very Large Scale Integrated) AdaeT €@t @93 a4« H& | VLSI Aadet &9 &argar 5000 (U=
IJA9) gifAned, 99 Yan W3 BUaT 7% A¥u3 Aade, A9 J% fEq fiars fou 3 &ar g€ 95|
fegst four & I8 Asdns € HEtdd dfufedt e gaeT AT di3T I | 98t AadHs &
afuged g3 AISH®T, 8¢, FIHWIT M3 yalee War J© A | fer er 5317 feg Ifenr fa
fen &% yans® gfuGed (PC) e fea = gar §g T fardT|

fF39 7.4 vretaaUinew

~

fen Hadns 9 2o Awfdar, s eveid, & e=aa, fancifeBfes Guafear fAment
e’rea?ﬁﬁn’rlm-cﬁwaﬁrmwhe'fac C++, DBASEnrr‘“rtrfszrﬁ?ra'ﬂ?sfe—u'

FIIPAT ATEHT A |

o fon Aadws € FfuBedr VLSI Sa6&AT @8 IC M3 HEldd YAAgT €f 93" et
AT

o MHI-I3Ied HY HHItH 3 frdmeT ANdET @&t 3793 fSAaT AASdt Acdd <4
IS AEHT A |

o fon Aadns &9 Hadfea 2ut w3 e3Ut famat § Ugeu® Aean Histrr =x
FfaT AieT At

*  UYINEH FfuGedt Bt GUI Gudfear famer M3 fAars cata® Aadls €°3 Hvacius
fe3 ey =afanr AfeT At |

o WBSYHTHIT Gudfear famer, @fsan (UNIX) Gudféar fmer, C Yaariiar s €
&%, mrarde Gatifes faarfes w3 Gaeriar <ot 7t At

o YINES JfuGed, 3eead MuTfa3s W3 HuT Ffugfear nustanst €t =93 Jet At |
o fenHadns € afufed mirag ST ¢, FTHWAT M3 MTHTST 578% TI3 M3 Hdte AT

~ o =~

HIS ST JE HS |

o fon Aadns € dfuGed ydt 37 Aad® UTUH (general purpose) HAtST A& fAgt &r
€3ues (Production) AT JET At M3 feust & Mud[s d9aT = WS At |

Tt A5IHS € Ny afu€ed fAment et @eraaet :
e IBM PC »3 fene a&dad e Applell
e CRAY-1 * CRAY-2
*  CRAY-X/MP
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7.6 UA=t A5dns € dfu€ed (1989-g€ 39) (Fifth Generation Computers)

1989 3 g< 39 ¥ FfuGed Un=t vadns € afued 5 | A=t Hadns © afuedt
f@9 VLSI & &#t ULSI (Ultra Large Scale Integration) Saa &t feg g% aret | feast ULSI
HElgUAme feut fEg en fifens fedacfoa yan Sarde as |

feg9 7.5 ULSIfou

feT Aadns Udss Qﬁ'fHHT TIZ<SMT (Parallel Processing Hardware) M3 Al (HTIH e
feeBHH) Areeamd € MU 3 aH gdet J | Al afuGes Afew &t ffg st ge I 7 fa
W@W@aﬁwm@ﬂm%m@w@%’rﬁl
Al fE9 35 fo8 I HISTYIE U39 AHS I :

e Jgfead (Robotics)

e I UBTEST (Game Playing)

° mmfﬂﬂ'&r(ExpenSystems)mﬁmﬁwﬁiﬁﬂ'%%ﬂ@@?

ot AHdET que d
° W™ WYl FTHRT § AT M3 §8S % fAHeH
ATabdT aTet 8% gHeT fAe fa C, C++, Java, Net »mirfe fon dadns fE9 =gt

et 35 |
-
.{_ﬁ/ 2
fg39 7.6 Al €1 293 a9 JEfedn

o fon A&dHs &9 ULSI Saa8AT @& ICs, TSt AHJET 78T HY HHdT, W3 RAID
WMl 98 f3naT Saghd™ et 35 |

o Ugeu® JI3-GaSt Aedn Wizt et miructas fmat (Optical disks) a3t ATEtHT
I
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32Hd, RIS AT UgHGS AfUGedd, TdaHcHs Jfugedd, Ha3mat
Ag=d JTUGeaw M3 HUI-JTuGean fen Hadns fSe =93 AT =& Wy JfuGean
JE |

fen fadns &g ffead e W3 a@nes afugféar et =93 gt I

W&t faar (Multithreading), f3etfa@fes OS, Ug®S-Ua@THar (Parallel
Programming), AT=T (JAVA), 988 <EIF = g, HEHIST, fEeas e niafag
MUBlawsT €t =93 13t Aet 7|

g< U3ee% dfued =93 AT I A fq frmer nastaat, Ang, samie w3
MATST 57% I3 AT A 8 g2 IS |

fegst FfuGeat ST ABE-g3c T8 YafA™ (hot-pluggable components) FT&
W@w—mm@wawmmuﬁwmww
HATST Jebdt I |

fegst & Tuad 39 3 §3UEs (production) M3 fegat & MUTE a9 MTH™S JET
Tl

fegast afuGeat e T93° &% Ifuz-Aecana fS=8UHe (Rapid software
development) Fig< T |

At Asans € WY dfu@ed fAment vt G@eradet :

IBM notebooks ¢ Pentium PCs
SUN Workstations e [BM SP/2
PARAM 10000

Wre dyS Tl JiST

1.

76

gfu€es mae=st &9 Aadns 3 = T dfuGed Tagenmd M3 Aecand f&g
et

ufast Aadns € dfuGedt fee Miat W2 CPU € Aade g6'8<T et =fag feGar
(Vacuum Tubes)ﬁ%ﬂ?a“]?rﬂ"ﬁ):ﬂ'l

gl Aedns € Ffufedt f&g givtiead (Transistor) § He® URTHIT gwar &7
Zafaum farum

It HedHs € afuedt ST gilHeaT €t Aq[ feeialfes Aade (Integrated Circuits
(ICs)) ¥93 A'C A& |

fea fed® IC feT et giriAey, IrtHed M3 JFUFST (capacitor) HEE J€ AS |
gE Hedns © é‘ﬂ@?‘d’VLSI (Very Large Scale Integrated) AddeT €t €93 dd€ A& |
I 7adHs € Afued 9g3 AASHTST, 8¢, FIAWIT M3 Ydtee WaT g As | fem

T &3t feg Ifewr fa few &7 uars® afued (PC) e i &= War B J
fapm |

WW@W%VLSIWULSI (Ultra Large Scale Integration)
cIa®H &9 ge% aret|

Al (Mrgetfertns feeatan) dfuGe mfen &F ffq a=t g9 J 7 fa afuGes §
WEYT 2T g W3 Y a9 & AT g0t T
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1. y®tgeigg:

I. A AadHs € Jfuedt f&9 gfHedw (Transistors) § HE® YRTHIr gar &+
Fafamr fapum |
e. é‘fﬁ@ﬂ f?@'&"’ (Vacuum Tubes) . VLSI Ada<cH
¥. ULSIHAdaeH H. ZiHIHeaH (Transistor)

. FfuGest &t H&dHE VLSI Aadet € 293" gl 7|
e, ufost wr. ot
g 3 H. gt

. S Aadas € dfuGedt f[Tg gitreat €t Aqr 93 AT A5 |
e. fﬂ?ﬁﬁ?g Hdd<H (Integrated Circuits) . é‘%@-r f?@ﬂ"’ (Vacuum Tubes)
€. ULSIHdICH H. VLSI Ada<cH

IV, &fuGeq arfew & foa &<t yio T # fa &fu@eq & waut =tar ige

3 IH J9& € AHIT IS8T T
€. Fafean (Robotics) ™. ULSI AdadeH
g. Al (actfertns feestm) H. fefedtfes Aaaen (ICs)

V. ULSI cT&&HA! & =93 HadHs € gfuGedt feg a3t Aiet 91
. gAl w. I
g. ddr H. u#<t

2. yJgufsy:

I.  ENIAC II. IBM

L. IC IV. VLSI

V. ULSI VI. Al

3. gegs9ted yns
I ufgst Asdns € afufedt et femmsr=r fad |
. gt Aadns € afuedt set faust Saad+t € =33 aist Ael At ?
0. ICatJ?
V. 98 Aadns € Ffufedt madt fay |
V. Al J? Al € HI3<YIe 439 & & fad |
VI. ufgs@t Aadns € gfugest € &7 fay |
4. =FEITTH YHS
I FfuGed et Hadrst 3 IoaTat I= T 2 8ust & fas Sfsmm Ater I 7
. A<t Aadns € Ffuedt &t fem i 33 |
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(Memory Units)
p ( feruse@em ) N
8.1 It atI?
8.1.1 HHIT Thut fearetmt
8.2  HHIT Thut famt
8.2.1 niegal Hyat
8.2.2  gTIdt HHdt
8.3 Wdrafed fsAa €f I3 g=39
8.3.1 2daH
g 832 Facdd y

8.1 HHat &t I ? (What is Memory ?)

afueg & iat Wat fermar € 3g7 d=t 71 feg dfubes e fea wifFor Aédw U39
ger J fan 9 afuBeg € o J9s Bt AaT agat 37T M3 BH 2T §uT o Jas T BT
JeTfe3t ASd Jdd WWW%IF&@RMH@?WE’%WE‘&@@
I, fAgt & A'® fagr Afer 71 999 A e ffq Suar Hiet M3dn Jer I |
8.1.1 HHat @t fearetu (Memory Units)

afuGed miat € midar EREt iHdt fs=ein f<9 37er & AT J9s € e Jet I 7
ﬁWﬂﬁwmammﬁwgwﬁUWﬁwamm
WWWWWWUlMWW@WWWWfW

IJTIS

fée (Bit) (s¥iaat fsfae) : feq fde A geiadt fafae § Bfaas o0 w3 1 It
YEIH3 13T AT AdeT J |
o f&=® (Nibble) : 979 fden € AHT § fou® fagr Afer 71 89 &t : 1011
o w¥le (Byte) : W& fden € Ay & grele faur e J | grele €U Ay 3 <t fearet
Uﬁrﬁmﬁhﬁwmwwamaﬁ?wwm
e =aF (Word) : afues f<u fea mae ¥ fagurfes fden e ayg de J # fa fea
fearet =7 YA i3 H-e-zrla'ﬁ:@?a'fevfesrme?wﬁaeas—meﬂww
eag—m(wordlength)hwwmfmsfazﬁhﬁra-amg% faen fAg™
37 J AaeT 7 | IfuSed FusT § <957 (words) € gU ST AET Jad dueT I |
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dfu@ed HHat & Wue et feamebut (Measuring Units for Computer Memory) :

B3 & met fearet fenfemr
1 Bit (fge) grEtadt Ma 0 A 1
2 Nibble (f&5%) 4 feen (bits) &7 AHT
3 Byte (9T€1e) 8 fer (bits) AT AHT
4 Kilobyte (KB) (fa& grete) 1 KB = 1024 Bytes
5 Megabyte (MB) (HaT™ §T€1e) 1 MB = 1024 KB
6 Gigabyte (GB) (JfaI™ gTete) 1 GB = 1024 MB
7 Terabyte (TB) (€97 T€1e) 1 TB = 1024 GB
8 Petabyte (PB) (UeT ggte) 1 PB = 1024 TB

28 8.1 dfu@ea Wist & Hue vt feaebmt
8.2 Hyat &t famHT (Types of Memory)
Jat fdgr fa'39 Su-2y fannt &t inet et vest &3 & feyr faar T :

— nadat
T HHIT =
[ i J ot
Qug 7e §F ( S Tt J |
FHdT € IS
=gt J1
[ EN \ﬁ\/ﬁ J V' N
[ My fsaa J g7
et
[ H e é-u- J v
=39 8.2 Wt @b famut

et & € Wy 391t 9 fau™ 7 AgeT 7 : »iegat W3 g7gdt Hyat
8.2.1 »iegat HHat (Internal Memory)

fea Yo et gerfest »3 €1 &% A¥uz 37 §F WHdt fET Ifterr Afer 7 fam
et <9 CPU €98t 3 9 d9 AT | fem 3= ®et CPU »egat Hiat € =93 ddeT J | CPU
HHet gfse 79



Ifanead (Registers), ST HHat (Cache Memory) M3 WY HHaT (Main Memory) 2_’_5 hflv_;'g?ﬂ' ot
o Jet ff9 T faprr T | fegs fu-29 famit @t riegat iHdta e S9ae JaF i
famr T

8.2.1.1 CPU afAanean (CPU Registers) : CPU afAned fea mmgTet (temporary) M3 AF
3 U 37 Je3T TH! dfufed et I | CPU »ied vde J<t J | fegst & =93 CPU gwiar
393 I3 AT TB I MI 3T § ASd/TTHET J95 Hel i3t Atet I | CPU 3T
I3 H'e gfArednd & wand UANg-afrared faur AteT J 1 YAng Ifrnedwn few gerfest,
ST wsaR ae’re’rwafuwwwmcmaﬁmzaﬁeﬂww@@wm—
feéHCdo(Ho JfAded (IR), HHdt ged IfAAET (MBR), HHdT 372 3fAded (MDR), M3 HHdT

WMIIH IfAFeT (MAR) |
&

CPU Cache Memory Main Memory (RAM)
Instructions N
“ Memory

Frequently used
“ data and l“
(Disk)
Register | | 4

fI39 8.3: Su-2 faAHt St Hidtw feeara fidg

8.2.1.2 &1 HHat (Cache Memory) : H HHdT 903 3H J€37d AHt-aSaed HHat d<t 7,
# fa CPU € o d95 €t 3839 & 3w a9 feel J1 feg CPU w3 ¥y Wyat € fegae fea
ged ©f 37T aH Jae! 7 | feg CPU =&’ frmmeT 93 A'E T8 727 w3 JeTfes’ § Aed Jd3d
Juet I
i HHat & B9 (Advantages of cache memory) :
IH HHdT @ Wy &9 J&T f&3 ae I&-

o JH HHIT HY HHat 578 3T Jet I

o ﬁ%?*ﬁﬂﬁ'ﬂ?"’ﬁ)—f(aocesstime)ﬁHﬁHﬁ@')jd‘&@u]'_c'g"e'frl

o fen f<9 89U YIo™ AT J€ T& & 83 AN € MEd I%T (Executed within short

period of time) AT A< I& |

d %MW@W(temporary)éﬁ@H?ﬁaaﬁﬁ’l
S HHaT Etoft Traut (Disadvantages of cache memory) :
AW HHGt St WY Trabot Iat St arghut aa-

o JH WHJT €t AEdH AHJET 593 We JeT I

o feg gg3z Higsit gt 71

8.2.1.3 yrfenat/ iy HHat (Primary/Main memory) : Yrfenat iiet €9 fues et &
WWCPUﬁWmﬁUIW@HMW?WWWUWIMW
JfuSed Hegdads 8ug CPU € &= Afga &€t g5 | CPU 993 31t &7 fegst iydla fes
Frer & Uz Aaer J | feg €7 32T & AeT a9s BEl fenaws Ji3hit Ateit 9 fagst § CPU
gg3 3H &% 93 AdeT J= | feu WHaa Aasdt HHdt 578 37 Udg Jntiean M3 JH
T 578 3Bt et I | Yrferat Hiat & € By Jebdt 39 (RAM) W3 3 (ROM) f&g
<famm 77 AgeT 7 ¢

80 &fuQea miew
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( Primary Memory )

( ram ] £ rov
| | | |

SRAM DRAM MROM EPROM

PROM EEPROM
f9'39 8.4: yretiat Wit ebut farmmt
(1)En-r(RAM (Random Access Memory)) : RAM?WWGBHWMUI&U@W
JJId™HT M3 STeT & A9 o(delUFra'fLr@?:‘o’fFrH'c’HH'ss I II& €96 =93 fagr Jer I 3t A
@WBHFWETWSHBTHTWlfezrugs'??/fsuz(read/wnte)emﬂn-la’rzr g= WAt fen
et fSe8 37T § Uz =t Aae 9t »3 fer et fee gy =t Aae ot | uaz wint fem et
feg 3er & Ud 39 3 AT &d1 a9 Aaw | feu fed IBeels iHat 7, g7= fer ivet & 3er
JfuGeq € g€ d< 7 fams! € 7€ 7% sHe J Ater J | fegt a9s I Ffued € 5% Samy
et UPS (Uninterrupted Power Supply) € 33" a3t A€t 71 RAM fS9& 37 Ei:T faud” =t
(Randomly) 33T AT AaET 7, U feg HHat 593 Hidat 3<t T 1 90 T »irard w3 37T Aed
35 T AHdET 8= It Wie Jeit 95 | 90 & JoT fe3hit € Rt &g Sfeum Ar Aaer 9 ¢

fg398.5: RAM

(a) Aefed I (Static RAM (SRAM)) : mEe Aefed feg dner T fa feg ivdt €7 mi I ot
MU FTeT § §9ddd (retain) Iy I A€ 3 fov § ued AumTEt fset 99| IBia,
BT I I IS fer HHdt fSasT AaT 37eT ©F AN SHe I AT J A9 fer HHdt <t
u=g ufe (power gets down) A 71 SRAM <t fou @%‘ 6—§+hH?UH (transistors) @ I3
g3t At W3 fen <9 aet = alned (capacitor) 54T Ffardr Jger| gifares € Staw
(leakage)?;mm?fwwﬁamwwﬁwﬁmaﬁuﬁlfs,r):r88°r
SRAM & DRAM &€t 3g7 g79-979 fged | (refresh) I9& €F @igax &4t Uet|

Aefea I et femmagrer :
i @Uﬁlﬂﬂ?ﬁﬁgﬁr(longlife)mﬁ'l
o fer ivat ST 3727 & 99999 JUS HET §79-979 faed | (refresh) & €F AT &t
et
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o fou yvdt €t @39 IA T I
o fog am Wt €t 3T =93t ATET T |
o feg T wmrarg St JET I
o feg Wqat wfdatt d<t 1
o feg miat famast &t yuz fawmer g9t I
(b) feafia 30 (Dynamic RAM (DRAM)) : DRAM &9 37T & A9™® & du< ®et feng
W—Wﬁm(reﬁesh) WWUIWWE&?WSWW (refresh 01rcu1t)@?
sarfen AT T 7 f 3T § et 7 w9 ySt Afds @ fonrs 578 feuet T | At DRAMS
WW?WWUH,Wfé‘ﬁ’fﬁﬁ'&fm(capacitor)m@'ﬁﬁr?‘hﬂ?ﬁ(transistor)
& farur g€ 71 DRAM & fammer39 39 famer Wvet =+ =afamr ater 7 fagfa feo mst
M3 gt get I |
sfesthiia an et fermsT=r .
o fegufe ¥ 3T (short life time) I&ET J |
o feu Hvet i< 37T & 99999 JuT BT g9-979 faedH Jaa™ Uer J|
e SRAM €t I&aT &9 feg idt 98T I<t T
o feng Au9E RAM & 3g7 =afswm Ater J |
o fegerwag g JeT I
o feg uie Hfdait g<t T
o feg miat famst €t vuz We g9t I
(ii) 31 (ROM (Read Only Memory)) : ROM &7 YdT & 315 Ga&t
HHaT (Read Only Memory) 7| feg €9 wvet T fam fes" fage
ufgmm A AaeT 7, U9 fer &9 ffimr sat 7 raer | feg 75—
SFCTEF (non-volatile) At I I'= feng g8 Ad HO9&T &
fem f&9 mamet gu <9 (stored permanently) 7ég Jd f&3T Afe
UIH’HH’ﬁI@?H?)‘HH’HB?)‘EWUe'IEd'EHCd gaet 7 | afuled
emwemam(bootstrap)hwwmawm
d=® dfufed fed It =dt =afawm Atetyt gafa feg Jo
f%ﬁ_o!_{"f;cs_o(' HteT fae far @ fier-Hmtst (washing machine) mI
Hfead=e< §=& (microwave oven) Mrfe feg St =afamr arahit
J&5 |
ROM &byt S-Sy fannt I &3t areht o5 .
(a) HHES IH (MROM (Masked ROM)) : Ufgst & 91 g95-=7feds (hard-wired) Suaae
J% A& fan ff9 ufost 3 9t Yo a3 3 A faden (pre-programmed set of data
or instructions) §€ A& | fed famH € 3 & HHAF 9H =0 AfenT AfeT I # fa
HfJabHT Jebt I |
(b) UTE™HES SH (PROM (Programmable Read only Memory)) : PROM fRae-uga@ar
WHat T fan fe9 frage fea =9 Ot ses= a3 A7 AgeT T | AT ¥8t PROM Ydle
Aae I° M3 i€ PROM YdIa™H €1 <93 ddd B3It AHAIET (desired contents) & fer
%Wﬁmﬁlfgﬂéfﬂaﬁfgﬁﬁﬁﬁﬁm{(programmed only once) &3T
7 AgeT I w3 feg fen feaxt miart § fiefen a4t A Ager|
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(c)

(d)

EI9wWEgS M3 YIIHE® 9H (EPROM (Erasable and Programmable Read Only
Memory)) : fedwe® w3 (aemes 313 653t HHat (EPROM) € 37¢ & midgaTfese
faas™ (ultra-violet rays) €F Hew &7 fierfenm A7 AgeT T | fend Yo Jae An
fedactas gran €t =93 i3t Al | feg 997 10 Ayt 3 U A 39 fen fee
3fg AareT 7 | fen 979w & fHeBe wet mee=fese fagst € =93 a3t At I
fedaciast feones M3 Jaewe® W (EEPROM (Electrically Erasable and
Programmable Read Only Memory)) : fe3dcta®t feanegs m3 YaoHes 5
G&8t it (EEPROM) & famst € &7 Y3 d13™ w3 fHerfenT A Ager 7 | fen
& BJgar 10000 g9 fHerfer™ w3 gorar Yae™ Ji3T 77 AaeT J | EEPROM &
fam 7 g 9% fIR & =t fuefenm w2 Yare™ 3™ 77 AT J | EEPROM € ydt
fou & fe@= <t gme, f&a mi* few fea gete § =t fuerfonr A Faer 7| fen
39T 99T Ygrgriiar € yfdfemT (re-programming) Y€ 7, U IBT T |

ROM € &9 : ROM € &g J& fa3 aie 95—

feg 575-2FeTE® (Non-volatile) fam & iat T

few fS9 veas 37 fan gowes=nH <t 5d1 52 HaeT |

RAM € Hag& feg HHdt ARST <t 7|

RAM €t 3waT fg fea mat fammer garwar g<t I

feg et refea fami €t €t I fAus™ § 979-979 faed W d9s ©F Agas &d1 Ut |

8.2.2 =rgdt gt (External Memory)

fem

(non-volatile) WHat &t fagr AT T feg it ¥y Wiet 3
ge3d fT9 I8t gt J | feust € 293" e 3 s § U
39 3 AeT J9d JUS BT 13T AEt I | fegst iiahat & CPU
T ot ferans &t a9 AaeT| fegst § fesuye/mmBede
JISH (input-output routines) It feH3HS 3T ATeT J | FI S
Mt fegsT 37er ufast Wy Wiat f&g sfrw Afer T, feg

et & Ad3et A ﬁdlgm (auxiliary) A7 AETET

CPU few 37T €t 293" &9 AgeT J | §vrade et 793 fana,

fg398.7: 995 fsAa
SP_RQM’ DVD' \I . (MAFEISS HHaT)
HISdt HHat €t fermareT .

Wt gfse

@Uﬁ'clﬁﬁc‘ﬁr(magnetic)@m(optical)mﬁmwﬁ'l

FamU/HF 93" GaT (Reusable) HHat : Aorsdt Hydt feg e Uar 39 3 8 mi 3o
Aed Ifder I A 3T df §7 §ug I¥ 9 &7 faftr A= A fend gwd gmmar
fHefenr a7 a2 |

AaTeT (Non-volatile) HHat : fer et fEe seT faast e 3= 3 <t Ua 39 3 AT
gfder I

IIHGAT (Reliable) : Rasdt Hedw W3t € €79 3f3a Afga3T (high physical stability)
a3% fegat f&g 3Ter gfidwa Ifder T

=93 f&9 ™St (Convenience) : FTUGTT AGe=MTd € HEE &% Ha3T YUI
(authorized) THd ST § ABE! BF AT 76 M3 fernet 93 a9 AaE I5 |
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e AMJE" (Capacity) : Ra3dT HedH Sdfare3t famat @ Aet &9 903 AaT 37eT Hed
a9 AdeT T |
e FMI (Cost) : YfeHdt HHat € HA™S& Hatsfed eU AT faAa §3 37eT & AT d9&"
Tt AAST e J |
o FfuGed Aasdt Hidt 3 fast Aede I AFeET I |
o fen €t ge39 yrfendt et 578 I&t geT I |
MAHCISH/AAFdt HHaT Wy 39 3 € 3g7 &t gt 7 | I&F 3T {939 Sy-Su famt &t Agzdt

Secondary Storage
Devices
I I
Sequential Access Direct Access Devices
Device
I
Magnetic Tape
! |
Magnetic Optical Disks Memory Storage
Disks Devices
,_I_‘ I |
Floppy Hard CD-ROM WORM CD-RW Dvp Flash — Memory
Disk Disks (CD-R) Drive Card
f9'39 8.8 Fradl/Horat iiat @bt farmmt

8.2.2.1 HteTd MiaHA Quaae (Sequential Access Devices) : foi fams & reow fa=int fas
FeT B @H WgAT It YUz F13T 77 AdeT 9 fan g &9 €7 & Aeg ais Aer I few
Guage Gt gH=Ta YATHAT MUSTAHST (sequential processing applications) BEt ga= &
95 frg fammersa smer faarast § a3 gmie f&q UAW J9s & 7ga3 det I

Sequential Access

NSNS

I KN K [N -~ EK4EE XL

1 2 3 4 5 6 7

fg39 8.9 B=tee miahw et arger
Har&fea 2u fer famy & Aedw fe=ein ot fea Sait €ergde T | Harsfed 2u &f 372
ACdH AMJET 2U ot Buret §*Ud f&dg9d daet T | 3TeT Aedd AHdaT STer et Qo Hrgar et o+
2y €t &3t aret Huret 3 AeT Ji3t A Aaet J | Haldfed U & AMdET greten Y3t &9 (bpi)
fSgvatAer I

2U €1 Aeaw AHYET = SeT fadgs das € WeEsT (Density) x 2U € &aret
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8.2.2.2 sifedae Mann Quage (Direct Access Devices) : fegat HedH wragt f&g faud =t
fair AT 39 (location) & Ffew AT W 3 ugfem™ 7 AaeT J | feg o339 T 39 3 99

HO&T 39 UJ9S €1 Ag®3 YTTs Jae I& |

Direct Access

m A
\)Q \_/
1 3 2 6 5
faszrs.wavfe%az»ﬁaﬁne’rm
feg Hedw Guane sTfedde URfHar € aHf fae” fa mra-wrets feae gfaqr A7 mra-
Brets gfaar farer wife fe9 ®d<e ¢ 5| 3Tfedde WMaIA A AcdH W3dr et o
Segde I5- Hadfed famar (Magnetic Disk), myfeas fara (Optical Disk), MI HITE -
mrufeds faAa (Magneto-Optical Disk) WTfe |

8.3 Harafed fswa &t 3f3ar 39 (Physical Structure of Magnetic Disk)

Har&fea fana € Aazdt Aedd f3=etn I 7 377 & Ud 39 3 (permanently) ASd I9&
et I3 AEl I | WAl Haafed fana f&9 AeT 32T § FHTT (sequential) M TII3T
(random) €91 7% Y3 a9 Hoe I7 | fea g9at f3ra § ZJaH (tracks) M Adead (sectors)
feg Sfanm ater 71 Iat &1 939 Harsfed fana &t 3f3d ae39 & TanGer I
8.3.1 z3an (Tracks)

IELCESIREQ) Eg' 993 AT Mfey aefda S99 (invisible concentric circles) f&g &fsmr
Ater J, fAgst & <9an fagr At T | fegst 2dan & g9dt 2dd 3 #iwd % § #id 3 Hg

Safent ffq &ug fdg wrer 7 | fona @WW@WW@WEW%’H—
Y T A<t T |

1 sector = 512 bytes a track

{939 8.11 23aH M3 Feleaw
8.3.2 Faead (Sectors)
fsna & 99 eda &< It fET Sfamr afer 7, fAagst § Adedd =7 AfenT At
J 139 29 fS9 8 AT TUJ Aded J AaE I& | o Aded fRg ™ 39 3 512 IEle J€ I& |
fan <t foma €t Aeaw AHTET I&T e eey® ©t @93 &% Y3 Jist AT Aget 3 :
AedH AHJET = I& H3T (surfaces) T fare3t x Y3t AT (surface) 2dan € fare3t x
Y3t 2dd Aacad & farest x Y3t Aaeg geten &t farsst
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W' du< Gl JI&T

1.

NV s

rHat afues e feq »ifAgr Aedw ¥39 e J fan ST JfuGed & av J9s et
AT AgdT 37eT M3 BF ST GUT aH 95 THMT JeTe3T Hed Jad JutHT AT
AdET I |

afuGed miat & mder Gret fan miat fseren ST s § HeT aga & mider
gt 71

IH HHdT 993 39 9e37d AHT-I3ded WHaT geT T, 7 fa CPU € oM dd& €t 3e37d
& 3T g9 feet I

aﬁi@zawszﬁHHﬁyfa?grm?mTUW|

G (RAM) €™ mdg J I3 WaHA ATt (Random Access Memory).

I (ROM) " »ag T dtF §&5t iHat (Read Only Memory).

fsna <t A3 § 993 A9 wifey Jefdg Jadt (invisible concentric circles) feg
=femr ater I, fAagst § edan fagr Arer I

fana & 93a 2dq &< [Tt feg =fsnm afer 7, fAvst & Aaead w7 AfenT
Jer JI

gTIdt HHat § R 3dt A Warg&dT (auxiliary) 7T FETET (non-volatile) Hat =t faar
<7 J |

G»lfs»mr)

1. uystgergg:

L

IL

III.

V.

L

III.

faen € myo & gele (byte) fagr AeT T
€. 38 . 16
g 32 H. 64
fea fde At getadt fadle § s+as e &% YEdiHag 13T AT
AIeT J |
€. ol . 0,0
g 12 71,1
N (RAM) € »@g &
€. J= wiowAr Wyt W. I WIHT HHTT
g, Quiazges H. fegst fed It &t
IV. 34 (ROM) €7 »dg &
€. d= 6= et W. I3 EaHT iHaEt
. d13 Gus iyt fegst feg' et &at
%ﬂawmmé%ﬁ'fﬂwhvefswwa fAost & T AT
AT J|
€. FAdeaH (Sector) WM. Y3d (Area)
. A& (Cel) H. 2U (Tape)
2. U5 fafmi €@ ya gu fey :
MB II. GB
SRAM IV. PROM
IR

V.
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I Wt atd?
. Y-y famit St ivdta € & fgd |
L. yrehat iHat &t 3
IV. 3 (ROM) &bt fu-y famit & &7 fad |
4. =3 EITTH yEs
I 39 (RAM) ™3I 34 (ROM) €7 <95 4 |
. g7Jdt HHGT (External Memory) €t fenfimT a9 |
[I. RISt 1t €t femmaT=t €r Sd6< a9 |
IV. 2JaH (Tracks) "1 AIEIH (Sectors) at J& IS ?
V. a'ﬁ’M(CacheMemory)aTﬁ’ ? fere &9 W3 TabiT Ty |

J= &3t Huat @ gart @ fase f&a ust gt 39|

niegat
HHat
Hat & mits
U<t I

Wt gfse
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APPENDIX -1

EXERCISE I
asdfg  ;lkjh asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg
asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg
asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg
asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg
asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg ;1kjh asdfg
EXERCISE II

Ask Fad Alsas Shad Lads Flags Flask

Jag Fag Fall Hash Glad Galls Salad

Jak Had Gaff Dash Gall Flash Slash

Sad Lad Adds Lash Hall Lakhs Dhalls

Dad Asks Alas Dall Fall Glass Shall

EXERCISE III
gwert poiuy qgwert poiuy qgwert  poiuy  gwert poiuy  gwert
poiuy  gwert poiuy  qwert poiuy  qwert  poiuy gwert  poiuy
gwert poiuy qgwert poiuy qgwert poiuy  qwert poiuy  qwert
poiuy gwert poiuy gwert poiuy  gwert  poiuy gwert  poiuy
gwert poiuy qgwert poiuy qgwert poiuy  qwert poiuy  qwert
poiuy gwert poiuy gwert poiuy  gwert  poiuy gwert  poiuy
88 COMPUTER SCIENCE




EXERCISE IV

awerqfa ;o1upj; awerqfa ;o1upj; awerqfa ;o1upj;
awerqfa ;o1upj; awerqfa ;01upj; awerqfa ;o1upj;
awerqfa ;o1upj; awerqfa ;01upj; awerqfa ;o1upj;
awerqfa ;o1upj; awerqfa ;o1upj; awerqfa ;o1upj;
awerqfa ;o1upj; awerqfa ;o1upj; awerqfa ;o1upj;
EXERCISE V
Fish Dirks Oldest Apple Grade Falls Kodak
Rails Jaded Dead Usual Sales Filed Legal
Lease Lakes Agile Isles Ahead Larks Roses
Forks Hedge Skill Rupee Grass Would Alpine
Jaded Liked Equip Quail Jokes Asked Walks
Fiddle  Saddle Dead Filed Lakes Lease Legal
EXERCISE VI
azxcvf Ikmnbj azxcvf Ikmnbj azxcvf lkmnbj
azxcvf Ikmnbj azxcvf Ikmnbj azxcvf lkmnbj
azxcvf Ikmnbj azxcvf Ikmnbj azxcvf lkmnbj
azxcvf Ikmnbyj azxcvf Ikmnbyj azxcvf lkmnbj
azxcvf Ikmnbj azxcvf Ikmnbj azxcvf lkmnbyj
EXERCISE VII
Cat Jack Colour Neither Enemy Boat Calcutta
Not Have Joints Calling Voted Very Vineyard
Met Wind  Nerves Enlarge Money Move Material
Men Verb Verbal Someone Marry Give Sterling
Bent Joint Jackets Examine Thousand Cylinder Assessment
King Carry  Jumbled  Examined — Struggle Possible Beginning
Zeal Night  Booklet  Gracious Grizzled Frequent Meanings
Zero Tonic  Cutting Becoming  Zodiacal Exponent Doubtless
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EXERCISE VIII

12345 098767 12345 098767 12345 098767

12345 098767 12345 098767 12345 098767

12345 098767 12345 098767 12345 098767

12345 098767 12345 098767 12345 098767

12345 098767 12345 098767 12345 098767
EXERCISE IX

Type the following sentences S times:

2 g =N ey Frgs =

—_
— O

Lost time is never regained.

Get-up early and do your work.

Today's youth and tomorrow's old

Age is a virtue when wisdom is with it.

Measure your word before it goes out of you.

My steps are measured.

A friend in need is a friend indeed.

Children are innocent and should be guided rightly.
Our Land has great sages who knew the eternal truth.
Truth never fails.

The Quick Brown Fox Jumps Over A Lazy Dog.

EXERCISE X

Type the following paragraph 10 times:

Our flag is tri-colour. SAFFRON is the symbol of sacrifice and a string mind. WHITE is
the symbol of purity, love and peace. GREEN is the symbol of plenty and joy. We hoist

and salute our flag. We are ready to make sacrifices for our country. We want peace and

progress

. We want to be pure.
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APPENDIX - II

MH 93 A€ B Yd U

ACRONYM FULL FORM

Al ARTIFICIAL INTELLIGENCE

ARPANET ADVANCED RESEARCH PROJECT AGENCY NETWORK

BMP BITMAP PICTURE

bpi BITS PER INCH

CD COMPACT DISK

CPU CENTRAL PROCESSING UNIT

CSS CASCADING STYLE SHEET

CUI CHARACTER USER INTERFACE

DOS DISK OPERATING SYSTEM

DRAM DYNAMIC RANDOM ACCESS MEMORY

DSL DIGITAL SUBSCRIBER LINE

DVD DIGITAL VIDEO DISK

E COMMERCE ELECTRONIC COMMERCE

EEPROM ELECTRONICALLY ERASABLE PROGRAMMABLE
READ ONLY MEMROY

EMAIL ELECTRONIC MAIL

EPROM ERASABLE PROGRAMMABLE READ ONLY MEMROY

FTP FILE TRANSFER PROTOCOL

GB GIGABYTE

GIF GRAPHICS INTERCHANGE FORMAT

GUI GRAPHICAL USER INTERFACE

HTML HYPER TEXT MARKUP LANGUAGE

IAP INTERNET ACCESS PROVIDER

IBM INTERNATIONAL BUSINESS MACHINE

IC INTEGRATED CIRCUIT

ISDN

INTEGRATED SERVICE DIGITAL NETWORK

APPENDIX
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ISP

INTERNET SERVICE PROVIDER

IT

INFORMATION TECHNOLOGY

JPEG JOINT PHOTOGRAPHIC EXPERT GROUP

KB KILOBYTE

MB MEGABYTE

MIDI MUSICAL INSTRUMENT DIGITAL IDENTIFIER
MODEM MODULATER DEMODULATER

MPEG MOVING PICTURE EXPERT GROUP

MROM MASKED READ ONLY MEMROY

NIC NETWORK INTERFACE CARD

PB PETA BYTE

PC PERSONAL COMPUTER

PNG PORTABLE NETWORK GRAPHICS

POP POST OFFICE PROTOCOL

PROM PROGRAMMABLE READ ONLY MEMROY
RAM RANDOM ACCESS MEMORY

ROM READ ONLY MEMORY

RTF RICH TEXT FORMAT

SERP SEARCH ENGINE RESULT PAGE

SMTP SIMPLE MAIL TRANSFER PROTOCOL

SRAM STATIC RANDOM ACCESS MEMORY

TB TERABYTE

TCP/IP TRANSMITION CONTROL PROTOCOL

ULSI ULTRA LARGE SCALE INTEGRATED CIRCUIT
UPS UNINTERRUPTED POWER SUPPLY

URL UNIFROM RESOURCE LOCATER

USB UNIVERSAL SERIAL BUS

VLSI VERY LARGE SCALE INTEGRATED CIRCUIT

Www

WORLD WIDE WEB
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APPENDIX - III

(MS WORD)
Shortcut Keys Used for
Ctrl+A Select All
Ctrl+B Bold the selected text
Ctrl+C Copy the selected contents
Ctrl+D Opens the Font Dialog Box
Ctrl+E Center Align text
Ctrl+F Find text
Ctrl+G Goto line/page no etc.
Ctrl+H Replace text
Ctrl+I Italic the selected text
Ctrl+J Justify paragraph
Ctrl+K Create Hyperlink for the selected text
Ctrl+L Left Align the paragraph
Ctrll+M Increase Indent
Ctrl+N Create a New File
Ctrl+O Open Existing File
Ctrl+P Print File
Curl+Q Clear Indents and Tabs
Ctrl+R Right Align the text
Ctrl+S Save File
Ctrl+T Increase Hanging Indent
Ctrl+U Underline the selected contents
Cul+V Paste the contents from the clipboard
Ctrl+W Close File
Ctrl+X Cut the selected contents
Curl+Y Redo the last action (if possible)
Cul+Z Undo the last operation
Ctrl+1 Single Line Spacing
Ctrl+2 Double Line Spacing
Ctrl+5 1.5 Line Spacing
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Ctrl+] Increase Font Size

Ctrl+[ Decrease Font Size

Ctrl+Shift+C Copy the Formats of selected text
Ctrl+Shift+V Paste the copied Formats on selected text
F3 Change Case

F7 Spelling and Grammar Check

Alt+F4 Close Program

94

COMPUTER SCIENCE




(MS POWERPOINT)

Shortcut Key Used for
Alt+ A Go to the Animations tab

Alt + F Open the File tab menu

Alt + F2 or F12 Open the Save As dialog box

Alt+ G Open the Design tab

Alt+ H Go to the Home tab

Alt + K Go to the Transitions tab

Alt + N Open the Insert tab

Alt + Q Directs to the “Tell me what you want to do” box
Alt + R Go to the Review tab

Alt+ S Go to the Slide Show tab

Alt + W Go to View tab

Alt + X Go to the Add-ins tab

Alt+Y Go to the Help tab

Alt or F10 Turn the key tips to ‘on’ or ‘off’

Ctrl + A Select all the objects on an active slide
Cul + Alt + V Open the Paste Special dialog box

Cul + B Toggle bold on the selected text

Ctrl + C Copy the selected text, object, or selected slide
Ctrl + D Duplicate the selected object or a slide
Cul + E Center align the selected text

Ctrl + F Search in a presentation or use Find and Replace
Ctrl + F1 Show or hide the ribbon

Ctrl + F2 Print Preview View

Ctrl +1 Toggle italics on the selected text

Ctrl +1J Justify the selected text

Ctrl + K Insert a hyperlink

Ctrl + L Left align the selected text

Cul + M Insert a new slide

Ctrl + N Create a new presentation document
Ctrl + O Open an existing presentation document
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Ctrl + P Annotate using a Pen tool while playing the slideshow
Cul + Q Save and close a presentation

Ctul + R Right align the selected text

Ctrl + S Save a presentation

Ctrl + T Display the Font dialog box after text or object is selected
Ctrl + U Add or remove underline to selected text

Ctrl + V Paste the selected text, object, or slide

Ctrl + W or Ctrl + F4

Close a presentation

Ctl + X

Cut the selected text, object, or slide

Cul+Y Redo an action

Ctrl + Z Undo an action

Delete Delete the selected text, object, or slide
Esc End the slideshow

F5 Play the presentation from the start

F7 Check for spellings

Home Go back to the beginning of the slide

N or Page Down

Move to the next slide while playing the slideshow

P or Page Up

Return to the previous slide while playing the slideshow

Shift + F5

Play the presentation from the current slide

96

COMPUTER SCIENCE




